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Spartanburg Housing Authority 
Regular Board Meeting 

Tuesday, August 16, 2016 
5:30 P.M. 

 
NOTICE 

The Spartanburg Housing Authority will hold its regularly scheduled meeting at 5:30 p.m. Tuesday, August 16, 
2016, in the Executive Board Room at the Spartanburg Housing Authority offices, located at 2271 S. Pine St., 
Spartanburg, S.C., 29302 

AGENDA 
CALL MEETING TO ORDER  
I. Moment of Silence 
II. Roll Call 
III. Approval of Agenda   
IV. Introduction of Staff 
V. Approval of Minutes—Regular Board Meeting July 19, 2016 
VI. Commission Comments  
VII. Public Comments on Agenda Action Actions 
VIII. Action Items and Resolutions 

1. Resolution 2016-51: Approval of Nan McKay Inspections Contract 
2. Resolution 2016-55: Purchase of Appliances for Public Housing Units 
3. Resolution 2016-56: Change Order #1 EMG Contract   
4. Resolution 2016-57: Change Order #1 and Renewal of Republic Services Contract 
5. Resolution 2016-58: Change Order #1 Janitorial Services Contract 
6. Resolution 2016-59: Purchase of 15 Passenger Van for YouthBuild  
7. Resolution 2016-60: Legal Services Contract—Specialized Counsel 
8. Resolution 2016-61: Legal Services Contract—General Counsel  
9. Resolution 2016-62: Sale of Section 32 Home—812 Primrose Ln. 
10. Resolution 2016-63: Renewal of Directors and Officers Insurance Policy 
11. Resolution 2016-64: Emergency Roof Repair  
12. Resolution 2016-65: National Cooperative Purchasing Alliance Contract 
13. Resolution 2016-66: Mentoring Services 

IX. Information Items 
1. HCV Waiting List Opening – Update of number of applicants 

X. Monthly Reports 
1. Executive Director (Ms. Bates) 
2. Finance (Philippe Lindsay) 
3. Human Resources (Brooke Coleman) 
4. Development (Cindi Herrera) 
5. Community and Supportive Services (Valerie Forsberg) 
6. Asset Management (Jessica M. Holcomb)  
7. Housing Choice Voucher (Tiffany Askew) 

XI. SHA Staff Comments 
XII. Public Comments 
XIII. Adjournment 
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Approval of Minutes—
Regular Board Meeting 

July 19, 2016 
 
 

  
 

  
 



MINUTES OF THE REGULAR MEETING OF THE COMMISSIONERS 

OF THE HOUSING AUTHORITY OF THE CITY OF 

SPARTANBURG, SOUTH CAROLINA 

JULY 19, 2016 

MOMENT OF SILENCE - o6servea 

PRESENT: Molly Talbot-Metz, Brenda Thomas, Chuck White, Kittie Collins-Tullis, and Mac 

Hogan 

ABSENT: Thomas Lounds, Jr. and Andrew Poliakoff 

The meeting was held in the Executive Board Room of the Spartanburg Housing Authority, 2271 

South Pine Street, Spartanburg, SC 29302 

Vice Chair Molly Talbot Metz called the meeting to order at 5:30 p.m. She then announced that 

public notice of this meeting was posted at least twenty-four (24) hours prior to the 

commencement of the meeting as required by the South Carolina Freedom of Information Act. 

ROLL CALL: Brenda Thomas, Kitty Collins-Tullis, Chuck White, Mac Hogan, and Molly Talbot

Metz 

APPROVAL OF THE AGENDA: 

Terril Bates requested amendment that Resolution 2016-51 be tabled. 

A motion to approve the agenda and the amendment was made by Commissioner Chuck White, 

seconded by Commissioner Mac Hogan, and unanimously carried. 

APPROVAL OF THE MINUTES: 

A motion to approve the minutes of the June 21, 2016 Board Meeting was made by 

Commissioner Chuck White seconded by Commissioner Kitty Collins-Tullis, and unanimously 

carried. 

COMMISSION COMMENTS: 

• Commissioner Chuck White complimented his visit to Archibald Hi-Rise. He said "I was

impressed; everything was very clean and welcoming."

PUBLIC COMMENTS ON AGENDA ACTION ITEMS: 

• None



SPECIAL PRESENTATION: 

Terril Bates, Executive Director of Spartanburg Housing Authority made the following special 

presentations. 

• Ms. Bates provided pictures and commentary regarding the NAHRO Award presented to

Spartanburg Housing Authority at the NAHRO Convention.

INTRODUCTION OF NEW STAFF: 

Terril Bates, Executive Director of Spartanburg Housing Authority introduced new staff. 

• Theresa Reynolds - Temp Hire

DISCUSSION ITEMS: 

• None

ACTION ITEMS AND RESOLUTIONS: 

1. Resolution 2016-48: Third Quarter FY 2016 Bad Debt Write-offs.

a. Phillipe Lindsay gave a brief overview of the written report.

A motion to approve Resolution 2016-48: Third Quarter FY 2016 Bad Debt Write-offs 

was made by Commissioner Thomas and seconded by Commissioner Hogan, and 

unanimously carried by all. 

2. Resolution 2016-49: Approval of 2016 Investments Policy

a. Phillipe Lindsay provided a brief overview to the written resolution and action

item.

b. Terrill Bates commented this is the first step of developing procedures and

policies and making recommendations for banking and HUD investments as well

as defining rules about projects we will be investing in and what final decisions

will be based on.

c. Commissioner Hogan asked have we met with the Spartanburg County

Foundation to discuss list of HUD approved investments. Phillipe Lindsay replied

we will investigate options and that although we want to ramp up the yield we

have to have an absolute guarantee on principal.

d. Vice Chair Molly Talbot-Metz asked Phillipe Lindsay if he had used a template for

this project. Phillipe Lindsay replied that he used a HUD Form and picked and

chose from other Housing Authorities to come up with a best practice format.

A motion to approve Resolution 2016-49: Approval of 2016 Investments Policy was 

made by Commissioner White and seconded by Commissioner Thomas, and 

unanimously carried by all. 



3. Resolution 2016-50: Approval of 2016 SHA Credit Card Policy

a. Phillipe Lindsay provided a brief overview to the written resolution and action item.
b. Terril Bates added that this is the first step in developing policies and procedures.
c. Commissioner Chuck White asked what fees are associated with credit card transactions.

Ms. Bates replied that we pay N30 and there are no fees. Phillipe Lindsay added that the·
merchant pays for the fees when credit card is used.

d. Commissioner Hogan asked if there is an online portal that can turn credit cards on/off.
Phillipe Lindsay replied yes.

e. Ms. Bates informed everyone that a very limited number of employees have credit cards
and that balances range from $1,000.00 to $6,000.00. She stated that more things require a
credit card versus paying with a check. She also used the example for need of a credit card
when something major such as a waterline break on a weekend occurs and the tenant is
taken to a hotel while repairs are being made.

A motion to approve Resolution 2016-50: Approval of 2016 SHA Credit Card Policy was 

made by Commissioner White and seconded by Commissioner Thomas, and unanimously 

carried by all. 

4. Resolution 2016-51: SHA Owned Housing Quality Standards Inspections

a. Resolution tabled.

5. Resolution 2016-52: Section 8 Housing Choice Voucher Utility Allowance

a. Tiffany Askew provided a brief overview to the written resolution and action item.

b. Commissioner White asked if a handout was available to which Ms. Askew replied

no.

c. Commissioner Hogan made the comment that there is an overall decrease across

the board. Ms. Askew replied that this was not necessarily the case. She explained

that there was an increase in electricity, but that there was a significant drop in

bottled gas. There is currently only one (1) tenant that uses bottled gas.

A motion to approve Resolution 2016-52: Approval of Section 8 HCV Utility Allowance was 

made by Commissioner Hogan and seconded by Commissioner White, and unanimously 

carried by all. 

6. Resolution 2016-53: Authorization of Signatory Rights

a. Ms. Bates provided a brief overview to the written resolution and action item.

b. Vice Chair Molly Talbot-Metz asked if it were fairly common for banks to require a

signed resolution to which the reply was yes.



A motion to approve Resolution 2016-53: Authorization of Signatory Rights approval was 

made by Commissioner Collins-Tullis and seconded by Commissioner Thomas, and 

unanimously carried by all. 

7. Resolution 2016-54: Renewal of 2016-2017 SHA Insurance Policies

a. Ms. Bates provided a brief overview of the written resolution and action.

b. Commissioner White asked what is covered under data processing loss. Ms. Bates

replied a loss of data due to an electric al storm, or if a machine crashes and has to

be sent off site for repair. She said it does not cover thousands of dollars, but does

provide some coverage for business data losses.

c. Commissioner Hogan wanted to know what Personal Property #2 is. Jessica

Holcomb stated there are two (2) policies due to the number of properties.

d. Vice Chair Molly Talbot-Metz asked what the inland marine section of the renewal

policy covers. Ms. Bates stated that it covers any type of tool/equipment that is not

an automobile, but has an engine.

e. Commissioner White asked if there is separate deductible for each section of the

policy. Ms. Bates replied yes there is a separate deductible for each section and that

the deductibles range from $1,000.00 to $10,000.00.

f. Vice Chair Molly Talbot-Metz wanted confirmation this policy is a renewal. Ms.

Bates confirmed it is a renewal policy.

A motion to approve Resolution 2016-53: Renewal of 2016-2017 SHA Insurance Policies 

was made by Commissioner White and seconded by Commissioner Hogan, and 

unanimously carried by all. 

MONTHLY REPORTS: 

1. Executive Director (Ms. Bates):

a. Ms. Bates provided a brief overview of her written report.

2. Development (Cindi Herrera):

a. Ms. Bates provided a brief overview of the written report.

3. Finance (Phillippe Lindsay):

a. CFO Phillippe Lindsay provided a brief overview to the written report.

b. Please refer to written report for more detailed figures.

4. Community and Supportive Services (Valerie Forsberg)

a. Valerie Forsberg provided a brief overview of her written report.



5. Asset Management (Jessica M. Holcomb)

a. Jessica Holcomb provided a brief overview of her written report.

6. Housing Choice Voucher (Tiffany Askew)

a. Tiffany Askew provided a brief overview of her written report.

7. Human Resources (Brooke Coleman)

a. Brooke Coleman provided a brief overview of her written report.

SHA STAFF COMMENTS: 

• Ms. Bates reminded the Commissioners that July 30, 2016 is Family Fun Day.
• Ms. Bates commented on the magazine articles that included SHA

• Jessica Holcomb shared a brief overview of the new SHA web site that will go public

next week.

PUBLIC COMMENTS: 

• None

ADJOURN: 

A motion to adjourn was made by Commissioner Thomas, seconded by Commissioner Hogan, 

and unanimously carried. 

Meeting Adjourned. 

Respectfully Submitted,---------

Theresa Reynolds, Administrative Assistant

Spartanburg Housing Authority 
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Action Item & Resolution 
2016-51 

 
 

  
 

 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29306 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
UNIFORM PHYSICAL CONDITION STANDARDS INSPECTIONS AND 
HOUSING QUALITY STANDARD INSPECTIONS  

 
RECOMMENDATION:  
 
Authorize the Executive Director to enter into a contract with Nan McKay and Associates for 
Uniform Physical Condition Standard Inspections for the Public Housing Program, Housing 
Quality Standard Inspections of SHA owned units and quality control inspections in the Housing 
Choice Voucher Program. The contract will be for two years with a one year extension possible.   
with five possible one-year extensions and not to exceed $30,685.60 per year. 
 
CONTACT PERSON: 
 
Tiffany Askew 
HCV Administrator  
864-598-6053 
 
BACKGROUND: 
 
Housing Urban Development’s Physical Inspection Program is administered by the Office of 
Public and Indian Housing, Real Estate Assessment Center (PIH-REAC). The purpose of the 
Physical Inspection Program is to assess the condition of properties for which HUD has an 
interest or obligation.  The corresponding property level inspections are referred to as Uniform 
Physical Condition Standards Inspections (UPCS).  These inspections are currently performed by 
staff.  SHA would like to have a third party conduct the UPCS in order to establish a credible 
baseline with regard to property condition and needs.   This will assist with budgeting, staff 
training, and customer satisfaction.  
 
HUD also requires that all units occupied by families receiving Housing Choice Voucher (HCV) 
assistance meet HUD's Housing Quality Standards (HQS). In the case of SHA-owned units, the 
inspections must be performed by an independent agency designated by the SHA and approved by 
HUD.    HUD also requires the HCV program to complete quality control inspections.   SHA would 
like for five percent of quality control inspections to be completed by a third party.  This will establish 
an effectiveness threshold with regard to the internal quality control inspections.   
 
 
FINANCIAL CONSIDERATIONS: 
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The contract will be awarded a not to exceed value of $30,685.60 per fiscal year. This is a 
budgeted line item with funds available to support the costs of the contract in both the Asset 
Management and HCV programs 2017 budgets.  
 
 
 
POLICY CONSIDERATIONS: 
 
SHA will be able to “piggy-back” this service through an existing contract with Greenville (SC) 
Housing Authority. This procurement requires Board approval because it exceeds SHA’s small 
purchase threshold of $10,000. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                      



 

WWW.SHASC.ORG  

 

RESOLUTION NO. 2016-51 

 

 

 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 

 THE SPARTANBURG HOUSING AUTHORITY 

 

August 16, 2016  

 

 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  

THE SPARTANBURG HOUSING AUTHORITY  

 

 

Staff recommends adoption of Resolution No. 2016-51 authorizing the Executive Director, to 

enter into a contract with Nan McKay and Associates for Uniform Physical Condition Standard 

Inspections for the Public Housing Program, Housing Quality Standard Inspections of SHA 

owned units and quality control inspections in the Housing Choice Voucher Program. The 

contract will be for two years with a one year extension possible and with five possible one-year 

extensions and not to exceed $30,685.60 per year. 

 

 

 

 

 

_________________________________________ 

        Thomas Lounds, Jr., CHAIR 

 

 

ATTEST: 

 

 

 

_________________________________________ 

SECRETARY 

 

 

FOR CLERK USE ONLY 

 

                                                             RESOLUTION NO.  ________2016-51_______ 

 

                                                              DATE ADOPTED:  ________________________ 
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Action Item & Resolution 
2016-56 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

 
Spartanburg Housing Authority 
Spartanburg, SC 29306 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
Change order #1 to the EMG Inc. contract  
Resolution #2016-56 
 
RECOMMENDATION:  
 
Authorize the Executive Director, to execute a change order to the EMG Inc. contract for an 
amount not to exceed $20,000 for RAD (Rental Assistance Demonstration) RPCA (RAD 
Physical Condition Assessment)  

 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The Spartanburg Housing Authority is considering a RAD application, which includes scattered 
sites homes, formerly the Sec 32 program (homeownership). A RPCA Inspection is a required 
component of the RAD Application. SHA issued RFP # 2016-215 on January 24, 2016 and 
awarded a contract to EMG Inc.  

EMG provides a complete RAD Physical Condition Assessment (RPCA) of all SHA Public 
housing sites that meets or exceeds the U.S. Department of Housing and Urban Development 
(HUD) RAD program requirements for such assessment. The existing contract expires on 
September 27, 2017 

 
FINANCIAL CONSIDERATIONS: 
Costs associated with this change order may be charged to operating or capital fund budgets.  
 
POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because it exceeds SHA’s small purchase threshold of 
$10,000. In addition, our Procurement Policy allows SHA to purchase materials like these 
through a Cooperative Purchasing agreement as detailed in section III.F. on page 12 and other 
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provisions of our Procurement Policy as adopted by the Board of Commissioners on September 
23, 2014 and revised July 21, 2015.  

 
Respectfully Submitted, _________________________________________ 

         Terril Bates, Executive Director 
                                                        Spartanburg Housing Authority 

 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-56 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2016  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
 
Staff recommends adoption of Resolution No. 2016-56 authorizing the Executive Director, to 
execute a change order to the EMG Inc. contract for an amount not to exceed $20,000 for RAD 
(Rental Assistance Demonstration) RPCA (RAD Physical Condition Assessment). 

 

 
 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-56_______ 
 

                                                              DATE ADOPTED:  ________________________ 
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Action Item & Resolution 
2016-57 

 

  
 

  
 

 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

 
 
Spartanburg Housing Authority 
Spartanburg, SC 29306 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
Contract renewal and Change order #1 to the Republic Services Contract  
Resolution #2016-57 
 
RECOMMENDATION:  
 
Authorize the Executive Director, to execute a one-year contract renewal and change order to the 
Republic Services existing contract for an amount not to exceed $50,000. 

CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The Spartanburg Housing Authority is considering disposing off old dumpsters in its 
communities and replacing them with new-leased dumpsters by Republic Services. This is 
intended to improve sanitation and livability. 

Republic Services provides Collection and Disposal of Refuse services to all SHA facilities 
including SHA’s central office and the YouthBuild center. SHA issued an IFB for Trash 
Collection and Disposal of Refuse. A contract was awarded to Republic services on September 
14, 2015. The existing contract expires on September 14, 2016 

FINANCIAL CONSIDERATIONS: 
All costs associated with these changes will be charged to operating or COCC budgets.  
 
POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because it exceeds SHA’s small purchase threshold of 
$10,000.  

Respectfully Submitted, _________________________________________ 
         Terril Bates, Executive Director 

                                                        Spartanburg Housing Authority 
 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-57 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2016  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
 
Staff recommends adoption of Resolution No. 2016-57 authorizing the Executive Director, to 
execute a one-year contract renewal and change order# 1 to the Republic Services existing 
contract for an amount not to exceed $50,000. 

 
 
 
 
 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                    RESOLUTION NO.  ..         2016-57            . 
 

                                                  DATE ADOPTED:  ____________________ 
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Action Item & Resolution 
2016-58 

 

  
 

  
 

 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
Change order #1 to the Quality Cleaning Services contract  
Resolution #2016-58 
 
RECOMMENDATION:  
 
Authorize the Executive Director, to execute a change order to the Quality Cleaning Services 
contract, in an additional amount not to exceed $ 4,800 for Janitorial Services at the Youth Build 
Center. 

CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The Spartanburg Housing Authority is considering adding Youthbuild center Janitorial services 
to its existing contract with Quality cleaning services. Quality Cleaning Services provides 
Professional Janitorial services to SHA central office. 

 On January 19, 2016, the Board of Commissioners authorized the Executive director to enter 
into a contract based on outcomes of QSP 2015-177, Professional Janitorial Services, with 
adoption of Resolution No. 2016-09. SHA awarded the contract to Quality Cleaning Services on 
February 26, 2016. The existing contract expires February 26, 2017. 

FINANCIAL CONSIDERATIONS: 
 
All costs associated with this change order will be charged to the YouthBuild grant.  
 
POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because the SHA Procurement Policy requires board 
approval for any change order. 

 
Respectfully Submitted, _________________________________________ 

         Terril Bates, Executive Director 
                                                        Spartanburg Housing Authority 

 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-58 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2016  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
 
Staff recommends adoption of Resolution No. 2016-58 authorizing the Executive Director to 
execute change order #1 to the Quality Cleaning Services of Spartanburg SC contract, in an 
additional amount not to exceed $ 4,800 for Janitorial Services at the Youth Build Center. 
 
 
 
 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-58_______ 
 

                                                              DATE ADOPTED:  ________________________ 
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2016-59 

 
 
 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
Purchase of a 15 Passenger Van for the Youthbuild Program 
Resolution #2016-59 
 
RECOMMENDATION:  
 
Authorize the Executive Director, to purchase a 15 passenger Van in an amount not to exceed 
$29,287 from Kelvin Whitaker Chevy in Greenville, SC  

 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
SHA received an award from Department of Labor to administer a Youthbuild grant.   Fifty-six 
(56) students will participate in the grant over a two-year period.  Student must be transported 
from the Youthbuild center to the Habitat work site, to Z L Madden, to community service 
events and other program areas 
 
BACKGROUND: 
 
SHA issued a QSP No. 2016-0427 on April 20, 2016 for the purchase of the van.  Respondents 
are: 
 

• Kelvin Whitaker Chevy, Greenville SC        $29,287 

• Jim Hudson Ford, Columbia SC  $40,456 

• Paramount Auto. Charlotte NC  $41,450 

SHA would like to purchase the van from the low bidder, Kelvin Whitaker Chevy. 

 
 
FINANCIAL CONSIDERATIONS: 
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This purchase must be paid for from the COCC.  The original Youth Build grant did not include 
a vehicle.   
 
POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because it exceeds SHA’s small purchase threshold of 
$10,000.  

 
 
 

Respectfully Submitted, _________________________________________ 
         Terril Bates, Executive Director 

                                                        Spartanburg Housing Authority 
 



 
W WW . S HAS C .ORG  

 
 
 

 
www.shasc.org 

 
RESOLUTION NO. 2016-59 

 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2016  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
Staff recommends adoption of Resolution No. 2016-59 authorizing the Executive Director, to 
purchase a 15 passenger Van in an amount not to exceed $29,287 from Kelvin Whitaker Chevy 
in Greenville, SC  

 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  .               2016-59               . 
 

                                                              DATE ADOPTED:  ________________________ 
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Action Item & Resolution 
2016-60 

 
 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
Specialized Legal Services 
Resolution #2016-60 
 
RECOMMENDATION:  
 
Authorize the Executive Director to enter into a contract with Reno & Cavanaugh PLLC, for 
Specialized Legal Services for a period of two years  not to exceed an amount  of $100,000.00. 
 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The Spartanburg Housing Authority requires the expertise of legal counsel familiar with 
specialized programs, such as RAD or other technically challenging legal matters specifically 
involving the administration of HUD programs.    Reno & Cavanaugh PLLC are positioned to 
provide Legal counsel regarding Federal laws, regulations governing primarily programs of the 
Department of Housing and Urban Development (HUD), other matters related to real estate 
development and SHA operations and business, specific to HUD, Tax Credit and other 
specialized programs .  

BACKGROUND: 
 
SHA issued RFP__________________________.    Reno & Cavanaugh PLLC, were the only 
respondents.   HUD issued permission for a sole source award on _________________Please see 
the attached correspondence from HUD approving the sole source.  Time is of the essence as 
SHA has RAD applications currently in process, with a number of actions requiring counsel 
imminent.  . 
 
 
FINANCIAL CONSIDERATIONS: 
 
Costs associated with this contract have been factored into the FY2017 Operating Budget.    A 
large portion of attorney fees associated with RAD transactions are absorbed in the transaction.    
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POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because it exceeds SHA’s small purchase threshold of 
$10,000. In addition, our Procurement Policy allows SHA to purchase materials like these 
through a Cooperative Purchasing agreement as detailed in section III.F. on page 12 and other 
provisions of our Procurement Policy as adopted by the Board of Commissioners on September 
23, 2014 and revised July 21, 2015.  

 
Respectfully Submitted, _________________________________________ 

         Terril Bates, Executive Director 
                                                        Spartanburg Housing Authority 

 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO.2016-60 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2015  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
Staff recommends adoption of Resolution No.2016-60, that the Board of Commissioners 
authorizes the Executive Authorize to enter into contracts with Reno & Cavanaugh PLLC to 
provide specialized Legal counsel services for SHA operations and business at a NTE amount of 
$100,000.00. 

 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                       RESOLUTION NO.  ___2016-60________________ 
 

                                                             DATE ADOPTED:  ________________________ 
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W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
General Counsel Legal Services 
Resolution #2016-61 
 
RECOMMENDATION:  
 
Authorize the Executive Director, to enter into a contract with a qualified, licensed, and insured 
legal entity to provide a wide range of General Counsel Legal Services for  SHA for a period of 
three years with two possible extensions of one year each, for an amount not to exceed  $100,000 
per fiscal year.   

 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The Spartanburg Housing Authority requires the expertise of legal entity familiar with General 
Counsel Services. These services are a necessary supplement to the daily operation of the Agency. 
The Legal entity shall be the legal advisor to the SHA Board of Commissioners (BOC) and the SHA 
Executive Director(ED). 

BACKGROUND: 
 
There are three respondents to SHA issued General Counsel RFP P-5-2016-2. Respondents are: 
 

• McNair Law Firm, P.A. 

• The Banks Law Firm 

• Haynsworth Sinker Bord, P.A. 

SHA after having reviewed proposals, has determined that the firm whose service may be most 
advantageous at this time is McNair Law Firm , P. A. 
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FINANCIAL CONSIDERATIONS: 

All costs associated with this award have been factored into the FY2017 Operating Budget 

POLICY CONSIDERATIONS: 

This procurement requires Board approval because it exceeds SHA’s small purchase threshold 
of $10,000.

Respectfully Submitted, _________________________________________ 
         Terril Bates, Executive Director 

   Spartanburg Housing Authority 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO.2016-61 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2015  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
Staff recommends adoption of Resolution No.2016-61, that the Board of Commissioners 
Authorize the Executive Director to enter into contracts with a qualified, licensed, and insured 
legal entities to provide General Counsel Legal Services for SHA Board of Commissioners and 
the SHA Executive Director (ED).  

The requested approval amount is not to exceed $100,000 over a two-year period. 

 

 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                       RESOLUTION NO.  ___2016-61________________ 
 

                                                             DATE ADOPTED:  ________________________ 
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Action Item & Resolution 
2016-62 

 
 



 
WWW.SHASC.ORG 

August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 

HONORABLE MEMBERS IN 

SESSION: SUBJECT:  
 
Resolution 2016-62 
Section 32 Home at 812 Primrose Lane, Spartanburg, SC 29303 

RECOMMENDATION:  

Authorize the Executive Director to execute a contract for the sale of 812 Primrose Lane, a Section 32 
home, for $70,000.00 according to the corresponding Purchase Agreement and appraisal. 

CONTACT PERSON:  

Valerie Forsberg 
Community and Supportive Services Manager 
864-598-6138 

SUMMARY:  

SHA has a Section 32 program whereby public housing homes can be sold to low income individuals.  
These homes generally must be sold at the appraised price and the homes must be in good repair with 
major components having a useful life of at least five years from date of occupancy.  The home at 812 
Primrose Lane is unoccupied and has been for sale.  We currently have a contract on the property from a 
qualified individual for $70,000, which is the appraised price of the home.  

BACKGROUND:  

The Spartanburg Housing Authority established a Section 32 Homeownership Program in 2003 when it was 
approved by both the SHA Board of Commissioner and H.U.D. In this program, 38 single family units were 
designated as eligible properties for sale to qualified buyers through this program.  Even though the plan 
called for two phases in which to sell these homes, to date some remain unsold.  One of these designated 
homes is 812 Primrose Lane.  In the years following 2003, SHA followed Phase One of their plan by 
offering these homes for sale to individuals in the six preference categories.  The categories (in order of 
highest preference) are:  The existing public housing resident occupying the home, other public housing 
residents occupying a Section 32 home, residents of other public housing neighborhoods, residents who 
receive a Housing Choice Voucher, applicants on both the public housing and HCV Waiting list, and 
finally, other low or moderate income persons provided they are eligible for admission to the public housing 
program.  Again in 2013, all public housing residents, HCV recipients and those on both waiting lists 
received information about all the Section 32 homes that SHA has for sale.  Despite those efforts, 812 

http://www.shasc.org/


Primrose Lane remains unsold and is currently unoccupied.  Therefore, this home was made available to 
those in preference category six; low or moderate income persons, not part of SHA housing or HCV 
programs. 

FINANCIAL CONSIDERATIONS:  

The home will be sold at the appraised value of $70,000. The proceeds from the sale of this home will 
remain in the Scattered Sites Property AMP (104-SCA).  

POLICY CONSIDERATIONS:  

A release of the declaration of trust has been requested from HUD.  An appraisal has been conducted on the 
home.  Any income restrictions associated with the purchaser have been considered.  

 
Respectfully Submitted, ________________________________  
 
                                       Valerie Forsberg 
                                       Community and Supportive Services Manager  



 
WWW.SHASC.ORG 

RESOLUTION NO. 2016-62 

ADOPTED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY 

August 16, 2016 
 
 
Staff recommends adoption of Resolution No. 2015-62, Authorizing the Executive Director to 
execute the sale of 812 Primrose Lane, a Section 32 home, for $70,000.00 according to the 
corresponding Purchase Agreement and appraisal. 

 
 

Thomas Lounds, Jr., CHAIR 
 
ATTEST: 
 
 
 
SECRETARY 
 

 
 

 
FOR CLERK USE ONLY 
 

RESOLUTION NO.  2016-62  
 
DATE ADOPTED: August 16, 2016 
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Action Item & Resolution 
2016-63 

 
 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
Renewal of Directors and Officers Insurance Policy 
Resolution # 2016-63 
 
RECOMMENDATION:  
Authorize the Executive Director to renew the contract for Directors and Officers Liability Insurance for 
the Spartanburg Housing Authority. 

CONTACT PERSON: 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
The Spartanburg Housing Authority (SHA) provides Directors and Officers Liability Insurance to protect 
the Commissioners of the Spartanburg Housing Authority and its Officers. Directors and Officers 
Liability Insurance (often called D&O) is liability insurance payable to directors and officers of a 
company, or to the organization(s) itself, as reimbursement for losses or advancement of defense costs in 
the event an insured suffers such a loss as a result of a legal action brought for alleged wrongful acts in 
their capacity as directors and officers. Such coverage can extend to defense costs arising out of criminal 
and regulatory investigations/trials as well; in fact, often civil and criminal actions are brought against 
directors/officers simultaneously. Intentional illegal acts, however, are typically not covered under D&O 
policies. 
 
BACKGROUND: 
SHA’s current Directors and Officers Insurance expires on August 20, 2016. In 2015 SHA paid 
$14,750.00, the renewal fee is the same for this year.   
 
FINANCIAL CONSIDERATIONS: 
Insurance payments are budgeted as an allowable COCC expense. 
 
POLICY CONSIDERATIONS: 
Because the cost of this insurance exceeds the Authority’s small purchase threshold of $10,000.00 it 
requires Board approval. Please find copy of the insurance quote attached. We are requesting the Board of 
Commissioners approve this recommendation and authorize the Executive Director to enter into a 
contract for Directors and Officers Insurance with RSUI Indemnity Company in the amount of 
$14,750.00. This contract will be for a period of one year. 
 
Respectfully Submitted, _________________________________________ 
                                           Terril Bates, Executive Director 
                                           Spartanburg Housing Authority 

 



W WW. SHAS C. ORG 

   2271  S .  PIN E  ST REET ,  S PARTAN BU RG,  SC  29302    
PHON E:  864 . 598. 6000  FAX :  864 - 598 - 6155 
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EQUAL HOUSING OPPORTUNITY 
TTY# 1-800-735-8583 

 

 

 
 
 

RESOLUTION NO. 2016-63 
 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2016 

 
 
 
Staff recommends adoption of Resolution 2016-63, authorizing the Executive Director to renew the contract for 
Directors and Officers Liability Insurance for the Spartanburg Housing Authority.  Upon approval and execution of 
all appropriate documents, the Executive Director will enter into a contract with RSUI Indemnity Company by 
August 20, 2016 deadline. 
 
 
 
       __________________________________________ 
       Thomas Lounds, Jr., Chair 
 
 
 
 
 
ATTEST: 
 
 
 
_____________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

  
       RESOLUTION NO.   ________2016-63__________ 
 
       DATE ADOPTED:     ________________________ 
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Action Item & Resolution 
2016-64 

 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION 
 
Emergency Roof Repair 
Resolution 2016-64 
 
SUBJECT:  
 
Authorization of payment for emergency roofing services at YouthBuild (770 Baltimore St.) 
 
RECOMMENDATION:  
 
Authorize the payment of $14,775 to Grier Roofing LLC, in response to an emergency safety 
issue at the YouthBuild building located at 770 Baltimore St.  
 
CONTACT PERSON: 
 
Joseph Jackson 
Deputy Director of Capital and Development 
864-598-6010 
 
SUMMARY: 
 
The Youthbuild program is operated at 770 Baltimore. There have been continual incidents of 
water penetrating the building from the roof, during rain.   This creates a safety hazard for the 
students served at the facility as well as the staff.   Equipment is also at risk. 
 
BACKGROUND: 
 
The YouthBuild program is operated at 770 Baltimore St. Reports of issues with the roof began 
in April when program operation began. SHA had the roof condition assessed by insurance with 
a claim subsequently denied. SHA issued an RFP with a due date of August 8, 2016 with no 
respondents. Increasing rain weather has created a serious situation with more frequent incidents 
of rain entering the building. Staff has been able to secure two quotes as follows: 
 
RSS Restoration        $16,743  
Grier Roofing LL      $14,775 
 
SHA seeks to issue a purchase order to Grier Roofing LLC, the low bidder, assuming that their 
credentials are in order. This purchase is being documented as an emergency declaration.  
 
 



Resolution #2016-64 
August 16, 2016 
Page 2 
FINANCIAL CONSIDERATIONS: 
 
SHA owns 770 Baltimore Street. This expense must be charged to the COCC.  
 
 
POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because it exceeds SHA’s small purchase threshold of 
$10,000.  
 
Respectfully Submitted, _________________________________________________________ 

                                         Terril Bates, Executive Director 
                                         Spartanburg Housing Authority                                            

                                      



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-64 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2016  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
Staff recommends authorization of payment to Grier Roofing LLC in the payment of $14,775  in 
response to an emergency safety issue at the YouthBuild building located at 770 Baltimore St. 
 
 
 
 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-64_______ 
 

                                                              DATE ADOPTED:  ________________________ 
 
 



 

 

Board of Commissioners Meeting 
Tuesday, August 16, 2016 

 
 

 
 
 

Action Item & Resolution 
2016-65 

 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29306 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
National Cooperative Purchasing Alliance Contracts 
Resolution #2016-65 
 
RECOMMENDATION:  
 
Authorize the Executive Director, to renew contracts with Servpro through the National 
Cooperative Purchasing Alliance with an Amount not to exceed $30,000. 

 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The public housing properties utilize Servpro to provide emergency clean up from water, mold, 
fire or other conditions impacting health and safety. Servpro may also assist with specialized 
services associated with unit turn.   

 
BACKGROUND: 
 
A procurement exists with the National Cooperative Purchasing Alliance.  SHA files have been 
properly documented to support the use of the Cooperative Purchasing agreement, which expires 
on June 30, 2017 

Please see attached for additional documentation. 
 
FINANCIAL CONSIDERATIONS: 
 
All costs associated with this award have been factored into the FY2017 Operating Budget.  
 
POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because it exceeds SHA’s small purchase threshold of 
$10,000. In addition, our Procurement Policy allows SHA to purchase services like these through 



Resolution #2016-65 
August 16, 2015 
Page 2 
 
 
 
 
a Cooperative Purchasing agreement as detailed in section III.F. on page 12 and other provisions 
of our Procurement Policy as adopted by the Board of Commissioners on September 23, 2014 
and revised July 21, 2015.  

 
Respectfully Submitted, _________________________________________ 

         Terril Bates, Executive Director 
                                                        Spartanburg Housing Authority 

 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO.2016-65 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
AUGUST 16, 2015  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
Staff recommends adoption of Resolution No.2016-65, that the Board of Commissioners to 
authorize the Executive Director, to renew contracts with Servpro through the National 
Cooperative Purchasing Alliance with an Amount not to exceed $30,000. 

This contract is procured through a cooperative agreement under the National Cooperative 
Purchasing Alliance for Restoration and Cleaning Services of our Public Housing Properties. 

 

 
_________________________________________ 

        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                           RESOLUTION NO.  _2016-65_________________ 
 

                                                             DATE ADOPTED:  ________________________ 
 

 
 



Board of Commissioners Meeting 
Tuesday, August 16, 2016 

Action Item & Resolution 
2016-66 



 
W WW . S HAS C .ORG  

 
August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29306 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
Mentoring Services  
Resolution # 2016-66 
 
RECOMMENDATION:  
 
Authorize the Executive Director to enter into a contract with a qualified individual, or 
organization who will enter into a mutually beneficial contract for the delivery of Youth 
Mentoring Services, not to exceed $26,000. 

 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The Spartanburg Housing Authority is considering entering into a contract with a qualified 
individual, or organization who will deliver Youth Mentoring Services. 
 
The mentoring program will be based on an approved mentoring program model.  The program 
will be delivered during the follow-up or ending phase of the grant for approximately nine 
months.  There are approximately 100 participants in the follow up phase. 
 
BACKGROUND: 
 
The SHA administers a Department of Labor grant, Face Forward.  The grant requires that 
mentoring services be provided to participating youth.  SHA issued RFP PO5-2016-27 on June 1, 
2016 and reissued the RFP on July 5, 2016.  SHA received three responses. 
 

1. Brothers Restoring Urban Hope, Inc. 
2. Boy Scouts of America 
3. Coach With Pride 

 



Resolution #2016-66 
August 16, 2015 
Page 2 
 
 
 
 
SHA elects to award a contract to Brothers Restoring Urban Hope, Inc. in the amount of 
$5,500.00, Boy Scouts of America in the amount of $15,000.00, and Coach with Pride in the 
amount of $5,500.00. 
 
FINANCIAL CONSIDERATIONS: 
 
The award will be funded from the DOL, Face Forward grant.  No SHA funds are being 
expended. 
 
POLICY CONSIDERATIONS: 
 
This procurement requires Board approval because the SHA Procurement Policy requires Board 
approval for any change order. 

 
 

Respectfully Submitted, _________________________________________ 
                                           Terril Bates 

       Executive Director 
                                           Spartanburg Housing Authority 

 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-66 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
August 16, 2016  

 
 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF  
THE SPARTANBURG HOUSING AUTHORITY  

 
Staff recommends authorizing the Executive Director to enter into a contract with a qualified 
individual, or organization who will enter into a mutually beneficial contract for the delivery of 
Youth Mentoring Services, not to exceed $26,000. 
 
 
 
 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-66_______ 
 

                                                              DATE ADOPTED:  ________________________ 
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August 16, 2016 
 
 
Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
EXECUTIVE DIRECTOR REPORT FOR THE MONTH OF JULY 2016  
 
 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
OVERVIEW: 
 
This report provides an update of activities of the Executive Director during the month of July. 
This month’s activities included oversight of the YouthBuild program. Two staff persons joined 
the program during the month. Management of the Face Forward program returned to SHA 
effective July 1, 2016. Staff have been moved to 2271 S Pine St. I have assumed direct 
supervision of both of these Department of Labor programs. A modification to the YouthBuild 
grant remains pending. 
 
Considerable time has been spent during the month reviewing quotes. For instance, nearly all of 
the SHA and affiliate insurance expires in August and September. There is a staffing vacancy in 
this area.  
 
I accompanied eight students to a Panthers practice. Courtesy tickets were provided by Chairman 
Lounds for the students and eight mentors.  
 
Interviews for positions in the YouthBuild project were continued, as well as ongoing staff 
training and facilities preparation. I composed and submitted a modification to Department of 
Labor for the grant, and received notice of concurrence. There remain two positions, which must 
be staffed. The Coordinator has been accepted, the Construction Supervisor remains pending. 
 
I attended on site construction meetings for the SHA 7 RAD project, and engaged in ongoing 
communication with the development team for the Highland project. I continue to manage 
several pre-bids and bid openings regarding procurements.   
 
 
 



Executive Director Monthly Report 
August 16, 2016 
Page 2 
 
A contract was signed with Spartanburg County for the administration of a Tenant Based Rental 
Assistance Program for $200,000. Approximately 12 veterans will be served through this 
program. A ribbon cutting for the Page Lake property was conducted on July 27.  
 
On July 11, I shared information regarding SHA programs, audit position and progress during a 
presentation to City Council. A similar presentation will be made to County Council during the 
month of August.    
 
 

Respectfully Submitted, ______________________________________ 
                                                     Terril Bates, Executive Director 

                                                                               Spartanburg Housing Authority 
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 Human Resources 
Brooke Coleman  

  
 

 

 
 

 



 
W WW . S HAS C .ORG  

 August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
MONTHLY REPORT ON HUMAN RESOURCES DEPARTMENT ACTIVITIES FOR THE MONTH OF JULY 
2016 
 
CONTACT PERSON: 
Brooke Coleman  
Human Resource Manager 
864-598-6084 
 
OVERVIEW: 
The Human Resources Department Activities Report for the month of June 2016 is submitted as an informational 
report to the Commissioners updating current and ongoing activities.  
 
Labor and Employment Relations:  
In addition to providing consultation and advice to managers and employees regarding leave, performance, 
discipline, federal and state regulations, employment relation information is listed below.  
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New Hire (s) 
YouthBuild Construction Supervisor 
YouthBuild Program Coordinator 
 
Separation (s)  
Temp. Exec. Assistant 
Maintenance Tech  
Face Forward Case Manager 
  
Open Position (s) 
Executive Assistant  
Maintenance Tech  (2)  
RAD Supportive Services Specialist  
Director of Administration 
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March  
Background and Section 8 Accounting and Reporting Requirements- Module 2 (1) 
Basics of the Voucher Management System (VMS) (1) 
Intro to the FDS Section 8 programs (1) 
Streamlining Final Rule Training (10) 
 
April 
Developing & Managing PBV Specialist (1) 
Employment Drug Screening Basics (1) 
NAHRO's Labor Standards (2) 
 
May 
Housing Agency Procurement and Contracts Management Seminar (1) 
 
June 
HTVN-Mold (6) 
OSHA Training- Maintenance and Managers (13) 
 
July 
Work Orders (15) 

 

2016 Training Data 
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SPARTANBURG HOUSING AUTHORITY  
 DEVELOPMENT REPORT  

JULY 2016 
 

1 | P a g e  
 

 
HIGHLAND CROSSINGS (CAMMIE CLAGETT PHASE I) 
 
Project Summary - Community 
Housing Partners (CHP), a non-profit 
developer with corporate offices 
located in Christiansburg, Virginia is 
leading the development of Highland 
Crossings.  
 
The project is financed with 9% Low 
Income Housing Tax Credits, mortgage proceeds and SHA secondary financing.  The equity 
investor is Community Housing Capital and the mortgage lender is Bank of America.  
 
Highland Crossings includes 16 one bedroom units; 32 two bedroom units; and 24 three bedroom 
units. The project will offer amenities including a clubhouse with an office and computer lab; a 
fitness, laundry, and maintenance facility; and an outdoor gazebo. The new complex, which will 
be managed by CHP’s property management division, will offer Project Based Rental Assistance 
(PBRA) under a contract with HUD.  SHA will have no ongoing involvement with the funding or 
management of Highland Crossings. 
 
Project Status - Construction of the project continues.  Buildings are under roof; electrical, 
plumbing and HVAC systems are installed; drywall is underway.  The anticipated construction 
completion date is December 2016.  
 
RAD GROUP 1 (SHA 7) 
 
Project Summary - The Authority partnered with Hunt Development Companies from El Paso, 
Texas for the RAD conversion of 338 residential units in 7 public housing communities. 
 

1. Tobias Booker Hartwell – 118 units for families 
2. Louvenia D. Barksdale – 44 units for families 
3. J. Curtis Anderson Townhomes – 54 units for families 
4. Leland Street Apartments – 46 units for families 
5. Ellen C. Watson – 28 units for families 
6. Spruce Street Apartments – 12 units for families 
7. Frank Gooch Apartments – 36 units for seniors 

 
Rehabilitation work was financed with short term tax exempt bonds, 4% Low Income Housing Tax 
credits and secondary financing from the Authority. The short term bonds will be replaced with 
permanent financing under an FHA mortgage.   
 
These 7 properties are managed by Pinnacle Property Management, an arm of Hunt 
Development based in Dallas, Texas.  Rental Assistance at the SHA 7 properties will be provided 
with Project Based Vouchers administered by SHA.   
 
The RAD closing occurred in late January 2016 and construction commenced the first of March.  
The construction schedule is designed to allow for multiple phases which will permit temporary 
relocation on-site at the same property for most tenants.  
 
 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi5u72G_KXNAhUJeFIKHXMOCDgQjRwIBw&url=http://www.cityofspartanburg.org/northside-initiative/partners&psig=AFQjCNG26f7gsxrxW2w5_kWcYFWyqqDeCA&ust=1465940497600873
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 DEVELOPMENT REPORT  
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Project Status - Below is a summary of the status of construction as of July 31st. 
   

 Phases I and II at Tobias have been completed and all residents have returned to their 
permanent unit. 

  
 Phases II and IV at Tobias are under construction. 
 Phase I at Barksdale has been completed and all residents have returned to their 

permanent unit. 
 Phase II at Barksdale is under construction.     
 Phase I at Gooch will complete relocation by August 12th and construction will start August 

15th.  
 All construction is scheduled to be completed by June 30, 2017.  

 
RAD GROUP 2  
 
Project Summary - This project is the second phase of the RAD portfolio conversion and includes 
the following properties. 
 

PROPERTY  TOTAL UNITS 

PUBLIC HOUSING 
UNITS CONVERTING 

TO RAD 

Country Garden Estates 50 10 

Cedar Springs Townhomes 44 19 

Collins Park 100 24 

The Ridge at Southport 78 54 

Cottage Grove 8 32 

Single Family Houses 26 18 

Cammie Clagett Phase II 78 78 

TOTAL 384 235 
 
The first five properties are mixed finance projects (former HOPE VI development) and will be 
simple conversions from Public Housing to RAD Project Based vouchers with minor repairs. The 
single family homes and Cammie Clagett Phase II are a more complex.  The single family homes 
will require substantial rehabilitation and Cammie Clagett Phase II is a demolition and new 
construction project.   
 
Project Status 
 
Country Garden Estates – The 15-year tax credit compliance period expires on December 31st 

and we are working on an exit strategy for initial tax credit investor, Sun Trust Community 
Development Corporation.  The exit strategy includes refinancing the first mortgage balance of 
$750,000.  We have prepared a financial pro-forma post rehabilitation and are currently soliciting 
financing terms from various lenders.  SHA will also assume management of the project at the 
end of the year.   
  
Cedar Springs, Collins Park, The Ridge and Cottage Grove – We have received the physical 
condition assessments and are currently working with the property management company and 
investor to fund the repairs identified on these reports. 
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Single Family Homes – We are requesting an amendment with EMG to perform the physical 
condition assessment on the remaining 18 homes that will convert under the RAD program. 
 
Cammie Clagett – We received good news from the City last week: SC Housing has provided 
the City with $1.6 million in NIP funds (Neighborhood Improvement Program) that are targeted to 
complete the demolition of the existing buildings are the site.  HUD also provided us with a new 
process to secure early disposition prior to a RAD finance closing.  This will enable us to move 
forward in transferring the land to the City to enable them to complete the demolition. 
 
The status of the selection of a development partner for the redevelopment of the Cammie site is 
discussed below.  
 
NORTHSIDE AND HIGHLAND NEIGHBORHOODS  
 
Project Summary - SHA continues to actively participate in the redevelopment of the Northside 
neighborhood with the Northside Development Group (NDG) and the City of Spartanburg.  In 
reviewing the options to finance the first phase of residential development in Northside, we 
determined that a larger residential component would render the project more financially feasible.  
Thus, we are proposing a financing structure which would combine the remaining land at the 
Cammie Clagett site with the consolidated parcels in Northside. Preliminary conceptual plans 
would include approximately 100 units in Northside and 120-140 units in Highland.   
 
Project Status – Proposal from development partners are due on August 9th.  We anticipate at 
least 3 proposals based on the interest we have received to date.  An evaluation committee has 
been formed to review the proposals and our goal is to finalize selection for a recommendation at 
the September board meeting.   
 
RAD GROUP 3      
 
Project Summary – The final group of Public Housing properties to be converted under the RAD 
portfolio conversion include the following communities. 
 

1. Archibald Rutledge – 150 units 
2. Archibald Village – 50 units 
3. Camp Croft Courts – 98 units 
4. Prince Hall Apartments – 100 units 
5. Victoria Garden Apartments – 108 units 

 
Project Status - We continue to evaluate the physical conditions and how we might best 
reposition these communities.   
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 August 16, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
MONTHLY REPORT ON COMMUNITY & SUPPORTIVE SERVICES DEPARTMENT 
ACTIVITIES FOR THE MONTH OF JULY 2016 
 
 
CONTACT PERSON: 
 
Valerie Forsberg 
Community and Supportive Services Manager 
864-598-6138 
 
SUMMARY: 
 
This report details activities of the Community and Supportive Services Department for the 
month of July 2016.  
 
BACKGROUND: 
 
The Community and Supportive Services Program at the Spartanburg Housing Authority 
strives to assist residents in becoming self-sufficient. We also provide resources for children 
to help them remain in school, and in addition, we concentrate on pregnancy prevention in 
teens.  
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TOTAL - 370 
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19/11
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Obtained - 9/1

# Receiving
Escrow - 15/14
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4/0

Families
Receiving
Services -

61/54

Grant Period

July

PH Escrow 
$19,747.75 

 Note:  Three winners of the Spelling Bee will attend the Greenville Housing Authority’s Youth 
Summit and Spelling Bee for a weekend in the mountains 9/30 – 10/2.  First Baptist 
Spartanburg sponsored the Back to School Bash on 7/30 at Green St. Church. They gave away 
300 backpacks and school supplies.  The event also included lunch and many fun activities.   
The Forrester Center introduced their Smoking Cessation Program in July; the program will 
begin at Archibald Rutledge on August 9th. 

PUBLIC HOUSING FSS PROGRAM – Grant Period Totals to end of June 
2016 with July Additions (Grant Period is 1/1/16 to 12/31/16) 

Grant Goals 
New Families – 20 
Employment – 6 
Escrow – N/A 
Graduates – 4 
Receiving Services 
– 83 (Combined 
with HCV) 
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Grant Goals 
Education -30 
Job - 85 
Computer - 50 
Trans/Child -60 

 
CONNECTIONS PROGRAM – Grant Period Totals to end of June 

2016 with July Additions (Grant Period is 8/28/15 to 8/27/16) 

HOMEOWNERSHIP PROGRAM – Grant Period Totals to end of 
June 2016 with July Additions (Grant Period is 8/28/15 to 8/27/16) 

        

PH FSS Program Note:  Three families withdrew from the program in July because they moved 
from RAD neighborhoods to market rate rental properties. 
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Respectfully Submitted, ___________________________________________________ 

            Valerie Forsberg, Community and Supportive Services Manager 
                                                      Spartanburg Housing Authority 
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Spartanburg Housing Authority 
Spartanburg, SC 29302 

HONORABLE MEMBERS IN SESSION: 

SUBJECT: 

ASSET MANAGEMENT DEPARTMENT MONTHLY REPORT—JULY 2016 
REPORTING MONTH 

CONTACT PERSON: 

Jessica Holcomb 
Deputy Director 
864-598-6023

OVERVIEW:  

1. Occupancy Issues

The occupancy rate at the end of July 2016 for all of our Public Housing is 87.31%. Excluding 
vacant units at Cammie Clagett Courts and the Scattered Sites, the occupancy rate would be 
97.04%. The HUD required minimum occupancy rate is 97%. 
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Tenant Accounts Receivable Report: 

JULY 2016 RENT ANALYSIS REPORT 

 

The HUD required rent collection rate is 98.5%. The fields highlighted in yellow are the properties 
that are currently performing below the PHAS level. Management continues to work with residents 
on the on-time payment of their rent. Victoria Gardens’ rental collection is substantially low due 
to a large sum owed by a single tenant due to unreported income. TARS increased slightly from 
the previous month.  

  

CHARGED COLLECTED JULY 2016 % 
COLLECTED

JUNE 2016 % 
COLLECTED

MAY 2016 % 
COLLECTED

APRIL 2016 % 
COLLECTED

MARCH 2016% 
COLLECTED

FEB. 2016 % 
COLLECTED INACTIVE TOTAL

Camp Croft 21,102.88$       20,179.83         95.63% 99.16% 96.43% 97.21% 94.80% 93.72% 1,313.03          $1,313.97

Archibald Village 12,306.00         11,844.44         96.25% 95.28% 93.06% 95.48% 94.98% 99.28% (476.00)            $(475.01)

Archibald Rutledge 33,784.00         32,810.00         97.12% 96.73% 99.07% 93.81% 96.97% 89.64% (194.00)            $(193.10)

Scattered Sites 4,585.00           4,585.00           100.00% 95.88% 94.40% 100.00% 100.00% 99.98% -                  $1.00

Prince Hall 8,904.00           7,470.25           83.90% 91.81% 70.28% 83.19% 119.64% 72.99% 1,336.66          $1,337.39

Victoria Gardens 14,375.00         10,875.82         75.66% 57.63% 83.00% 80.19% 85.55% 75.24% 4,182.69          $4,183.44

Cambridge 
Place/Brawley 2,413.00           2,303.08           95.44% 87.19% 87.03% 72.12% 65.99% 87.23% -                  $0.87

JC Bull 26,963.00         26,400.50         97.91% 97.56% 96.24% 94.82% 92.39% 96.07% (1,349.00)         $(1,348.04)

Spartanburg Leased 
Housing 9,112.00           8,575.00           94.11% 99.89% 99.92% 96.64% 94.29% 97.70% -                  $0.98

Liberty 2,056.00           2,056.00           100.00% 100.00% 79.36% 79.40% 79.81% 100.00% -                  $1.00

Appian 261.00              261.00              100.00% 100.00% 100.00% 100.00% 100.00% 100.00% -                  $1.00

Total 135,861.88$     127,360.92       93.74% 91.59% 93.44% 92.51% 94.95% 91.03% 4,813.38          4,823.50          

        . Tenant Accts. Rec. includes outstanding rents and other charges (exc utilities etc.)

Property
AGED TENANT ACCOUNTS RECEIVABLES
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Yardi Resident Walk in Payment System (WIPS): 
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