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Spartanburg Housing Authority 
Regular Board Meeting 
Tuesday, June 21, 2016 

5:30 P.M. 
 

NOTICE 
The Spartanburg Housing Authority will hold its regularly scheduled meeting at 5:30 p.m. Tuesday, 
June 21, 2016, in the Executive Board Room at the Spartanburg Housing Authority offices, located at 
2271 S. Pine St., Spartanburg, S.C., 29302 

AGENDA 
CALL MEETING TO ORDER  
I. Moment of Silence 
II. Roll Call 
III. Approval of Agenda 
IV. Approval of Minutes—Regular Board Meeting May 17, 2016 
V. Approval of Minutes—Special Board Meeting June 15, 2016 
VI. Commission Comments  
VII. Public Comments on Agenda Action Actions 
VIII. Special Presentation:  

1. The Forrester Center for Behavioral Health 
2. Resolution 2016-42: Recognition of Wofford College 
3. City of Spartanburg Proclamation  2016 Father’s Day Initiative Event 

IX. Introduction of New Staff 
X. Discussion Items: 

1. Naming of Page Lake Development  
a) Magnolia Village  
b) Magnolia Commons  
c) The Ark 
d) Ark Place 

2. Page Lake Ribbon Cutting: Wednesday, July 27, 2016 11:00 A.M. 
3. SHA Board of Commissioners By-Laws 

XI. Action Items and Resolutions 
1. Resolution 2016-38: Contract for Regulatory and Practical Governance Services  
2. Resolution 2016-43: Change Order to Rubino Contract   
3. Resolution 2016-44: TBRA Agreement With Spartanburg County 
4. Resolution 2016-45: MOU With City of Spartanburg re. Highland 
5. Resolution 2016-46: Approval of Annual and Five Year Plan  

XII. Monthly Reports 
1. Executive Director (Ms. Bates) 
2. Development (Cindi Herrera) 
3. Finance (Philippe Lindsay) 
4. Community and Supportive Services (Valerie Forsberg) 
5. Asset Management (Jessica M. Holcomb)  
6. Housing Choice Voucher (Tiffany Askew) 
7. Human Resources (Brooke Coleman) 

XIII. SHA Staff Comments 
XIV. Public Comments 
XV. Adjournment 
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MINUTES OF THE REGULAR MEETING OF THE COMMISSIONERS 
OF THE HOUSING AUTHORITY OF THE CITY OF 

SPARTANBURG, SOUTH CAROLINA 
May 17, 2016 

MOMENT OF SILENCE—observed 
 
PRESENT: Thomas Lounds, Jr., Brenda Thomas, Molly Talbot-Metz, Mac Hogan, and Kittie 
Collins-Tullis 
 
ABSENT: Chuck White and Andrew Poliakoff 
 
The meeting was held in the Executive Board Room of the Spartanburg Housing Authority, 2271 
South Pine Street, Spartanburg, SC 29302 
 
Chairman Lounds called the meeting to order at 5:30 p.m. He then announced that public notice 
of this meeting was posted at least twenty-four (24) hours prior to the commencement of the 
meeting as required by the South Carolina Freedom of Information Act. 
 
 
ROLL CALL:  Mac Hogan, Brenda Thomas, Kittie Collins-Tullis, Thomas Lounds, Jr., and 
Molly Talbot-Metz. 
 
 
APPROVAL OF THE AGENDA:   
 
A motion to approve the agenda was made by Vice-Chair Talbot-Metz, seconded by 
Commissioner Tullis, and unanimously carried.  
 
 
APPROVAL OF THE MINUTES:  
 
A motion to approve the minutes of the April 19, 2016 Board Meeting was made by Vice-Chair 
Talbot-Metz, seconded by Commissioner Hogan, and unanimously carried. 
 
COMMISSIONER COMMENTS:  

• Ms. Bates shared a screenshot of a notification from HUD, which showed all of the OIG 
audit findings had officially been closed.  

 
ACTION ITEMS AND RESOLUTIONS: 
  

1. Resolution 2016-34: Recognition of Service of Mr. William Daryl Dalton 
a. Ms. Bates read the resolution, which recognized the service of Mr. William Daryl 

Dalton to the SHA.  
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A motion to approve Resolution 2016-34:  Recognition of Service of Mr. William Daryl Dalton 
was made by Commissioner Hogan and seconded by Vice-Chair Talbot-Metz, and unanimously 
carried. 
 
PUBLIC COMMENTS ON AGENDA ACTION ACTIONS:   

• None 
 

SPECIAL PRESENTATION 
• Claudia Albergotti of Meeting Street Academy provided an overview of the school and 

the recruitment of 3 year olds from the Highland community and surrounding areas.  
• Mike Stephens of Rubino and Company provided a brief presentation of the FY2015 

Independent Audit.  
 
EXECUTIVE SESSION:  
 
A Motion to enter into executive session to receive legal advice and to discuss a personnel matter 
was made by Vice-Chair Talbot-Metz, seconded by Commissioner Hogan, and unanimously 
carried.  
 
A Motion to exit executive session to was made by Vice-Chair Talbot-Metz, seconded by 
Commissioner Thomas, and unanimously carried.  
 
DISCUSSION ITEMS: 

• Ms. Bates provided discussion topics on the following:  
o Naming of Page Lake: Suggestions are due June 15, 2016. 
o Page Lake Ribbon Cutting dates are needed within the next week.  
o SHA Board of Commissioners By-Laws are need to be reviewed. 

 
ACTION ITEMS AND RESOLUTIONS: 
  

1. Resolution 2016-35: Emergency Plumbing Services 
a. Ms. Bates provided a brief overview to the written resolution and action item.  

 
A motion to approve Resolution 2016-35:  Emergency Plumbing Services was made by 
Vice-Chair Talbot-Metz and seconded by Commissioner Hogan, and unanimously 
carried. 
 

2. Resolution 2016-36: Contract for Temporary Services 
a. Ms. Bates provided a brief overview to the written resolution and action item. 

 
A motion to approve Resolution 2016-36: Contract for Temporary Services was made by 
Vice-Chair Talbot-Metz and seconded by Commissioner Thomas, and unanimously 
carried. 
 

3. Resolution 2016-37: Contract for Website Services 
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a. Ms. Bates provided a brief overview to the written resolution and action item. 
 
A motion to approve Resolution 2016-37: Contract for Website Services was made by 
Commissioner Hogan and seconded by Vice-Chair Talbot-Metz, and unanimously 
carried.  
 

4. Resolution 2016-38: Contract for Regulatory and Practical Governance Services 
a. Ms. Bates provided a brief overview to the written resolution and action item. 

 
A motion to approve Resolution 2016-38:  Regulatory and Practical Governance Services 
was made by Commissioner Hogan and seconded by none, and unanimously carried. 
 
The SHA will correct this action at the next Board Meeting.  
 

5. Resolution 2016-39: Change Order for Public Relations Contract  
a. Ms. Bates provided a brief overview to the written resolution and action item.  

 
A motion to approve Resolution 2016-39: Change Order for Public Relations Contract 
was made by Vice-Chair Talbot-Metz and seconded by Commissioner Thomas, and 
unanimously carried. 
 

6. Resolution 2016-40 Change Order for Page Lake Development  
a. Ms. Bates provided a brief overview to the written resolution and action item. 

 
A motion to approve Resolution 2016-40: Change Order for Page Lake Development  
was made by Commissioner Hogan and seconded by Vice-Chair Talbot-Metz, and 
unanimously carried. 
 

7. Resolution 2016-41: Mold Abatement Contract  
a. Ms. Bates provided a brief overview to the written resolution and action item. 

 
A motion to approve Resolution 2016-41: Mold Abatement Contract was made by Vice-
Chair Talbot-Metz and seconded by Commissioner Hogan, and unanimously carried. 
 

 
MONTHLY REPORTS: 

1. Executive Director (Ms. Bates): 
a. Ms. Bates provided a brief overview of her written report.  

 
2. Finance (Philippe Lindsay): 

a. CFO Philippe Lindsay provided a brief overview to the written report. 
b. Please refer to written report for more detailed figures. 

 
3. Asset Management (Jessica Holcomb): 

a. Jessica Holcomb provided a brief overview to the written report. 
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4. Housing Choice Voucher (Tiffany Askew): 

a. Tiffany Askew provided a brief overview of her written report.  
 

5. Community and Supportive Services (Valerie Forsberg): 
a. Valerie Forsberg provided a brief overview of her written report. 

 
6. Human Resources (Brooke Coleman): 

a. Ms. Bates provided a brief overview of her written report. 
 
 

SHA STAFF COMMENTS:  None 
PUBLIC COMMENTS:  None 
ADJOURN:  
 
A Motion to adjourn was made by Commissioner Thomas, seconded by Commissioner Tullis, 
and unanimously carried.  
 
Meeting Adjourned. 
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Special Board Meeting 

June 15, 2016  
  



MINUTES OF THE REGULAR MEETING OF THE COMMISSIONERS 
OF THE HOUSING AUTHORITY OF THE CITY OF 

SPARTANBURG, SOUTH CAROLINA 
June 15, 2016 

MOMENT OF SILENCE—observed 
 
PRESENT: Thomas Lounds, Jr., Molly Talbot-Metz, and Kittie Collins-Tullis 
 
ABSENT: Chuck White, Brenda Thomas, Mac Hogan, and Andrew Poliakoff 
 
The meeting was held in the Executive Board Room of the Spartanburg Housing Authority, 2271 
South Pine Street, Spartanburg, SC 29302 
 
Chairman Lounds called the meeting to order at 10:30 a.m. He then announced that public notice 
of this meeting was posted at least twenty-four (24) hours prior to the commencement of the 
meeting as required by the South Carolina Freedom of Information Act. The board waited briefly 
for an additional Commissioner to arrive. The meeting resumed at 10:45 a.m. 
 
ROLL CALL:  Kittie Collins-Tullis, Thomas Lounds, Jr., and Molly Talbot-Metz. 
 
APPROVAL OF THE AGENDA:  A motion to approve the agenda was made by Vice-Chair 
Talbot-Metz, seconded by Commissioner Tullis, and unanimously carried.  
 
COMMISSIONER COMMENTS: Chairman Lounds wanted to make sure the Fatherhood 
event would be recognized at the next regular board meeting.  
 
EXECUTIVE SESSION: A Motion to enter into executive session to receive legal advice and 
to discuss a personnel matter was made by Vice-Chair Talbot-Metz, seconded by Commissioner 
Tullis, and unanimously carried.  
 
No decisions were made during the Executive Session.  
 
A Motion to exit executive session was made by Vice-Chair Talbot-Metz, seconded by 
Commissioner Tullis, and unanimously carried.  
 
ADJOURN:  
A Motion to adjourn at 11:10 a.m. was made by Vice-Chair Talbot-Metz, seconded by 
Commissioner Tullis, and unanimously carried.  
 
Meeting Adjourned. 

 



 

 

Board of Commissioners Meeting 
Tuesday, June 21, 2016 

 
 

  
 

 
Action Item & Resolution 

2016-42 
 
 

  
 

 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-42 

 
ADOPTED BY THE BOARD OF COMMISSIONERS OF 

THE SPARTANBURG HOUSING AUTHORITY 
 

June 21, 2016 
 
WHEREAS, on June 11, 2016, Wofford College provided use of its facilities including Benjamin 
Johnson Arena, Leonard Auditorium, McMillian Theater, classrooms, and more for use of 
approximately 125 students and 100 volunteers. Special thanks to the facilities coordinator John Blair 
and Dean Beth Wallace for their assistance; and 
 
WHEREAS, Wofford College also provided culinary services, permitting attendees to dine at the 
Burwell Cafeteria. Special thanks to the Executive Chef and the Aramark Staff; and 
 
WHEREAS, President Samhat of Wofford College provided a warm welcome to the attendees; and 
 
WHEREAS, the 2016 Spartanburg Housing Authority Father’s Day Initiative provided activities that 
provide paternal and mentoring involvement which engaged the youth in leisure and educational 
activities. 
 
NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of The Housing 
Authority of the City of Spartanburg, Spartanburg, South Carolina, under this resolution re-affirms and 
declares its recognition and acknowledgment of Wofford College’s role in contributing to the success 
of the 2016 Spartanburg Housing Authority Father’s Day Initiative held on June 11, 2016. 

Adopted this 21st day of June 2016. 

RECORDING OFFICER'S CERTIFICATION 
 
I, Thomas A. Lounds, Jr., the duly appointed Chairman of The Spartanburg Housing Authority, do 
hereby certify that this resolution was properly adopted at a regular meeting of The Spartanburg 
Housing Authority held on June 21, 2016. 

 
_________________________________________ 

       Thomas A. Lounds, Jr., CHAIR 
ATTEST: 
 
_________________________________________ 
SECRETARY 
 
FOR CLERK USE ONLY 

                                                            RESOLUTION NO. 2016-42 
                                                             DATE ADOPTED:  June 21, 2016 
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Action Item & Resolution 
2016-38 

 
 
 

  
 



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-38 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
MAY 17, 2016  

 
 

Staff recommends adoption of Resolution No. 2016-38, authorizing the Executive Director to 
enter into a contract with Cindi Herrera to provide regulatory and practical governance involving 
the SHA RAD responsibilities as well as other development issues during a transition period of 
approximately six months, with a possible 90-day extension at a cost of a fixed flat fee of $6000 
per month.   
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-38________ 
 

                                                              DATE ADOPTED:  ________________________ 
 
 



 

 

Board of Commissioners Meeting 
Tuesday, June 21, 2016 

 
 

  
 

 

 
Action Item & Resolution 

2016-43 
 

  
 

  
 

 



 
W WW . S HAS C .ORG  

 
June 21, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
Authorization of Change Order #1 Rubino and Company Contract   
Resolution 2016-43 
 
RECOMMENDATION:  
 
Authorize the Executive Director to amend the original audit contract (2015-59) with Rubino and 
Company to include Choice Neighborhoods and to increase the contract value by $2,200.  
 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
On June 13, 2016, the U. S. Department of Housing and Urban Development informed SHA on 
that an audit of the Choice Neighborhoods grant is required. This task was not included in our 
original audit proposal. HUD prefers that the audit be concluded this year.   
 
FINANCIAL CONSIDERATIONS: 
 
The cost of the contract increase is budgeted in the auditing fee BLI. Fees are not eligible to be 
charged against the CNI grant because the grant has been closed out.  
 
POLICY CONSIDERATIONS: 
 
SHA procured Rubino and company in accordance with HUD polices. Rubino and company was 
the lowest qualified bidder. It would not be cost effective for SHA to issue a new procurement 
for the additional task, nor would there be reasonable time frames in which to accomplish this 
and provide an audit in this calendar year.   
 
Respectfully Submitted, _________________________________________________________ 

                                         Terril Bates, Executive Director 
                                         Spartanburg Housing Authority                                            

                                      



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-43 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
June 21, 2016  

 
 

Staff recommends adoption of Resolution No. 2016-43, authorizing the Executive Director to 
amend the original audit contract (2015-59) with Rubino and Company to include Choice 
Neighborhoods and to increase the contract value by $2,200. 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-43________ 
 

                                                              DATE ADOPTED:  ________________________ 
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W WW . S HAS C .ORG  

 
June 21, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
Authorization of TBRA Agreement with Spartanburg County  
Resolution 2016-44 
 
RECOMMENDATION:  
 
Authorize the Executive Director  to execute an agreement as a subrecipient with Spartanburg 
County for $200,000 for implementation of the project known as TBRA (tenant based rental 
assistance )as summarized in Action Item 2016-44.  
 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
 
The Spartanburg Housing Authority will use the funds to provide rental assistance for a period of 
up to two years to a qualifying veteran population. 
 
FINANCIAL CONSIDERATIONS: 
 
The County of Spartanburg has received HOME funds from the United States Department of 
Housing and Urban Development (HUD). The grant was awarded to Spartanburg County to 
benefit low and moderate-income persons and will be transferred to SHA to administer the 
program.  
 
POLICY CONSIDERATIONS: 
 
The SHA seeks  written permission by way of a signed resolution from the Board of 
Commissioners to enter into this agreement with Spartanburg County.  
 
Respectfully Submitted, _________________________________________________________ 

                                         Terril Bates, Executive Director 
                                         Spartanburg Housing Authority                                            

                                      



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-44 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
June 21, 2016  

 
 

Staff recommends adoption of Resolution No. 2016-44, authorizing the Executive Director to 
execute an agreement as a subrecipient with Spartanburg County for $200,000 for 
implementation of the project known as TBRA (tenant based rental assistance )as summarized in 
Action Item 2016-44. 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-44________ 
 

                                                              DATE ADOPTED:  ________________________ 
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W WW . S HAS C .ORG  

 
June 21, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
Authorization of Highland Community MOU 
Resolution 2016-45 
 
RECOMMENDATION:  
Authorize the Executive Director to acknowledge the formation of the Highland Community 
Development Corporation and the Spartanburg Housing Authority participation in the planning 
of developments in this community. 
 
CONTACT PERSON: 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
The SHA has been invited to attend meetings arranged by the City of Spartanburg with the 
Highland Neighborhood Association, Spartanburg School District 7, the Bethlehem Center and 
other stakeholders for the past several months. The City of Spartanburg intends to support the 
community in developing grassroots infrastructure, which will be involved in numerous 
decisions impacting the community. The disposition and or repositioning of the former Cammie 
Clagett is of great interest to all involved organizations. The City of Spartanburg is promoting 
the execution of a memorandum of understanding with many of the leadership parties. 
 
FINANCIAL CONSIDERATIONS: 
SHA has applied for RAD applications and has requested permission from HUD to demolish or 
otherwise dispose of two segments of Cammie Clagett property; one contains 78 units the other 
32 units. HUD requires a one for one replacement. Replacements are not required to be restricted 
to the Highland Community. 
 
POLICY CONSIDERATIONS: 
The SHA seeks written permission by way of a signed resolution from the Board of 
Commissioners to enter into this agreement with the City of Spartanburg.  
 
Respectfully Submitted, _________________________________________________________ 

                                         Terril Bates, Executive Director 
                                         Spartanburg Housing Authority                                            

                                      



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-45 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
June 21, 2016  

 
 

Staff recommends adoption of Resolution No. 2016-45, authorizing the Executive Director to 
acknowledge the formation of the Highland Community Development Corporation and the 
Spartanburg Housing Authority participation in the planning of developments in this community. 
 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-45________ 
 

                                                              DATE ADOPTED:  ________________________ 
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STATE OF SOUTH CAROLINA )  
 )   MEMORANDUM OF UNDERSTANDING 
 COUNTY OF SPARTANBURG )   
  
 
This Memorandum of Understanding made this _____ day of June, 2016, between City 

of Spartanburg (“City”), the Highland Community Development Corporation of 

Spartanburg County (the “CDC”), the Highland Neighborhood Association (Association), 

the Spartanburg Housing Authority (SHA), the Bethlehem Center (The Center), and 

Spartanburg School District Seven (The School District) to provide a path forward for 

the conservation of the Highland Neighborhood in Spartanburg, South Carolina. 

 

WHEREAS, Highland CDC is a non-profit 501(C)3 organization dedicated to improving 

the Highland community in the City of Spartanburg; and  

 

WHEREAS the City desires to proceed with various community and economic 

development initiatives in the community and surrounding areas; and  

 

WHEREAS the Highland Neighborhood Association is a neighborhood organization 

created to inform and educate the community on issues vital for its development and 

conservation; and 

 

WHEREAS the Spartanburg Housing Authority (SHA),  wishes to partner will all parties 

to determine the best path for a redevelopment of its existing Cammie Clagett 

multifamily sites that would improve the community; and 

WHEREAS the Bethlehem Center, a community organization dedicated to the 
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development of residents of the Highland community in the areas of community 

leadership, recreation, and personal development; 

 

WHEREAS the Spartanburg School District Seven (7), a “League of Innovative Schools” 

District that provides for the educational success of the City of Spartanburg’s students 

from cradle to college; and 

 

WHEREAS, all parties mutually agree to assist in the process of improving the Highland 

community and the surrounding areas. 

 

NOW, THEREFORE, in consideration of these promises and other goods and valuable 

consideration, which is acknowledged, the City, the CDC, the Neighborhood 

Association, the Spartanburg Housing Authority, the Bethlehem Center, and 

Spartanburg School District Seven (7) agrees as follows: 

I. As to the Highland Community Development Corporation 
a) Develop partnerships with similar or diverse organizations that would advance its 

mission to include the development of affordable housing, economic 
development, and job creation. 

b) Engage participation of the Neighborhood Association in efforts to improve the 
community. 

c) Partner with the City, planners, consultants, architects, or similar professionals to 
develop a Master Plan or Community Conservation planning process for the 
community and surrounding area. 

d) Share with partners any information that would help with improvements of the 
community. 

e) Assist with bringing technical and financial resources only available to non-profits 
to the planning and development efforts in the Highland community. 

f) Advise the community and all partners on any development efforts by the City, 
developers, or housing partners. 

 
II. As to the City of Spartanburg 

a) Assist the CDC and the Neighborhood Association with planning efforts in the 
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Community. 
b) Assist the CDC with technical and professional assistance where necessary. 
c) Provide funding to the CDC where available and necessary for neighborhood 

improvement activities. 
d) Support partnerships of the CDC, the Neighborhood Association, and other 

organizations. 
e) Engage and Support the Bethlehem Community Center and any related 

organizations to make improvements to the facility. 
f) Serve as an information source for the Spartanburg Housing Authority for 

developments involving their property, where necessary. 
g) Provide technical assistance and support for the redevelopment of public housing 

authority sites in the Highland community. 
h) Determine the feasibility of expanded recreation programs in the community and 

in cooperation with Bethlehem Center and other existing or new partners. 
 
III. As to Highland Neighborhood Association 

a) Participate and engage the neighborhood in planning efforts in the community 
and surrounding areas. 

b) Advise the partners of neighborhood concerns and challenges that may affect 
any potential improvements to be undertaken by the City and CDC. 

c) Work with partners if a task force is developed to engage planning efforts in the 
community. 
 

IV. As to Spartanburg Housing Authority 
a) Support partner and community efforts to develop or re-develop affordable 

housing in the area known as the Highland community.   To develop or redevelop 
commercial or mixed use developments, in accordance with HUD regulations 
governing such development activity and to the extent that funding and other 
considerations exist.   

b) Contribute to discussions with the Highland Working Group and its partners 
regarding the property known as Norris Ridge Apartments.  Such discussions 
may include redevelopment opportunities.   

c) Provide technical assistance regarding funding sources that may be available to 
make improvements to SHA properties in the community, to the extent that the 
capacity for such assistance exists within the SHA staffing compliment.   

d) Communicate regularly to partners the status of ongoing projects or activities that 
may affect the community. 

e) Partner with potential developers and all partners to improve scattered site SHA 
properties in the community, in accordance with HUD regulations and 
procurement requirements.  

 

V. As to Bethlehem Center 
a) Determine the feasibility of the renovation or expansion of the existing community 

center. 
b) Work with existing or new partners to determine funding sources for the 

renovation, expansion or construction of a new community center facility. 
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c) Communicate with partners the progress, challenges, opportunities that are 
created towards. 

d) Advise on additional innovative community programs that could be sponsored by 
the Center and supported by existing and new partners. 

e) Determine potential partnership efforts with Way to Wellville in Center programs 
and in the Highland community. 

 

VI. As to Spartanburg School District Seven (7) 
a) Collaborate with existing and new partners to address educational needs of the 

Highland community. 
b) Identify and report any potential grants and funding sources that would be helpful 

in creating new programs or sustaining existing educational programs in the 
community. 

c) Advise the Highland Working Group and partners of any potential organizations, 
partnerships, collaborations, and resources that may be available for the 
community. 

d) Communicate existing and new educational efforts and their status. 
e) Report any information that may be relevant for improvement of the educational 

needs of students in the community. 
 

IN WITNESS WHEREOF, the Parties to this memorandum have hereunto set our 

hands and seals and executed this Memorandum of Understanding the day and year 

first above written. 

IN THE PRESENCE OF:  
 CITY OF SPARTANBURG 
 
_____________________________ By_________________________________ 
  Ed Memmott 
_____________________________ Its:  City Manager 
 
 
 
_____________________________ ___________________________________  

Highland Community Development 
Corporation   

_____________________________   
 
 
_____________________________ ___________________________________  
   Highland Neighborhood Association 
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_____________________________ 
 
   
_____________________________ ___________________________________  
   Spartanburg Housing Authority   
 
_____________________________   
 
 
 
_____________________________ ___________________________________  
   Bethlehem Center   
 
_____________________________   
 
 
 
_____________________________ ___________________________________  
   Spartanburg School District Seven  
 
_____________________________   
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Action Item & Resolution 

2016-46 
 

  
 

  

  



 
W WW . S HAS C .ORG  

 
June 21, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
Approval of Annual and Five-Year Plan 
Resolution 2016-46 
 
RECOMMENDATION:  
Authorize the Executive Director to approve and adopt the PHA plan, Public Housing Lease and 
Community Rules and HCV Administrative Plan, all of which were made available during the 
public comment period. Upon approval and execution of all appropriate documents the 
Executive Director will submit the plan to HUD by the July 18, 2016 deadline.  
 
CONTACT PERSON: 
Terril Bates 
Executive Director 
864-598-6010 
 
SUMMARY: 
PHAs must update the 5-year plan and submit Annual Plan for the year that Capital Funds will 
be utilized. The plan is prepared by staff and provided to Resident Advisory Board as well as to 
the public through public notice and public hearing. A Resident Advisory Board Meeting was 
held on Tuesday, April 12, 2016 and a Public Hearing was held on Thursday, June 07, 2016. 
Comments from both have been incorporated into the Annual Plan Submission. In addition, 
during the February 27, 2016 board retreat SHA staffs presented recommendations changes to 
the plan to the Board of Commissioners. The plan identifies what projects the SHA will complete 
with Capital Grant funds for the next year and provides a 5-Year plan for the next five years. In 
addition, the plan includes changes to the Public Housing Lease and Community Rules and HCV 
Administrative Plan. The plan allows for changes to the ACOP, which will be incorporated in the 
coming months.  
 
FINANCIAL CONSIDERATIONS: 
Plan incorporates 2016 Capital Funding, 2016 Replacement Housing Factor funding, status 
reports on all open Capital Fund programs and the 5-Year Plan for Capital Funds. 
 
POLICY CONSIDERATIONS: 
Plan was completed and provided for review in accordance with HUD regulations. 
 
Respectfully Submitted, _________________________________________________________ 

                                         Terril Bates, Executive Director 
                                         Spartanburg Housing Authority                                            

                                      



 
W WW . S HAS C .ORG  

 
RESOLUTION NO. 2016-46 

 
 
 

ADOPTED BY THE BOARD OF COMMISSIONERS OF 
 THE SPARTANBURG HOUSING AUTHORITY 

 
June 21, 2016  

 
 

Staff recommends adoption of Resolution No. 2016-46, authorizing the Executive Director to 
approve and adopt the PHA plan, Public Housing Lease and Community Rules and HCV 
Administrative Plan, all of which were made available during the public comment period. Upon 
approval and execution of all appropriate documents, the Executive Director will submit the plan 
to HUD by the July 18, 2016 deadline.  
 
 
 

_________________________________________ 
        Thomas Lounds, Jr., CHAIR 
 
 
ATTEST: 
 
 
 
_________________________________________ 
SECRETARY 
 
 

FOR CLERK USE ONLY 
 

                                                             RESOLUTION NO.  ________2016-46________ 
 

                                                              DATE ADOPTED:  ________________________ 
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Annual PHA Plan 
(Standard PHAs and 
Troubled PHAs) 

U.S. Department of Housing and Urban Development 
Office of Public and Indian Housing 

OMB No. 2577-0226 
Expires:  02/29/2016  

 
 
Purpose.  The 5-Year and Annual PHA Plans provide a ready source for interested parties to locate basic PHA policies, rules, and requirements concerning the 
PHA’s operations, programs, and services, and informs HUD, families served by the PHA, and members of the public of the PHA’s mission, goals and 
objectives for serving the needs of low- income, very low- income, and extremely low- income families.     
 
Applicability.  Form HUD-50075-ST  is to be completed annually by STANDARD PHAs or TROUBLED PHAs.  PHAs that meet the definition of a 
High Performer PHA, Small PHA, HCV-Only PHA or Qualified PHA do not need to submit this form.  
 
Definitions.   
 
(1) High-Performer PHA – A PHA that owns or manages more than 550 combined public housing units and housing choice vouchers, and was designated as 

a high performer on both of the most recent Public Housing Assessment System (PHAS) and Section Eight Management Assessment Program (SEMAP) 
assessments if administering both programs, or PHAS if only administering public housing. 

(2) Small PHA - A PHA that is not designated as PHAS or SEMAP troubled, or at risk of being designated as troubled, that owns or manages less than 250 
public housing units and any number of vouchers where the total combined units exceeds 550. 

(3) Housing Choice Voucher (HCV) Only PHA - A PHA that administers more than 550 HCVs, was not designated as troubled in its most recent SEMAP 
assessment and does not own or manage public housing.   

(4) Standard PHA - A PHA that owns or manages 250 or more public housing units and any number of vouchers where the total combined units exceeds 
550, and that was designated as a standard performer in the most recent PHAS or SEMAP assessments. 

(5) Troubled PHA - A PHA that achieves an overall PHAS or SEMAP score of less than 60 percent. 
(6) Qualified PHA - A PHA with 550 or fewer public housing dwelling units and/or housing choice vouchers combined, and is not PHAS or SEMAP 

troubled.   
 

 
A.  

 
PHA Information. 
 

 
A.1 

 
PHA Name:  Spartanburg Housing Authority______________________________________________________  PHA Code: SC003 
PHA Type:    Standard PHA    Troubled PHA      
PHA Plan for Fiscal Year Beginning:  (MM/YYYY): 10/2016  
PHA Inventory (Based on Annual Contributions Contract (ACC) units at time of FY beginning, above)  
Number of Public Housing (PH) Units 722  Number of Housing Choice Vouchers (HCVs) ______1847______Total Combined 
Units/Vouchers _____2,569____________ 
PHA Plan Submission Type:   Annual Submission                   Revised Annual Submission  
 
Availability of Information. PHAs must have the elements listed below in sections B and C readily available to the public.  A PHA must identify 
the specific location(s) where the proposed PHA Plan, PHA Plan Elements, and all information relevant to the public hearing and proposed PHA 
Plan are available for inspection by the public.  At a minimum, PHAs must post PHA Plans, including updates, at each Asset Management Project 
(AMP) and main office or central office of the PHA.  PHAs are strongly encouraged to post complete PHA Plans on their official website.  PHAs 
are also encouraged to provide each resident council a copy of their PHA Plans.   
 
 
 

 PHA Consortia:  (Check box if submitting a Joint PHA Plan and complete table below)   

Participating PHAs PHA Code Program(s) in the Consortia Program(s) not in the 
Consortia 

No. of Units in Each Program 

PH HCV 
Lead PHA:                                                    
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B. 
 

 
Annual Plan Elements 
 

 
B.1 

 
Revision of PHA Plan Elements.   
 
(a)  Have the following PHA Plan elements been revised by the PHA? 
 
Y    N  

    Statement of Housing Needs and Strategy for Addressing Housing Needs   
    Deconcentration and Other Policies that Govern Eligibility, Selection, and Admissions.    
    Financial Resources.  
    Rent Determination.   
    Operation and Management.  
    Grievance Procedures.   
    Homeownership Programs.   
    Community Service and Self-Sufficiency Programs.   
     Safety and Crime Prevention.   
     Pet Policy.   
    Asset Management.   
    Substantial Deviation.   
    Significant Amendment/Modification   

 
 
 
Statement of Housing Needs and Strategy for Addressing Housing Needs 
The Spartanburg Housing Authority (SHA) strives to assist in addressing the needs of low-
income, very low-income and extremely low-income families in the City of Spartanburg and 
Spartanburg County. SHA does this through its Public Housing Program, Housing Choice 
Voucher (HCV) Program, Mod Rehab Program and other Affordable / Moderate Income 
Programs. 
 
There continues to be a demonstrated need for Public Housing, HCV Section 8 and Affordable 
Housing within the jurisdiction of the Spartanburg Housing Authority (SHA) as demonstrated by 
the number of units under its management. 
 
SHA serves over 3,642 families under its various housing programs (See Table 1 below): 
 

Table 1   
Housing Programs Units Vouchers 
1. Public Housing 722   
2. Housing Choice Voucher (HCV) Section 8 (Voucher Program)   1,827 
3. Mod Rehab   331 
4. Affordable/Moderate Income 424             338 
Total 1,146 2,496 

 
Families served under these programs are within the maximum income limit of 80% median 
family income. Rent payments are based on adjusted annual income. There are currently waiting 
lists for admission. (See Table 2) 
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Table 2 
Waiting List by Program:   
Public Housing Waiting List 684 
Section 8 Waiting List * 477 
Mod Rehab Waiting List 85 
Affordable/Moderate Income Waiting List 1,418 
Total 2,664 

 
* Please note the current Housing Choice Voucher (HCV) Section 8 Waiting List is closed. 
 
In regards to (i) families with incomes below 30 percent of area median income (extremely low-
income) please find the following information below. This information is based upon the current 
usage of our programs not waiting list data. While residents are on our waiting lists we do not 
have accurate verification of their income.  This data is derived from the 2015 calendar year of our 
existing participants. 
 
The 2015 Median Income for the Spartanburg, SC MSA is $51,100. Income Limits are based upon 
the family size or number of persons in the family. The vast majority of our families consist of a 
total of three members, a parent and two children. The 30 percent of area median income limit 
(Extremely Low Income Limit) in Spartanburg SC, MSA for a family with 3 members is $20,090. 
In our Public Housing Program 93% of our families fall below this limit. In our Housing Choice 
Voucher (HCV) Section 8 Program 84.7% of the families fall below the 30 percent of area median 
income limit for a 3 member family. Our Mod Rehab program is at 98.3% and other Affordable 
Housing Programs in Spartanburg are at 85.3%. 
 
The information below in regards to Housing Needs of (ii) elderly families and families with 
disabilities, and (iii) households of various races and ethnic groups residing in our jurisdiction is 
based upon SHA’s current waiting lists in its Yardi Property Management Computer Software. 
 
Of the families on our waiting lists for Public Housing 5% are elderly and 26% are disabled. Of 
the families on our waiting lists for our Housing Choice Voucher (HCV) Section 8 Program 1.3% 
are elderly and 2.6% are disabled. For our other affordable housing programs 2.7% are elderly and 
14.6% are disabled. 
 
In regards to various rates and ethnic groups of families on our waiting lists for Public Housing 
17.3% are White, 70% are Black, 1% is Asian and 11.6% are Hispanic. For the families on our 
Housing Choice Voucher (HCV) Section 8 Program waiting lists 4.6% are White, 71.9% are 
Black, 1.3% are Asian and 22.2% are Hispanic. Finally for our other Affordable Housing 
Programs for those families on the waiting lists 13.5% are White, 73% are Black, 1.2% are Asian 
and 12.3% are Hispanic. 
 
Affordability 
 
Like many South Carolina communities, affordability is by far the largest housing problem in 
Spartanburg. The most recent Census estimates show 54% of renters and 32.9% of homeowners as 
paying more than 30% of their income on housing costs (2012 ACS). In total, 5,254 households 
are financially overstretched due to housing.  
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Supply 
 
As of February 2016 there were 2,664 people on the Spartanburg Housing Authority’s waiting 
lists. There is a significantly high unmet demand for public housing in Spartanburg and current 
funding levels simply do not allow supply to meet that demand. 
 
Quality 
 
Quality, affordable units that are both decent and safe are needed across the board. Beyond that, 
there is a specific need for small multi-family units and/or town home units. There is a great need 
for affordable multifamily units.  
 
Accessibility 
 
SHA meets requirements with regard to 5% of its housing stock meeting are exceeding the 
Americans with Disabilities Act (ADA) requirements. However based upon the fact the 26% of 
the families on our Public Housing Waiting list have need of units for a family member with a 
disability there is a need for additional accessible units in Spartanburg.  
 
Size of Units 
 
SHA’s Public housing stock includes duplexes, garden style apartment and townhouses in various 
bedroom sizes to high-rise apartments for elderly families. Based upon the data from our waiting 
list however there is a significant need in Spartanburg for 1 bedroom units and larger units such as 
5 bedrooms. 
 
Location 
 
Factors that must be considered in developing housing include location, services and amenities, 
proximity to health care, shopping, and other services, affordability, and ease of upkeep. 
Spartanburg also offers a number of community centers which also have an impact on the best 
location. SHA the City of Spartanburg and Spartanburg County have collaborated on a number of 
projects in the past to provide such amenities in close proximity to public and affordable housing 
in Spartanburg. 
 
 
Strategies for Addressing the Housing Needs 
 

1. SHA intends to increase the availability of decent, safe and affordable housing needs by: 
a. Increasing the supply of assisted housing by up to 150 units or more.  This will be 

accomplished by replacement of units demolished in the RAD program, subject to 
regulatory approval and fiunding.  

b. Leverage private or other public funds to create additional housing opportunities 
by: 

i. Continue the strong partnerships and alliances the SHA has developed with 
non-profit and for-profit developers. 

ii. Identify grant opportunities, LIHTC, to develop affordable housing units. 
Consider utilizing Bonding Capacity for the development of additional 
affordable housing. 
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c. Utilize public housing funds in accordance with regulations to develop affordable 
housing opportunities as they become available. Utilize of leverage other funds as 
they become available 

d. Review opportunities to acquire or build units or developments – to increase the 
number of affordable housing.  

e. Use LIHTC program (both 4% & 9% credits) when available to rehabilitate 
existing and construct new affordable rental and public housing replacement units 
where applicable. 

f. Assist in the efforts to develop a Master Plan for Highland Area to include Mixed 
Finance Development in partnership with the City of Spartanburg. Construction 
may begin as early as Fiscal Year 2016-2021. 

g. Manage the transition of the Oakview Apartments from Mod-Rehab Funding to 
Tenant Based Voucher Funding 

h. Seek to administer the HAP Contract for Norris Ridge more effectively.  
Implement stricter standards for HCV. 

i. Utilize RAD and other HUD programs that may be introduced which impact 
development.  

 
 
Reduce public housing vacancies 

1.  Maintain a minimum of 98% occupancy rate. 
2.  Maintain vacant unit turnover time at or below 20 days. 
3.  Improve housing management monitoring and internal reporting tools, to maintain a high 

level of accountability, implementing timely tracking, scheduling, and follow-up for rent 
collection efforts, vacancy turnover management, and new leases. 

 
1. SHA will review applications for additional vouchers through the NOFA process. 

a. The Housing Choice Voucher (HCV) Section 8 Program will continue providing 
project-based voucher funding in an effort to assist families and increase the 
inventory of assisted housing within the community. 

 
2. In accordance with the City’s Consolidated Plan a barrier to affordable housing is the lack 

thereof. SHA will employ effective maintenance and management policies to minimize the 
number of public housing units in off-line status, reduce the number of vacated public 
housing units, and the time to renovate and make units available for occupancy. 

 
3. SHA will seek replacement of public housing units lost to the inventory through 

demolition, mixed finance development, and Housing Choice Voucher (HCV) Section 8 
replacement housing resources.  SHA will market the Housing Choice Voucher (HCV) 
Section 8 program among owners, particularly those outside of areas of minority and 
poverty concentration. 
 

4. SHA will administer a TBRA program with a grant from Spartanburg County estimated to 
be $200,000.  The program will focus on assistance to veteran’s in unincorporated areas of 
Spartanburg.  
 

5. SHA will apply for HOME funds through the Spartanbury County application process.  
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Homeownership: 
 
SHA may seek to remove units from the Section 32 Homeownership program, in accordance with 
HUD regulations.    
 
SHA will continue to provide staff to support a Homeownership program, contingent upon 
renewal of grant funds from HUD for this position.  
 
Deconcentration and Other Policies that Govern Eligibility, Selection, and Admissions 
PHA Policies Governing Eligibility, Selection, Admissions Policy, including De-concentration 
and Wait List Procedures. [24 CFR Part 903.7 (b)] 
 
The following eligibility requirements apply to applicants families seeking public housing 
assistance: 
 

1. A family as defined by HUD and the SHA: 
 

a. Heads of household where at least one member of the household is either a citizen 
or eligible non-citizen. (24 CFR Part 5, Subpart E). 

b. Has an Annual Income at the time of admission that does not exceed the low-
income limit for occupancy established by HUD and posted separately in the SHA 
offices. 

c. Provides a Social Security number for all family members, age 6 or older, or will 
provide written certification that they do not have Social Security numbers;  

d. Meets or exceeds the tenant Selection and Suitability Criteria as set forth in this 
policy. 

 
2. All applicants will be processed in accordance with HUD's regulations (24 CFR Part 960) 

and sound management practices. Applicants will be required to demonstrate ability to 
comply with essential provisions of the lease. 

 
3. SHA will permanently deny admission to public housing persons convicted of 

manufacturing or producing methamphetamine on the premises of the assisted housing 
project in violation of any Federal or State law. "Premises" is defined as the building or 
complex in which the dwelling unit is located, including common areas and grounds. SHA 
will not waive this requirement. 

 
4. SHA will make unit offers based on time and date of application, needed bedroom size and 

apply any local preferences. Two offers are made based on unit availability.  
 

5. SHA purges its waiting list through public notices and letters to applicants every two years. 
 

6. SHA will administer a seperte waitlist for TBRA. 
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Implementation of the following activities will assist the agency in increasing the income levels of 
families currently residing in communities with a concentration of poverty, as well as helping 
residents overcome the barriers of transportation, education and child care. 
 

1. SHA is administering its Self-sufficiency Program as we seek to increase the wage earning 
capacity of low income families within targeted communities and promote self-sufficiency. 
 

2. During the past year the SHA administered ROSS grants promoting job training and 
employment opportunities to families residing in public housing through our Connections 
Program.  Other grants assist senior and disabled residents to live longer in their own 
homes. 
 

3. During the past year the SHA administered a CSS program component designed foster Job 
Readiness and Training, Case Management and Referrals, Counseling and Job Placement.  
 

Promote income mixing in public housing by assuring access for lower income families into 
higher income developments: 
 
 

1. Preferences have been implemented for homeless and veterans, homeless veterans would 
receive additional points qualifying them for a preference. 
 

2. SHA will seek replacement of public housing units lost to the inventory through 
demolition, mixed finance development, and Housing Choice Voucher (HCV) Section 8 
replacement housing resources.  SHA will market the Housing Choice Voucher (HCV) 
Section 8 program among owners, particularly those outside of areas of minority and 
poverty concentration. 

 
Together, Chapters 4 and 5 of SHA’s Admissions and Continued Occupancy Policy (ACOP) 
comprise the SHA’s Tenant Selection and Assignment Plan (TSAP) and detail SHA’s unit 
assignment policies for public housing. 
 
Financial Resources. 

FEDERAL FUNDS   
Low Rent Public Housing Operating fund 4,009,834 
Capital Fund Program 1,264,876 
Resident Opportunities and Self Sufficiency 262,696 
Housing Choice Voucher 9,925,980 
New Construction S/R Section 8 Programs (Cluster)  469,189 
Moderate Rehabilitation Program (Cluster) 1,870,210 
Multifamily Housing Elderly Service Coordinators 48,843 
Choice Neighborhood Planning Grant 43,919 
CDBG Funds (pass-through from City of 
Spartanburg) 113,675 
HOME Funds (pass-through from City of 
Spartanburg)  79,026 
YouthBuild Program 475,134 
Total Federal Grants  18,563,382 
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OTHER INCOME   
Dwelling Rents  1,889,465 
Late Charges, Court Fees, Maintenance  183,575 
Gain on disposition of assets  646,192 
Other income  1,013,820 
  
TOTAL RESOURCES  22,296,434 

 
 
Rent Determination. 
HA Rent Determination Policies:  
The first step in calculating income-based rent is to determine each family’s total tenant payment 
(TTP). Then, if the family is occupying a unit that has tenant-paid utilities, the utility allowance is 
subtracted from the TTP. The result of this calculation, if a positive number, is the tenant rent. If 
the TTP is less than the utility allowance, the result of this calculation is a negative number, and is 
called the utility reimbursement, which may be paid to the family or directly to the utility 
company by SHA. 
 
TTP Formula [24 CFR 5.628] 
 
HUD regulations specify the formula for calculating the total tenant payment (TTP) for a tenant   
family. TTP is the highest of the following amounts, rounded to the nearest dollar: 
·       30 percent of the family’s monthly adjusted income (adjusted income is defined in Part II) 
 
·       10 percent of the family’s monthly gross income (annual income, as defined in Part I, divided 
by 12) 
 
·       The welfare rent (in as-paid states only) 
 
·       A minimum rent of $50 has been established by SHA.   
 
The SHA has authority to suspend and exempt families from minimum rent when a financial 
hardship exists, as defined in section 6-III.B of the ACOP. 
 
Homeownership Programs 
SHA has an approved Section 32 Homeownership Program and has 22 remaining PHA Scattered 
Site homes which it plans to sell. These PHA Scattered Site homes are all in AMP 40 and the 
HUD Sites numbers are 3-11, 3-23, 3-24 and 3-28.  SHA will seek to reposition the classification 
of these homes.  
Homeownership: 
SHA will continue to utilize its HUD approved Section 32 Homeownership Plan to increase 
homeownership opportunities. It is expected that over the next five years all of the homes in the 
plan will be sold. 

1.  SHA will continue to implement its Marketing Plan to sell the following inventory of 
homes; 2 HOPE VI (2 at Collins Park), and 22 PHA Scattered Site homes as part of the 
Section 32 Program.  

2.  Revise the Section 32 Program, SHA has a HUD approved Section 32 Homeownership 
Plan and expects that over the next five years all of the homes in the approved plan will be 
sold. SHA plans to possibly amend the approved Section 32 plan to do the following; 
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remove units that cannot be sold and dispose of them, add additional homes that were 
recently foreclosed on and make some minor changes in processes and procedures. Review 
any existing revisions. SHA has recently submitted a Rental Assistance Demonstration 
(RAD) Grant for AMP 40 which includes all of the scattered site single family homes in 
the Section 32 Program. If approved SHA plans to dispose of the majority of these homes 
by selling them as is to any individual, the sale would not be restricted to low-income 
buyers. 

3.  Review Lease Purchase Program to increase success in low-income families to becoming 
first time homeowners. SHA also would like to revise and implement a Lease Purchase 
Program. 

 
Housing Choice Voucher Program 
In addition, the Housing Choice Voucher (HCV) Section 8 Program will continue with its 
Homeownership Program.  

 
1. Outreach to landlords and voucher homeownership program 

a. SHA has operated a voucher homeownership program now for a number of years. 
Since the beginning of our program, we have helped more than 60 families 
purchase homes through the voucher program.  
 
 

SHA intends to employ strategies which support the sale of the homes. SHA will continue to 
develop homeownership opportunities.  
 
 
 
Community Service and Self-Sufficiency Programs 
The Spartanburg Housing Authority will continue to provide Resident Services through the 
utilization of HUD funds and grants to Public Housing communities.  We will support Resident 
Councils and Resident Advisory Boards in an effort to increase their awareness and participation 
in community services and activities.  We will provide or attract supportive services to improve 
the quality of life and employability agency wide and will continue to administer our Self-
Sufficiency Program for both Public Housing residents and Housing Choice Voucher recipients as 
we seek to increase the wage earning capacity of low income families and promote self-
sufficiency.   
 
During the past year, SHA has administered ROSS Grants for Public Housing residents promoting 
job training and employment opportunities through our Connections Program. This program 
consists of Job Readiness assistance and Training, Case Management and Referrals, as well as Job 
Placement. These activities will assit the agency in increasing the income levels of residents 
currently residing in communities with a concentration of poverty, as well as helping the residents 
overcome the barriers for transportation, education and child care. Non-Public Housing Families 
who live in RAD neighborhoods will also be allowed to take advantage of these services.   SHA 
partners with local colleges and businesses to offer training and employment opportunities to 
residents.  
 
SHA has computer labes based in all Public Housing neighborhoods which allow residents 
internet access where they search for jobs, do homework or search the internet. The Spartanburg 
Housing Authority also administers a Homeownership Program to encourage and teach Public 
Housing residents about Homeownership.  Other grants employ Service Coordinators to assist 
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senior and disabled residents to live longer independently in their own apartments.  
 
Safety and Crime Prevention 
All of the Spartanburg Housing Authority’s Public Housing properties are within the City Limits 
of the City of Spartanburg. All of these properties are with the jurisdiction of the Spartanburg 
Public Safety Department. The Spartanburg Housing Authority does have affordable housing units 
for which it administers programs throughout Spartanburg County which are beyond the limits of 
the City of Spartanburg. In these areas the Spartanburg County Sheriff’s office has jurisdiction. 
SHA partners and collaborates with both the City of Spartanburg Public Safety Department and 
the Spartanburg County Sheriff’ Department.  
 
 

1. SHA will continue and expand its collaboration with Spartanburg Public Safety 
Department (SPSD) to host liaison officers, designated to SHA communities. 
 

2. SHA through its agreement with SPSD submits monthly report of calls for service and 
weekly reports of incidents within public housing sites or crimes committed by persons 
residing within public housing.  
 

3. SHA has established a “HOTLINE” for residents to anonymously report any criminal 
activities. There is a "Hotspot" form that we pass out to residents to anonymously report 
crime.  
 

4. SHA will check criminal history for all applicants who are 18 years of age to determine 
whether any member of the family is subject to a lifetime sex offender registration 
requirement, at admission.  
 

5. Verification of any past activity will be done prior to final eligibility and will not 
include a check of conviction records. 
 

6. To protect and serve the needs of child and adult victims of domestic violence, dating 
violence, sexual assault, or stalking SHA will comply with all HUD VAWA regulations.  
 

a. SHA in accordance with the requirements under the PIH Notice sent notices to its 
contracted landlords and applicants on the Housing Choice Voucher (HCV) Section 
8 and Public Housing waiting list regarding the provision and requirements of 
VAWA to protect applicants and/or tenant who are victims of abuse from being 
turn down or evicted. In addition, each new move certifies receipt of the notice and 
is reviewed at annual recertification.  

SPSD as part of its agreement with SHA provides officers who are used when needed to testify 
and/or provide training and assistance and to prepare documents for court, to ensure corrective 
measures are taken. 
 
Public Housing security improvements: 
 

1. SHA continues its collaboration with SPSD to host liaison officers, designated to the SHA 
communities.  
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2. SHA continues to partner with community groups and Neighborhood Watch organizations. 

 
Asset Management 
SHA manages its AMP's in accordance with HUD's Asset Management principals. 
 
DECONCENTRATION AND INCOME TARGETING  
Background 
Included in Quality Housing and Work Responsibility Act of 1998 (QHWRA or Housing Reform 
Act) is a requirement that public housing authorities submit, with their Agency Plans, an 
admissions policy designed to promote income-mixing within public housing complexes. The U.S. 
Department of Housing and Urban Development (HUD) established “income-mixing” rules and 
tools for evaluation of the current income-mix. The procedures are delineated, “Rule to 
Deconcentrate Poverty and Promote Integration in Public Housing; Final Rule”, published in the 
Federal Register as 24 CFR Part 903 and dated 22 December 2000. 
Deconcentration Policy 
It is the Spartanburg Housing Authority’s (SHA) policy to provide for deconcentration of poverty 
and encourage income mixing with a goal of bringing higher income families into lower income 
complexes and lower income families into higher income complexes. SHA will ensure that all 
marketing of our housing is targeted to all eligible income groups. Lower income residents will 
not be steered toward lower income complexes and higher income people will not be steered 
toward higher income complexes. Instead, residents decide where they would like to live. Each 
applicant that reaches the top of the waiting list will be offered the first available unit. However, if 
they do not wish to accept this unit offer, they will be given up to two additional offers. If an 
applicant declines three unit offers without good cause, that applicant will be cancelled from the 
waiting list. 
Income Targeting 
The Housing Authority will follow the statutory requirement that at least 40% of newly admitted 
families in any fiscal year be families whose annual income is at or below 30% of the area median 
income. To ensure this requirement is met, the Housing Authority will monitor incomes of newly 
admitted families. 
Fair Housing  
No action of the housing authority in attempting to achieve deconcentration and income-mixing 
shall violate Fair Housing policies. 
 

 
B.2 

 
 

 
New Activities.  
 
(a)  Does the PHA intend to undertake any new activities related to the following in the PHA’s current Fiscal Year?  
 
 Y    N    

    Hope VI or Choice Neighborhoods.   
    Mixed Finance Modernization or Development.   
    Demolition and/or Disposition.   
    Designated Housing for Elderly and/or Disabled Families.   
    Conversion of Public Housing to Tenant-Based Assistance.  
    Conversion of Public Housing to Project-Based Assistance under RAD.    
    Occupancy by Over-Income Families.   
     Occupancy by Police Officers.  
    Non-Smoking Policies.   
    Project-Based Vouchers.   
    Units with Approved Vacancies for Modernization. 
    Other Capital Grant Programs (i.e., Capital Fund Community Facilities Grants or Emergency Safety and Security Grants).  

 
Mixed Finance Modernization of Development 
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The Spartanburg Housing Authority has submitted applications for the Rental Assistance 
Demonstration (RAD) Program. SHA will apply for other similar programs to re-develop a 
number of sites: 

(a) Mixed Finance, Modernization Development, Rental Assistance Demonstration (RAD) 
Program 

 
Site Proposed Funding Alternative 

Funding 
Timetable for 

application 
Unit Count Application and 

Approval Process 
Cammie Clagett 

Courts 
(SC003000060) 
(Remaining 78 

units) 

Bonds 
LIHTC 
RAD 

FHLB AHP 
Loans 

2016-2021 To Be Determined Competitive process 
for Funding 

Prince Hall 
Apartments 

(SC003000080)     
100 units 

Bonds 
LIHTC 
RAD 

FHLB AHP 
Loans 

2016-2021 To Be Determined Competitive process 
for Funding 

Page Lake Seniors HOME Funds 
HCV Project Based 

RHF Funds 
LIHTC 

2016-2021 Family or Elderly, 
Handicapped and Disabled, 
Count To Be Determined 

 

Northside 
(Victoria Gardens) 

SC003000120         
80 units 

RAD, LIHTC, 
Bonds 

FHLB AHP 
Loans 

2016-2021 To Be Determined To Be Determined 

Collins Park / 
Cottage Grove 
SC003000150       

108 units 

RAD  2015-2021 Just the Public Housing Units 
60 units 

 

Archibald Rutledge 
/ Village 

SC003000030 / 
SC003000020        

150 units / 50 units 

 
RAD, LIHTC, 

Bonds 

FHLB AHP 
Loans 

 

2016-2021 To Be Determined To Be Determined 

Camp Croft 
SC003000100         

98 units 

Bonds 
LIHTC 
RAD 

FHLB AHP 
Loans 

2016-2021 To Be Determined Competitive process 
for Funding 

Country Garden 
Estates I 

SC003000090         
50 units 

RAD  2015-2021 Just the Public Housing Units 
10 units 

 

The Ridge at 
Southport 

SC003000150         
78 units 

RAD  2015-2021 Just the Public Housing Units 
50 units 

 

Cedar Springs 
Aiken 

SC003000170         
48 units 

RAD  2015-2020 Just the Public Housing Units 
19 units 

 

 
Conversion of Public Housing 
At all of SHA’s AMPs including its Tax Credit Properties, SHA would like to assess and possibly 
implement Voluntary Conversion of some (or all) of its Public Housing Units to private units with 
Project Based Housing Choice Voucher (HCV) Section 8 Vouchers (PBV or PBRA) through the 
Rental Assistance Demonstration (RAD) Program or other HUD Programs. SHA has not been 
required to convert any units by Mandatory Conversion. SHA is specifically interested in 
Voluntary Conversion of all of its Public Housing units. During 2015 SHA was issued CHAPs for 
the Public Housing units in the Tax Credit Properties and plans to convert them to HCV Project 
Based Vouchers now that the Capital Fund Financing Program (CFFP) Loan was fully repaid 
through the RAD SHA7 deal. 
SHA has now converted the following sites; Frank Gooch Apartments (SC 3-14) AMP 20, Tobias 
Booker Hartwell (SC 3-25) AMP 50, Victoria Gardens Apartments (SC 3-9) AMP 120, Ellen C. 
Watson Apartments (SC 3-14) AMP 120, Barksdale Apartments (SC 3-14) AMP 130, Leland and 
Spruce Street Apartments (SC 3-16) AMP 130 and J. Curtis Anderson Townhomes (SC 3-27) 
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AMP 160 to HCV Section 8 Project Based Vouchers through the RAD Program. The Cammie 
Clagett / Highland Crossing project just closed in April of 2015. Asbestos abatement and 
demolition is now complete and construction is beginning. The 72 new tax credit and HCV Project 
Based Voucher units known as Highland Crossing is scheduled to be complete this calendar year 
(2016). 
SHA has also submitted several additional RAD applications. These include separate RAD 
applications for each of our current Tax Credit properties that have Public Housing in them, to 
convert these units to Section 8 Project Based Units. We have been issued CHAPs now for these 
projects. These include applications for Collins Park, The Ridge at Southport, Country Garden 
Estates I and Cedar Springs Aiken. In addition SHA submitted a portfolio application to convert 
its entire remaining Public Housing portfolio through the RAD Program. 
SHA has recently submitted RAD applications for the remaining 78 units at Cammie Clagett and 
SHA’s single-family homes in its Scattered Site Project. SHA hopes to demolish and/or dispose of 
these units. SHA may submit RAD applications for all of its remaining Public Housing units to 
include Archibald Hi-rise, Archibald Village, Prince Hall, Camp Croft, Victoria Gardens and 
Cambridge Place. 
To fulfill the necessary requirements, the following RAD information is hereby included in SHA’s 
Annual Plan. Also please note that SHA will adhere to the tenant protections listed in Section 
1.6.C and Section 1.6.D of PIH Notice 2012-32, REV-1, as per Attachment 1.D of that Notice. 
1. A description of the units to be converted, including the number of units, the bedroom 
distribution of units, and the type of units (e.g., family, elderly/disabled, or elderly-only);  

Country Garden Estates Apartments – Is a Low Income Housing Tax Credit Property 
consisting of a total of 100 units, however only 10 of these units are Public Housing. One 
and two story siding apartment units, primarily duplex units, total of 10 units, 2 one 
bedroom units, 6 two bedroom units, and 2 three bedroom units, all are family units. Here, 
we simply want to convert the Public Housing to Section 8 Project Based. 

Southside Project – The Southside Project consists of three different apartment complexes 
which were all a part of one mixed-finance Low Income Housing Tax Credit Project. The 
total Project consists of 230 units of which all are tax credit units but only 110 are Public 
Housing Units. The first development is Collins Park/Cottage Grove which consists of a 
total of 108 units of which only 60 are Public Housing Units. These are new construction 
two story siding apartments which some brick, primarily duplex units, 14 are one bedroom 
units, 24 are two bedroom units and 22 are three bedroom units, all are family units. 
Independence Place has no Public Housing Units. The Ridge at Southport consists of a 
total of 78 units of which 50 are Public Housing Units. These are also new construction 
two story siding apartments which some brick, primarily duplex units, 10 are one bedroom 
units, 30 are two bedroom units and 10 are three bedroom units, all are family units. Here, 
we simply want to convert the Public Housing to Section 8 Project Based. 

Cedar Springs Place (Aiken) – Is also a mixed-finance Low Income Housing Tax Credit 
Property. The total property consists of 48 units of which 19 are public housing units. This 
is a new construction three story elevator apartment building. Of the 19 public housing 
units are one bedroom units which are designated specifically for the elderly and disabled. 
Here, we simply want to convert the Public Housing to Section 8 Project Based. 

Cammie Clagett Apartments (remaining 78 of the 150 units, Second Phase) – Two story 
brick barracks style apartment units, total of 78 units, 10 one bedroom units, 20 two 
bedroom units, 30 three bedroom units and 18 four bedroom units, all are family units. We 
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wish to demolish and dispose of these units. 

Scattered Sites (22 single-family homes) – These are single-family homes that are all 
public housing units. Predominately they are 3 bedroom homes scattered throughout 
Spartanburg. We wish to dispose of these units. 

Camp Croft Apartments – Single story brick barracks style buildings covered with stucco. 
Total of 98 units, 14 1-bedrooms, 56 2-bedrooms, 26 3-bedrooms and 2 units converted to 
a laundry. All Family Units. 

Cambridge Place – Two story duplex buildings, three duplexes total of 6 units, concrete 
plank siding, all three bedrooms. All Family Units. 

Archibald Hi-Rise – 12 story building. Total of 150 units, 90 efficiencies and 60-1 
bedroom units. 

Archibald Village – Single story walk up units. Total of 50 units, 30 efficiencies, 18-1 
bedrooms and 2 2-bedrooms. 

Prince Hall – Two and three story walk up apartment buildings. Total of 100 units, 80 2-
bedrooms and 20 3-bedrooms. 

Victoria Gardens – Two story row type buildings. Total of 80 units, 8 1-bedrooms, 26 2-
bedrooms, 32 3-bedrooms, 8 4-bedrooms and 6 5-bedrooms. 

2. Any change in the number of units that is proposed as part of the conversion, including de 
minimis unit reductions and unit reductions that are exempt from the de minimis cap;  
 

SHA intends on no changes in the number of units that are proposed as a part of this 
conversion; including de minimis unit reductions and unit reductions that are exempt from 
the de minimis cap;  

 
3. Any change in the bedroom distribution of units that is proposed as part of the conversion;  

SHA does not plan to make any change in the bedroom distribution of units that are 
proposed as a part of this conversion. 

4. Any changes in the policies that govern eligibility, admission, selection, and occupancy of units 
at the project after it has been converted. This includes any waiting list preferences that will be 
adopted for the converted project; and 

SHA does not plan to make any changes in the policies that govern eligibility, admission, 
selection, and occupancy of units at the projects identified after they have been converted. 
This includes any waiting list preferences.  

5. If there will be a transfer of assistance at the time of conversion, the significant amendment 
must include the location (including census tract) of any converted units that will be transferred 
off-site, as well as the information described above for the units that will be transferred. In 
addition, if some, but not all of the assisted units will be transferred to another site at the time of 
the conversion, the significant amendment must also include a description of how the waiting list 
will be transferred and how households will be selected for the transfer.  
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In general SHA does not plan to make any transfer of assistance at the time of conversion. 
Again, in general SHA does not plan to transfer any of the units or to another location at 
the time of conversion.  
There is however a possibility that SHA may move units from the Cammie Clagett 
apartment complex which is in census tract 208 to the Northside which is in census tract 
204. This would be limited to only those units or a portion of those units which are at 
Cammie Clagett. 

In addition to the previously mentioned public housing sites, SHA has submitted additional RAD 
applications and has submitted a portfolio request for the remainder of all of its Public Housing 
Sites. The following information is provided and included in this annual plan based upon the 
assumption that SHA will submit RAD applications for the remainder of its Public Housing Sites 
as follows: Cammie Clagett courts (SC 3-7) AMP 60, Camp Croft Courts (SC 3-6) AMP 100, 
Prince Hall Apartments (SC 3-12) AMP 80, Archibald Rutledge Hi-Rise Apartments (SC 3-8) 
AMP 20, Archibald Rutledge Village Apartments (SC 3-90) AMP 30, Scattered Sites (SC 3-11, 
SC 3-23, SC 3-24, SC 3-28, SC 3-99) AMP 40, Victoria Gardens (SC 3-09) AMP 120 and 
Cambridge Place AMP 180. 
To fulfill the necessary requirements, the following RAD information is hereby included in SHA’s 
Annual Plan. 
1. A description of the units to be converted, including the number of units, the bedroom 
distribution of units, and the type of units (e.g., family, elderly/disabled, or elderly-only);  

Cammie Clagett Apartments (Remaining 78 units, could be one or more remaining 
phases)– Two story brick barracks style apartment units, total of 78 units, 10 one bedroom 
units, 20 two bedroom units, 30 three bedroom units and 18 four bedroom, all are family 
units. We believe that this will be demolition and new construction. The new construction 
could possibly be onsite, offsite or mixed. 

Camp Croft Courts – Two story apartment units, total of 98 units, 14 one bedroom units, 
56 two bedroom units and 26 three bedroom units, all are family units. The remaining 2 
units are used for a laundry. This could be demolition, new construction or rehabilitation or 
a mixture. The new construction could possibly be onsite, offsite or mixed. This could be 
in one or more phases. 

Prince Hall Apartments – Three story brick apartment units, total of 100 units, 80 two 
bedroom units and 20 three bedroom units, all are family units. This could be demolition, 
new construction or rehabilitation or a mixture. The new construction could possibly be 
onsite, offsite or mixed. This could be in one or more phases. 

Archibald Rutledge Hi-Rise Apartments – Twelve-story Hi-Rise elevator building, total of 
150 units, 90 Efficiency units and 60 one bedroom units, all are family units housed with 
the elderly and disabled. This will be coordinated with our Choice Neighborhood efforts 
for the Northside. We believe this to be a rehabilitation project. This could be in one or 
more phases. 

Archibald Rutledge Village Apartments – One two story brick apartment units, total of 50 
units, 30 Efficiency units, 18 one bedroom units and 2 two bedroom units, all are family 
units housed with the elderly and disabled. This will be coordinated with our Choice 
Neighborhood efforts for the Northside. This could be demolition, new construction or 
rehabilitation or a mixture. The new construction could possibly be onsite, offsite or 
mixed. 
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Victoria Gardens Apartments – Two story brick barracks style apartment units, total of 80 
units, 8 one bedroom units, 26 two bedroom units, 32 three bedroom units, 8 four bedroom 
units and 6 five bedroom units, all are family units. This will be coordinated with our 
Choice Neighborhood efforts for the Northside. This could be demolition, new 
construction or rehabilitation or a mixture. The new construction could possibly be onsite, 
offsite or mixed. This could be in one or more phases. 

Scattered Sites – All remaining Public Housing Scattered Site homes as follows: SC 3-11 
(108 Rodney St., 115 Chelsea St. 124 Chelsea St., 136 Westover St., 222 Edenbridge Ln., 
226 Edenbridge Ln., 266 Pioneer Pl., 360 Concord St., 511 Crestwood Pl., 712 Old Farm 
Rd.), SC 3-23 (109 Winterhaven Dr., 110 Huntley Dr., 141 Twin Creek Dr., 213 Yorkshire 
Dr., 370 Belcher Rd. 414 Bellingham Dr., 812 Primrose Ln., 904 Lucerne Dr., 4134 E. 
Croft Cr.) and SC 3-24 (531 Pleasant Breezes Way). These are scattered site single family 
homes which have been in a Section 32 homeownership program for a number of years, 
but have not sold. Our goal here would be to utilize the RAD program to convert these 
homes so that they could be disposed of relatively easily. 

Cambridge Place – Two story duplex buildings, three duplexes total of 6 units, concrete 
plank siding, all three bedrooms. All Family Units. 

2. Any change in the number of units that is proposed as part of the conversion, including de 
minimis unit reductions and unit reductions that are exempt from the de minimis cap;  
 

SHA intends on no changes in the number of units that are proposed as a part of this 
conversion; including de minimis unit reductions and unit reductions that are exempt from 
the de minimis cap;  

 
3. Any change in the bedroom distribution of units that is proposed as part of the conversion;  

SHA does not plan to make any change in the bedroom distribution of units that are 
proposed as a part of this conversion. 

4. Any changes in the policies that govern eligibility, admission, selection, and occupancy of units 
at the project after it has been converted. This includes any waiting list preferences that will be 
adopted for the converted project; and 

SHA does not plan to make any changes in the policies that govern eligibility, admission, 
selection, and occupancy of units at the projects identified after they have been converted. 
This includes any waiting list preferences.  

5. If there will be a transfer of assistance at the time of conversion, the significant amendment 
must include the location (including census tract) of any converted units that will be transferred 
off-site, as well as the information described above for the units that will be transferred. In 
addition, if some, but not all of the assisted units will be transferred to another site at the time of 
the conversion, the significant amendment must also include a description of how the waiting list 
will be transferred and how households will be selected for the transfer.  

 
In general SHA does not plan to make any transfer of assistance at the time of conversion. 
Again, in general SHA does not plan to transfer any of the units or to another location at 
the time of conversion.  
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There is however a possibility that SHA may move units from the Cammie Clagett 
apartment complex which is in census tract 208 to the Northside which is in census tract 
204. This would be limited to only those units or a portion of those units which are at 
Cammie Clagett. 

                                                                                                                                             
Demolition and/or Disposition  
 

Project Proposed for 
Demolition and/or 

Disposition 
# of Units and 

Size 
Accessibility 

Features Units Proposed For  

Timetable for 
Demolition and/or 

Disposition 

   
  

   
  

Prince Hall 
SC003000080 100 Units General Total 2016-2021 

100 Prince Hall Lane 
Row and 

Townhomes Population 
Demolition and/or 

Disposition 
 (SC 3-12) 81 2BR 

   

 
19 3BR 

   

Victoria Gardens 
SC003000120 (SC 3-09) 

695 Howard Street 

80 Units Row 
8 1BR 

26 2BR 
32 3BR 
8 4BR 
6 5BR 

General 
Population 

Total Demolition and/or 
Disposition 2016-2021 

Archibald Village 
SC0030020 (SC3-80)       
140 Centennial Street 

50 Units row or 
walkup 

30 efficiency 
18 1 BR 
2 2 BR 

Elderly and 
Disabled 

Total Demolition and/or 
Disposition 2016-2021 

Archibald Hi-Rise 
SC003000030 (SC 3-08) 

764 N. Church Street 

12 story building 
150 units 

90 efficiency 
60 1 BR 

Elderly and 
Disabled 

Total Demolition and/or 
Disposition 2016-2021 

Cambridge Place 
SC003000180 

502 Brawley Street 
3 duplexes total 

of 6 units all 3 BR 
General 

Population 
Total Demolition and/or 

Disposition 2016-2021 

Scattered Sites 
SC003000040 

Various addresses 

22 Single-Family 
Homes – 

predominately     
3 BR 

General 
Population 

Total Demolition and/or 
Disposition 2016-2021 

Cammie Clagett Cts. 
SC0030060 78 Units General Total 2016-2021 

400 Highland Ave 8 1BR Population Disposition 
 (SC 3-07) 15 2BR 

   

 
28 3BR 

   

 
18 4BR 

   

 
4 5BR 

   Camp Croft 
SC003000100 98 Units General Total 2016-2021 

111 Hanover Place 14 1BR Population 
Demolition and/or 

Disposition  

(SC 3-06) 56 2BR    

 26 3BR    
 
 
(c) Conversion of Public Housing 
At all of SHA’s AMPs including Tax Credit Properties, SHA would like to assess and possibly 
implement Voluntary Conversion of some (or all) of its Public Housing Units to private units with 
Project Based Housing Choice Voucher (HCV) Section 8 Vouchers (PBV or PBRA) through the 
Rental Assistance Demonstration (RAD) Program or other HUD Programs. SHA has not been 
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required to convert any units by Mandatory Conversion. SHA is specifically interested in 
Voluntary Conversion of all of its Public Housing units. During 2015 SHA was issued CHAPs for 
the Public Housing units in the Tax Credit Properties and plans to convert them to HCV Project 
Based Vouchers now that the CFFP Loan was fully repaid through the RAD SHA7 deal. 
 
SHA has now converted the following sites; Frank Gooch Apartments (SC 3-14) AMP 20, Tobias 
Booker Hartwell (SC 3-25) AMP 50, Victoria Gardens Apartments (SC 3-9) AMP 120, Ellen C. 
Watson Apartments (SC 3-14) AMP 120, Barksdale Apartments (SC 3-14) AMP 130, Leland and 
Spruce Street Apartments (SC 3-16) AMP 130 and J. Curtis Anderson Townhomes (SC 3-27) 
AMP 160 to HCV Section 8 Project Based Vouchers through the RAD Program. The Cammie 
Clagett / Highland Crossing project just closed in April of 2015. Asbestos abatement and 
demolition is now complete and construction is begging. The 72 new tax credit and HCV Project 
Based Voucher units known as Highland Crossing is scheduled to be complete this calendar year 
(2016). 
 
SHA has also submitted several additional RAD applications. These include separate RAD 
applications for each of our current Tax Credit properties that have Public Housing in them, to 
convert these units to Section 8 Project Based Units. We have been issued CHAPs now for these 
projects. These include applications for Collins Park, The Ridge at Southport, Country Garden 
Estates I and Cedar Springs Aiken. In addition SHA submitted a portfolio application to convert 
its entire remaining Public Housing portfolio through the RAD Program. 
 
SHA has recently submitted RAD applications for the remaining 78 units at Cammie Clagett and 
SHA’s single-family homes in its Scattered Site Project. SHA hopes to demolish and/or dispose of 
these units. 
 
The remaining 78 Public Housing Units at Cammie Clagett are all vacant. The physical condition 
of these units will not allow them to be occupied and the cost for any rehabilitation would be 
greater than demolition and new construction. Because of significant structural and plumbing 
problems upstairs bathrooms are literally falling through the floor into the units below. Although 
many of these units are in an off-line status for Modernization, many have reached the maximum 3 
year limit and are no longer eligible for off-line status. These 78 public housing vacant units are 
counting against us on our PHAS scores as vacant days and are having a significant negative 
impact on our vacant days for HUD reporting and accountability. In our RAD application which 
asked HUD for something unusual. We asked for them to give us permission up front, before 
closing to demolish and dispose of these units. 
 
In the past we have been prohibited from submitting a Demolition/Disposition application for 
these remaining 78 units at Cammie Clagett because we had CFFP debt. With that debt recently 
being paid off through our RAD Transaction, we are now preparing and plan to submit a 
Demolition/Disposition application in early 2016. We have informally requested assistance from 
the City of Spartanburg and anticpate receiving NIP funds via the city to assist with demolition 
costs.  
 
In regards to the remaining 22 single family homes in SHA’s Public Housing Scattered Site AMP, 
SHA submitted a RAD application requesting approval to dispose of these remaining homes as is 
to anyone who would be willing to purchase them. Many of these homes are vacant and are not 
worth rehabilitation. Although there are still some occupied homes, the majority of the current 
occupants and not interested in purchasing these homes. 
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The remainder of SHA’s Public Housing stock such as Camp Croft, Archibald Hi-rise, Archibald 
Village, Prince Hall, Victoria Gardens also has significant needs. Needs so great, that they cannot 
be adequately addressed with the Capital Funds that SHA receives. SHA will continue to consider 
submitting additional RAD applications for the remainder of its Public Housing portfolio. Some of 
these apartment complexes have such significant needs that demolition and new construction may 
be the best alternative and due to the lack of available funds, these projects may have to be 
completed in phases. 
 
 
To fulfill the necessary requirements, the following RAD information is hereby included in SHA’s 
5-Year and Annual Plans. Also please note that SHA will adhere to the tenant protections 
listed in Section 1.6.C and Section 1.6.D of PIH Notice 2012-32, REV-1, as per Attachment 
1.D of that Notice. 
 
1. A description of the units to be converted, including the number of units, the bedroom 
distribution of units, and the type of units (e.g., family, elderly/disabled, or elderly-only);  

Country Garden Estates Apartments – Is a Low Income Housing Tax Credit Property 
consisting of a total of 100 units, however only 10 of these units are Public Housing. One 
and two story siding apartment units, primarily duplex units, total of 10 units, 2 one 
bedroom units, 6 two bedroom units, and 2 three bedroom units, all are family units. Here, 
we simply want to convert the Public Housing to Section 8 Project Based. 

Southside Project – The Southside Project consists of three different apartment complexes 
which were all a part of one mixed-finance Low Income Housing Tax Credit Project. The 
total Project consists of 230 units of which all are tax credit units but only 110 are Public 
Housing Units. The first development is Collins Park/Cottage Grove which consists of a 
total of 108 units of which only 60 are Public Housing Units. These are new construction 
two story siding apartments which some brick, primarily duplex units, 14 are one bedroom 
units, 24 are two bedroom units and 22 are three bedroom units, all are family units. 
Independence Place has no Public Housing Units. The Ridge at Southport consists of a 
total of 78 units of which 50 are Public Housing Units. These are also new construction 
two story siding apartments which some brick, primarily duplex units, 10 are one bedroom 
units, 30 are two bedroom units and 10 are three bedroom units, all are family units. Here, 
we simply want to convert the Public Housing to Section 8 Project Based. 

Cedar Springs Place (Aiken) – Is also a mixed-finance Low Income Housing Tax Credit 
Property. The total property consists of 48 units of which 19 are public housing units. This 
is a new construction three story elevator apartment building. Of the 19 public housing 
units are one bedroom units which are designated specifically for the elderly and disabled. 
Here, we simply want to convert the Public Housing to Section 8 Project Based. 

Cammie Clagett Apartments (remaining 78 of the 150 units, Second Phase) – Two story 
brick barracks style apartment units, total of 78 units, 10 one bedroom units, 20 two 
bedroom units, 30 three bedroom units and 18 four bedroom units, all are family units. We 
wish to demolish and dispose of these units. 

Scattered Sites (22 single-family homes) – These are single-family homes that are all 
public housing units. Predominately they are 3 bedroom homes scattered throughout 
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Spartanburg. We wish to dispose of these units. 

Camp Croft Apartments – Single story brick barracks style buildings covered with stucco. 
Total of 98 units, 14 1-bedrooms, 56 2-bedrooms, 26 3-bedrooms and 2 units converted to 
a laundry. All Family Units. 

Cambridge Place – Two story duplex buildings, three duplexes total of 6 units, concrete 
plank siding, all three bedrooms. All Family Units. 

2. Any change in the number of units that is proposed as part of the conversion, including de 
minimis unit reductions and unit reductions that are exempt from the de minimis cap;  
 

SHA intends on no changes in the number of units that are proposed as a part of this 
conversion; including de minimis unit reductions and unit reductions that are exempt from 
the de minimis cap;  

 
3. Any change in the bedroom distribution of units that is proposed as part of the conversion;  

SHA does not plan to make any change in the bedroom distribution of units that are 
proposed as a part of this conversion. 

4. Any changes in the policies that govern eligibility, admission, selection, and occupancy of units 
at the project after it has been converted. This includes any waiting list preferences that will be 
adopted for the converted project; and 

SHA does not plan to make any changes in the policies that govern eligibility, admission, 
selection, and occupancy of units at the projects identified after they have been converted. 
This includes any waiting list preferences.  

5. If there will be a transfer of assistance at the time of conversion, the significant amendment 
must include the location (including census tract) of any converted units that will be transferred 
off-site, as well as the information described above for the units that will be transferred. In 
addition, if some, but not all of the assisted units will be transferred to another site at the time of 
the conversion, the significant amendment must also include a description of how the waiting list 
will be transferred and how households will be selected for the transfer.  
 

SHA does not plan to make any transfer of assistance at the time of conversion. SHA does 
not plan to transfer any of the units or to another location at the time of conversion. 

 
SHA does not plan to transfer any assistance, change the number of assisted units, or change the 
eligibility or preferences for new applicants.  
 
In addition to the previously mentioned public housing sites, SHA has submitted additional RAD 
applications and has submitted a portfolio request for the remainder of all of its Public Housing 
Sites. The following information is provided and included in this annual plan based upon the 
assumption that SHA will submit RAD applications for the remainder of its Public Housing Sites 
as follows: Cammie Clagett courts (SC 3-7) AMP 60, Camp Croft Courts (SC 3-6) AMP 100, 
Prince Hall Apartments (SC 3-12) AMP 80, Archibald Rutledge Hi-Rise Apartments (SC 3-8) 
AMP 20, Archibald Rutledge Village Apartments (SC 3-90) AMP 30, Scattered Sites (SC 3-11, 
SC 3-23, SC 3-24, SC 3-28, SC 3-99) AMP 40 and Cambridge Place AMP 180. 
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To fulfill the necessary requirements, the following RAD information is hereby included in SHA’s 
5-Year and Annual Plans. 
 
1. A description of the units to be converted, including the number of units, the bedroom 
distribution of units, and the type of units (e.g., family, elderly/disabled, or elderly-only);  

Cammie Clagett Apartments (Remaining 78 units, could be one or more remaining 
phases)– Two story brick barracks style apartment units, total of 78 units, 10 one bedroom 
units, 20 two bedroom units, 30 three bedroom units and 18 four bedroom, all are family 
units. We believe that this will be demolition and new construction. The new construction 
could possibly be onsite, offsite or mixed. 

Camp Croft Courts – Two story apartment units, total of 98 units, 14 one bedroom units, 
56 two bedroom units and 26 three bedroom units, all are family units. The remaining 2 
units are used for a laundry. This could be demolition, new construction or rehabilitation or 
a mixture. The new construction could possibly be onsite, offsite or mixed. This could be 
in one or more phases. 

Prince Hall Apartments – Three story brick apartment units, total of 100 units, 80 two 
bedroom units and 20 three bedroom units, all are family units. This could be demolition, 
new construction or rehabilitation or a mixture. The new construction could possibly be 
onsite, offsite or mixed. This could be in one or more phases. 

Archibald Rutledge Hi-Rise Apartments – Twelve-story Hi-Rise elevator building, total of 
150 units, 90 Efficiency units and 60 one bedroom units, all are family units housed with 
the elderly and disabled. This will be coordinated with our Choice Neighborhood efforts 
for the Northside. We believe this to be a rehabilitation project. This could be in one or 
more phases. 

Archibald Rutledge Village Apartments – One two story brick apartment units, total of 50 
units, 30 Efficiency units, 18 one bedroom units and 2 two bedroom units, all are family 
units housed with the elderly and disabled. This will be coordinated with our Choice 
Neighborhood efforts for the Northside. This could be demolition, new construction or 
rehabilitation or a mixture. The new construction could possibly be onsite, offsite or 
mixed. 

Victoria Gardens Apartments – Two story brick barracks style apartment units, total of 80 
units, 8 one bedroom units, 26 two bedroom units, 32 three bedroom units, 8 four bedroom 
units and 6 five bedroom units, all are family units. This will be coordinated with our 
Choice Neighborhood efforts for the Northside. This could be demolition, new 
construction or rehabilitation or a mixture. The new construction could possibly be onsite, 
offsite or mixed. This could be in one or more phases. 

Scattered Sites – All remaining Public Housing Scattered Site homes as follows: SC 3-11 
(108 Rodney St., 115 Chelsea St. 124 Chelsea St., 136 Westover St., 222 Edenbridge Ln., 
226 Edenbridge Ln., 266 Pioneer Pl., 360 Concord St., 511 Crestwood Pl., 712 Old Farm 
Rd.), SC 3-23 (109 Winterhaven Dr., 110 Huntley Dr., 141 Twin Creek Dr., 213 Yorkshire 
Dr., 370 Belcher Rd. 414 Bellingham Dr., 812 Primrose Ln., 904 Lucerne Dr., 4134 E. 
Croft Cr.) and SC 3-24 (531 Pleasant Breezes Way). These are scattered site single family 
homes which have been in a Section 32 homeownership program for a number of years, 
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but have not sold. Our goal here would be to utilize the RAD program to convert these 
homes so that they could be disposed of relatively easily. 

Cambridge Place – Two story duplex buildings, three duplexes total of 6 units, concrete 
plank siding, all three bedrooms. All Family Units. 

 

 
2. Any change in the number of units that is proposed as part of the conversion, including de 
minimis unit reductions and unit reductions that are exempt from the de minimis cap;  
 

SHA intends on no changes in the number of units that are proposed as a part of this 
conversion; including de minimis unit reductions and unit reductions that are exempt from 
the de minimis cap;  

 
3. Any change in the bedroom distribution of units that is proposed as part of the conversion;  

SHA does not plan to make any change in the bedroom distribution of units that are 
proposed as a part of this conversion. 

4. Any changes in the policies that govern eligibility, admission, selection, and occupancy of units 
at the project after it has been converted. This includes any waiting list preferences that will be 
adopted for the converted project; and 

SHA does not plan to make any changes in the policies that govern eligibility, admission, 
selection, and occupancy of units at the projects identified after they have been converted. 
This includes any waiting list preferences.  

5. If there will be a transfer of assistance at the time of conversion, the significant amendment 
must include the location (including census tract) of any converted units that will be transferred 
off-site, as well as the information described above for the units that will be transferred. In 
addition, if some, but not all of the assisted units will be transferred to another site at the time of 
the conversion, the significant amendment must also include a description of how the waiting list 
will be transferred and how households will be selected for the transfer.  
 

At this time SHA does not plan to make any transfer of assistance at the time of 
conversion. At this time SHA does not plan to transfer any of the units or to another 
location at the time of conversion. 

 
At this time SHA does not plan to transfer any assistance, change the number of assisted units, or 
change the eligibility or preferences for new applicants.  
 
Conversion of Public Housing to Tenant-Based Assistance 
SHA has not been required to convert any units by Mandatory Conversion. SHA is specifically 
interested in Voluntary Conversion of all of its Public Housing units. Typically during conversion 
it is the preference of the Spartanburg Housing Authority to convert units to HCV Project Based 
assistance. However when it is not possible or feasible to convert Public Housing Units or other 
units to HCV Project Based assistance and units can be converted to Tenant-Based Assistance, this 
is acceptable to SHA. 
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Specifically SHA currently has vacant public housing units at Cammie Clagett. In an instance such 
as this, if HUD would prefer to issue tenant based vouchers for these remaining 78 units, this 
would be acceptable to SHA. 
 
Although Oakview apartments is not Public Housing SHA currently administers mod-rehab 
vouchers for this property. The property is in the process of changing ownership and the new 
owner desires to empty and demolish the property. Again, if HUD prefers, SHA would be 
interested in administering these tenant based vouchers so that the residents could move away 
from Oakview and still have assistance. 
Conversion of Public Housing to Project-Based Assistance under RAD 
 
SHA applied for and received Commitment of Housing Assistance Payments (CHAPs) from HUD 
for participation in the Rental Assistance Demonstration (RAD) Program. Recently SHA has 
closed on the conversion of 72 units at Cammie Clagett as a part of the RAD Program. Demolition 
of the former 40 Public Housing Units is not complete and construction is beginning on Highland 
Crossing which is being built on the former site of the 40 Public Housing Units. This 72 unit 
apartment complex will be Tax Credit and Section 8 Project Based Rental Units (PBRA). 
Construction is scheduled to be completed by the end of this calendar year (2016). 
 
SHA is also continuing to work on the conversion of 7 additional Public Housing Sites from 
Public Housing to Section 8 Project Based Units. The closing for SHA7 was completed on 
January 14, 2016. This Project has converted 338 units in seven former Public Housing Projects; 
Tobias, Gooch, Watson, Barksdale, Leland, Spruce and JC Anderson from Public Housing to Tax 
Credit and Section 8 Project Based Units. Substantial rehabilitation will be completed in every 
unit. Physical repairs are approximately $10 million. This project will begin immediately and is 
scheduled to be completed in this calendar year.  
 
During the past year HUD has issued Commitment of Housing Assistance Payments (CHAPs) to 
SHA for the Public Housing units in its existing tax credit properties. These include; Cedar 
Springs Aiken (19 Public Housing Units), Country Gardens Estates (10 Public Housing Units) and 
the Southside Project (totaling 110 units), The Southside Project actually consists of several 
different locations including; The Ridge at Southport (50 Public Housing Units), Collins Park (52 
Public Housing Units) and Cottage Grove (8 Public Housing units). SHA desires to convert all of 
these Public Housing units in the tax credit properties to Section 8 Project Based units, because 
they will receive more subsidy and we believe the HCV Section 8 subsidy will be greater and 
more reliable in the future. SHA has already completed the first several RAD milestones for this 
project and is now in the process of procuring a vendor to complete the necessary RAD Physical 
Condition Assessments (PCA). It is SHA’s hope that little to no physical improvements will be 
need and these RAD transactions will be simple financial transactions that do not require any 
additional financial resources or physical improvements.  
 
In addition with the encouragement of HUD, SHA submitted an was awarded a RAD Portfolio 
request that if SHA desire would allow us to convert any and all additional public housing units 
through the RAD Program. This constitutes a revised element of SHA’s previous Annual Plan. 
(Please find additional details regarding RAD and SHA’s plans in additional locations within this 
plan.)  
 
Recently SHA has also recently submitted RAD applications for the remaining 78 units at 
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Cammie Clagett and for its Public Housing Scattered Sites. SHA desires to dispose of these units. 
 
The remaining 78 Public Housing Units at Cammie Clagett are all vacant. The physical condition 
of these units will not allow them to be occupied and the cost for any rehabilitation would be 
greater than demolition and new construction. Because of significant structural and plumbing 
problems upstairs bathrooms are literally falling through the floor into the units below. Although 
many of these units are in an off-line status for Modernization, many have reached the maximum 3 
year limit and are no longer eligible for off-line status. These 78 public housing vacant units are 
counting against us on our PHAS scores as vacant days and are having a significant negative 
impact on our vacant days for HUD reporting and accountability. In our RAD application which 
asked HUD for something unusual. We asked for them to give us permission up front, before 
closing to demolish and dispose of these units. 
 
On April 2016, the SHA received a CHAP for he remaining 78 units at Cammie Clagget. SHA 
will comply with all HUD and RAD regulations regarding demolition and disposition of the 
remaining units   
 
In regards to the remaining 22 single family homes in SHA’s Public Housing Scattered Site AMP, 
SHA submitted a RAD application requesting approval to dispose of these remaining homes as is 
to anyone who would be willing to purchase them. Many of these homes are vacant and are not 
worth rehabilitation. Although there are still some occupied homes, the majority of the current 
occupants and not interested in purchasing these homes. 
 
The remainder of SHA’s Public Housing stock such as Camp Croft, Archibald Hi-rise, Archibald 
Village, Prince Hall, Victoria Gardens also has significant needs. Needs so great, that they cannot 
be adequately addressed with the Capital Funds that SHA receives. SHA will continue to consider 
submitting additional RAD applications for the remainder of its Public Housing portfolio. Some of 
these apartment complexes have such significant needs that demolition and new construction may 
be the best alternative and due to the lack of available funds, these projects may have to be 
completed in phases. 
 
At all of SHA’s AMPs including Tax Credit Properties, SHA would like to assess and possibly 
implement Voluntary Conversion of some (or all) of its Public Housing Units to private units with 
Project Based Housing Choice Voucher (HCV) Section 8 Vouchers (PBV or PBRA) through the 
Rental Assistance Demonstration (RAD) Program or other HUD Programs. SHA has not been 
required to convert any units by Mandatory Conversion. SHA is specifically interested in 
Voluntary Conversion of all of its Public Housing units. During 2015 SHA was issued CHAPs for 
the Public Housing units in the Tax Credit Properties and plans to convert them to HCV Project 
Based Vouchers now that the CFFP Loan was fully repaid through the RAD SHA7 deal. 
 
SHA has now converted the following sites; Frank Gooch Apartments (SC 3-14) AMP 20, Tobias 
Booker Hartwell (SC 3-25) AMP 50, Victoria Gardens Apartments (SC 3-9) AMP 120, Ellen C. 
Watson Apartments (SC 3-14) AMP 120, Barksdale Apartments (SC 3-14) AMP 130, Leland and 
Spruce Street Apartments (SC 3-16) AMP 130 and J. Curtis Anderson Townhomes (SC 3-27) 
AMP 160 to HCV Section 8 Project Based Vouchers through the RAD Program. The Cammie 
Clagett / Highland Crossing project just closed in April of 2015. Asbestos abatement and 
demolition is now complete and construction is begging. The 72 new tax credit and HCV Project 
Based Voucher units known as Highland Crossing is scheduled to be complete this calendar year 
(2016). 
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SHA has also submitted several additional RAD applications. These include separate RAD 
applications for each of our current Tax Credit properties that have Public Housing in them, to 
convert these units to Section 8 Project Based Units. We have been issued CHAPs now for these 
projects. These include applications for Collins Park, The Ridge at Southport, Country Garden 
Estates I and Cedar Springs Aiken. In addition SHA submitted a portfolio application to convert 
its entire remaining Public Housing portfolio through the RAD Program. 
 
 
To fulfill the necessary requirements, the following RAD information is hereby included in SHA’s 
5-Year and Annual Plans. Also please note that SHA will adhere to the tenant protections 
listed in Section 1.6.C and Section 1.6.D of PIH Notice 2012-32, REV-1, as per Attachment 
1.D of that Notice. 
 
1. A description of the units to be converted, including the number of units, the bedroom 
distribution of units, and the type of units (e.g., family, elderly/disabled, or elderly-only);  

Country Garden Estates Apartments – Is a Low Income Housing Tax Credit Property 
consisting of a total of 100 units, however only 10 of these units are Public Housing. One 
and two story siding apartment units, primarily duplex units, total of 10 units, 2 one 
bedroom units, 6 two bedroom units, and 2 three bedroom units, all are family units. Here, 
we simply want to convert the Public Housing to Section 8 Project Based. 

Southside Project – The Southside Project consists of three different apartment complexes 
which were all a part of one mixed-finance Low Income Housing Tax Credit Project. The 
total Project consists of 230 units of which all are tax credit units but only 110 are Public 
Housing Units. The first development is Collins Park/Cottage Grove which consists of a 
total of 108 units of which only 60 are Public Housing Units. These are new construction 
two story siding apartments which some brick, primarily duplex units, 14 are one bedroom 
units, 24 are two bedroom units and 22 are three bedroom units, all are family units. 
Independence Place has no Public Housing Units. The Ridge at Southport consists of a 
total of 78 units of which 50 are Public Housing Units. These are also new construction 
two story siding apartments which some brick, primarily duplex units, 10 are one bedroom 
units, 30 are two bedroom units and 10 are three bedroom units, all are family units. Here, 
we simply want to convert the Public Housing to Section 8 Project Based. 

Cedar Springs Place (Aiken) – Is also a mixed-finance Low Income Housing Tax Credit 
Property. The total property consists of 48 units of which 19 are public housing units. This 
is a new construction three story elevator apartment building. Of the 19 public housing 
units are one bedroom units which are designated specifically for the elderly and disabled. 
Here, we simply want to convert the Public Housing to Section 8 Project Based. 

Cammie Clagett Apartments (remaining 78 of the 150 units, Second Phase) – Two story 
brick barracks style apartment units, total of 78 units, 10 one bedroom units, 20 two 
bedroom units, 30 three bedroom units and 18 four bedroom units, all are family units. We 
wish to demolish and dispose of these units. 

Scattered Sites (22 single-family homes) – These are single-family homes that are all 
public housing units. Predominately they are 3 bedroom homes scattered throughout 
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Spartanburg. We wish to dispose of these units. 

Camp Croft Apartments – Single story brick barracks style buildings covered with stucco. 
Total of 98 units, 14 1-bedrooms, 56 2-bedrooms, 26 3-bedrooms and 2 units converted to 
a laundry. All Family Units. 

Cambridge Place – Two story duplex buildings, three duplexes total of 6 units, concrete 
plank siding, all three bedrooms. All Family Units. 

2. Any change in the number of units that is proposed as part of the conversion, including de 
minimis unit reductions and unit reductions that are exempt from the de minimis cap;  
 

SHA intends on no changes in the number of units that are proposed as a part of this 
conversion; including de minimis unit reductions and unit reductions that are exempt from 
the de minimis cap;  

 
3. Any change in the bedroom distribution of units that is proposed as part of the conversion;  

SHA does not plan to make any change in the bedroom distribution of units that are 
proposed as a part of this conversion. 

4. Any changes in the policies that govern eligibility, admission, selection, and occupancy of units 
at the project after it has been converted. This includes any waiting list preferences that will be 
adopted for the converted project; and 

SHA does not plan to make any changes in the policies that govern eligibility, admission, 
selection, and occupancy of units at the projects identified after they have been converted. 
This includes any waiting list preferences.  

5. If there will be a transfer of assistance at the time of conversion, the significant amendment 
must include the location (including census tract) of any converted units that will be transferred 
off-site, as well as the information described above for the units that will be transferred. In 
addition, if some, but not all of the assisted units will be transferred to another site at the time of 
the conversion, the significant amendment must also include a description of how the waiting list 
will be transferred and how households will be selected for the transfer.  
 

SHA does not plan to make any transfer of assistance at the time of conversion. SHA does 
not plan to transfer any of the units or to another location at the time of conversion. 

 
SHA does not plan to transfer any assistance, change the number of assisted units, or change the 
eligibility or preferences for new applicants.  
 
In addition to the previously mentioned public housing sites, SHA has submitted additional RAD 
applications and has submitted a portfolio request for the remainder of all of its Public Housing 
Sites. The following information is provided and included in this annual plan based upon the 
assumption that SHA will submit RAD applications for the remainder of its Public Housing Sites 
as follows: Cammie Clagett courts (SC 3-7) AMP 60, Camp Croft Courts (SC 3-6) AMP 100, 
Prince Hall Apartments (SC 3-12) AMP 80, Archibald Rutledge Hi-Rise Apartments (SC 3-8) 
AMP 20, Archibald Rutledge Village Apartments (SC 3-90) AMP 30, Scattered Sites (SC 3-11, 
SC 3-23, SC 3-24, SC 3-28, SC 3-99) AMP 40 and Cambridge Place AMP 180. 
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To fulfill the necessary requirements, the following RAD information is hereby included in SHA’s 
5-Year and Annual Plans. 
 
1. A description of the units to be converted, including the number of units, the bedroom 
distribution of units, and the type of units (e.g., family, elderly/disabled, or elderly-only);  

Cammie Clagett Apartments (Remaining 78 units, could be one or more remaining 
phases)– Two story brick barracks style apartment units, total of 78 units, 10 one bedroom 
units, 20 two bedroom units, 30 three bedroom units and 18 four bedroom, all are family 
units. We believe that this will be demolition and new construction. The new construction 
could possibly be onsite, offsite or mixed. 

Camp Croft Courts – Two story apartment units, total of 98 units, 14 one bedroom units, 
56 two bedroom units and 26 three bedroom units, all are family units. The remaining 2 
units are used for a laundry. This could be demolition, new construction or rehabilitation or 
a mixture. The new construction could possibly be onsite, offsite or mixed. This could be 
in one or more phases. 

Prince Hall Apartments – Three story brick apartment units, total of 100 units, 80 two 
bedroom units and 20 three bedroom units, all are family units. This could be demolition, 
new construction or rehabilitation or a mixture. The new construction could possibly be 
onsite, offsite or mixed. This could be in one or more phases. 

Archibald Rutledge Hi-Rise Apartments – Twelve-story Hi-Rise elevator building, total of 
150 units, 90 Efficiency units and 60 one bedroom units, all are family units housed with 
the elderly and disabled. This will be coordinated with our Choice Neighborhood efforts 
for the Northside. We believe this to be a rehabilitation project. This could be in one or 
more phases. 

Archibald Rutledge Village Apartments – One two story brick apartment units, total of 50 
units, 30 Efficiency units, 18 one bedroom units and 2 two bedroom units, all are family 
units housed with the elderly and disabled. This will be coordinated with our Choice 
Neighborhood efforts for the Northside. This could be demolition, new construction or 
rehabilitation or a mixture. The new construction could possibly be onsite, offsite or 
mixed. 

Victoria Gardens Apartments – Two story brick barracks style apartment units, total of 80 
units, 8 one bedroom units, 26 two bedroom units, 32 three bedroom units, 8 four bedroom 
units and 6 five bedroom units, all are family units. This will be coordinated with our 
Choice Neighborhood efforts for the Northside. This could be demolition, new 
construction or rehabilitation or a mixture. The new construction could possibly be onsite, 
offsite or mixed. This could be in one or more phases. 

Scattered Sites – All remaining Public Housing Scattered Site homes as follows: SC 3-11 
(108 Rodney St., 115 Chelsea St. 124 Chelsea St., 136 Westover St., 222 Edenbridge Ln., 
226 Edenbridge Ln., 266 Pioneer Pl., 360 Concord St., 511 Crestwood Pl., 712 Old Farm 
Rd.), SC 3-23 (109 Winterhaven Dr., 110 Huntley Dr., 141 Twin Creek Dr., 213 Yorkshire 
Dr., 370 Belcher Rd. 414 Bellingham Dr., 812 Primrose Ln., 904 Lucerne Dr., 4134 E. 
Croft Cr.) and SC 3-24 (531 Pleasant Breezes Way). These are scattered site single family 
homes which have been in a Section 32 homeownership program for a number of years, 
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but have not sold. Our goal here would be to utilize the RAD program to convert these 
homes so that they could be disposed of relatively easily. 

Cambridge Place – Two story duplex buildings, three duplexes total of 6 units, concrete 
plank siding, all three bedrooms. All Family Units. 

 

 
2. Any change in the number of units that is proposed as part of the conversion, including de 
minimis unit reductions and unit reductions that are exempt from the de minimis cap;  
 

SHA intends on no changes in the number of units that are proposed as a part of this 
conversion; including de minimis unit reductions and unit reductions that are exempt from 
the de minimis cap;  

 
3. Any change in the bedroom distribution of units that is proposed as part of the conversion;  

SHA does not plan to make any change in the bedroom distribution of units that are 
proposed as a part of this conversion. 

4. Any changes in the policies that govern eligibility, admission, selection, and occupancy of units 
at the project after it has been converted. This includes any waiting list preferences that will be 
adopted for the converted project; and 

SHA does not plan to make any changes in the policies that govern eligibility, admission, 
selection, and occupancy of units at the projects identified after they have been converted. 
This includes any waiting list preferences.  

5. If there will be a transfer of assistance at the time of conversion, the significant amendment 
must include the location (including census tract) of any converted units that will be transferred 
off-site, as well as the information described above for the units that will be transferred. In 
addition, if some, but not all of the assisted units will be transferred to another site at the time of 
the conversion, the significant amendment must also include a description of how the waiting list 
will be transferred and how households will be selected for the transfer.  
 

At this time SHA does not plan to make any transfer of assistance at the time of 
conversion. At this time SHA does not plan to transfer any of the units or to another 
location at the time of conversion. 

 
At this time SHA does not plan to transfer any assistance, change the number of assisted units, or 
change the eligibility or preferences for new applicants. 
 
Non smoking Policies 
 
1) Smoking: 

a) No smoking is permitted in the common areas of Archibald Rutledge Hi-Rise at anytime.  
b) US Department of Housing and Urban Development 24CFR part 965 “Instituting Smoke Free 

Public Housing”. SHA will require all residents to comply with no smoking in any public housing 
property once the HUD final rule is published. Residents will be notified and designated smoking 
areas on each property will be identified.   
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Project Based Vouchers 
 
The Spartanburg Housing Authority may issue and RFP for Project Based Vouchers not to exceed 
20% of its ACC. These vouchers will be targeted to support rehabilation or new construction 
efforts in the Northside, Highland, Page Lakes and Southside areas. SHA will consider both 
competitive and non-competitive awards. This process will comply with all applicable rules and 
regulations including SHA’s Administrative Plan and HUD’s Rental Assistance Demonstration 
(RAD) Program. These applications will contain a rating factor which considers the proposed 
projects impact on meeting SHA’s goals of supporting affordable housing for low, very-low and 
moderate income households. 
 
Units with Approved Vacancies for Modernization 
At Cammie Clagett the remaining 78 units are in an off-line status for Modernization, many have 
reached the maximum 3 year limit and are no longer eligible for off-line status. These 78 public 
housing vacant units are counting against us on our PHAS scores as vacant days and are having a 
significant negative impact on our vacant days for HUD reporting and accountability. It is SHA’s 
desire to dispose of these units via sale to the City of Spartanburg, in order that SHA may be 
approved to utilize NIP funds available via the city for demolition costs. . 
 
SHA does have a few units off-line in Modernization at our various public housing sites. These are 
just a few random units in which additional work is necessary such as mold or more significant, 
electrical, plumbing and or HVAC. These are in such a status for a short period such as six months 
or so, in which these items will be corrected and the unit will be returned to occupancy. 
 
Other Capital Grant Programs 
Currently SHA does not have any funded Capital Fund Community Facilities Grants or 
Emergency Safety and Security Grants; however SHA reserves the right to submit these. In 2015 
SHA did submit an Emergency Capital Fund Application for Archibald Hi-Rise. SHA does plan to 
resubmit a similar but revised Emergency Capital Fund Application for Archibald. Archibald Hi-
Rise is a 12 story building with 150 units. Many of the buildings major systems such as water 
distribution, electrical distribution, HVAC, sanitary sewer lines and elevators have past their 
useful life and need to be replaced. Due to the nature of the building and the fact that these 
systems are building systems, replacement will require that the building be vacant for these 
repairs. The primary population of the building is elderly and disabled residents. The building 
consists of 90 efficiency units and 60 1 bedroom units. There is a shortage of efficiency and 1 
bedroom units in Spartanburg. Currently SHA has more than 500 applicants on its waiting list for 
1 bedroom units. It is going to be difficult and complex to resolve the issues at Archibald Hi-rise. 
 
SHA also has several years of Replacement Housing Factor Funds. Primarily SHA intends to use 
these funds to produce additional Public Housing Units either in SHA’s Northside, at Page Lake, 
the Southside or in the Highland Area. SHA does not have a lot of RHF Funds. Funds would be 
combined from multiple years and each site would only have a few units constructed. In addition, 
SHA also plans to utilize RHF Funds for RAD purposes such as to pay for necessary RAD 
expenses like RAD Physical Condition Assessments for properties in which SHA has been issued 
Commitment of Housing Assistance Payments (CHAPs). 
 
 
(b) If any of these activities are planned for the current Fiscal Year, describe the activities.  For new demolition activities, describe any public 
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housing development or portion thereof, owned by the PHA for which the PHA has applied or will apply for demolition and/or disposition approval 
under section 18 of the 1937 Act under the separate demolition/disposition approval process. If using Project-Based Vouchers (PBVs), provide the 
projected number of project based units and general locations, and describe how project basing would be consistent with the PHA Plan. 
 
 

 
B.3 

 
Civil Rights Certification.   
 
Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations, must be submitted by the PHA as an electronic 
attachment to the PHA Plan. 

 
B.4 

 
Most Recent Fiscal Year Audit.   
 
(a) Were there any findings in the most recent FY Audit?   

 
Y    N    

     
 

(b) If yes, please describe:  PENDING COMPLETED AUDIT NOT RECEIVVED AS OF DATE OF BOARD APPROVAL 6/21/16 
 
 

 
 
 
 
 
B.5 

Report on the progress the PHA has made in meeting the goals and objectives described in the 
previous 5-Year Plan 
 
 
Progress Report.  
 
 
1. HUD Strategic Goal: Increase the availability of decent, safe, and affordable housing. 
 

1. In 2015 SHA constructed additional public housing units on Brawley Street as a part of the 
Choice Neighborhood initiative for the Northside. The 3 duplex units (total of 6 units) 
were constructed utilizing primarily Replacement Housing Factor (RHF) Funds.  In 
addition, SHA is working closely with Spartanburg County to construct affordable one 
bedroom units for seniors on SHA Property located at the Page Lake Property. The initial 8 
one-bedroom units will be constructed primarily with HOME Funds from Spartanburg 
County although SHA will provide a small portion of funds through a private mortgage 
which will be repaid by net operating income over a period of several years. The total cost 
of the project is $1,024,865 with the County providing $703,602 and SHA providing 
$321,262. 

 
2. Leverage: 

a. During the year SHA Benefited from the successful leverage of 9% Low Income 
Housing Tax Credits for the Development of Highland Crossing representing $7.5 
million. In addition, SHA is in the process of constructing 8 Senior Units at Page 
Lake with an approximate cost of $1 million. 

 
3. Acquire or build 

Over the past year SHA has completed the construction of 3 Public Housing duplexes, 
totaling 6 units on Brawley Street. This small apartment complex known as Cambridge 
Place was constructed primarily with RHF Funds. Presently SHA is constructing 8 senior 
units in Partnership with Spartanburg County at Page Lake. These units are being 
constructed primarily with the County’s HOME Funds ($703,602) but SHA is also 
providing $321,262. These will be affordable HOME units for low-income families. These 
units are scheduled to be completed in June of 2016. In addition SHA’s first RAD Project 
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is in progress. 40 units at SHA’s Public Housing Complex Cammie Clagett have been 
demolished. Construction is beginning now on Highland Crossing which will provide 72 
units of affordable housing which will be LIHTC and Section 8 Project Based. This project 
is scheduled to be completed in the 2016 calendar year. 

 
4. Improve the quality of assisted housing 

a. Utilizing Capital Funds SHA completed site improvements and building 
improvements which included energy and health and safety items which improved 
the quality of its assisted housing communities. SHA’s second RAD Project is now 
under way. On January 14, 2016 SHA Closed on its SHA7 RAD Project. This 
Project has converted 338 units in seven former Public Housing Projects; Tobias, 
Gooch, Watson, Barksdale, Leland, Spruce and JC Anderson from Public Housing 
to Tax Credit and Section 8 Project Based Units. Substantial rehabilitation will be 
completed in every unit. Physical repairs are approximately $10 million. This 
project will begin immediately and is scheduled to be completed in this calendar 
year. In order to facilitate this project, it was necessary that SHA first payoff its 
existing Capital Fund Financing Program (CFFP) debt. HUD and the lender would 
not allow SHA to dispose of any additional Public Housing units until the debt was 
repaid. A condition of the CFFP loan was that it could only be repaid with Capital 
Funds. SHA utilized the majority of its Capital Fund Program and RHF dollars to 
pay of its CFFP debt. This debt has now been paid off. 

 
5. Voucher Management (SEMAP Scores) 

a. SHA shall continue to maintain sufficient points for a High Performing Designation 
in the Housing Choice Voucher (HCV) Section 8 Management Assessment 
Program (SEMAP) through monthly monitoring and increased staff training. 

 
6. SHA will continue to provide excellent customer service through the use of its customer 

service guide.  
 

7. Outreach to landlords and voucher homeownership program 
a. SHA has operated a voucher homeownership program now for a number of years. 

Since the beginning of our program, we have helped more than 60 families 
purchase homes through the voucher program.  
 

 SHA has a HUD approved Section 32 Homeownership Plan and intends to employ 
strategies which support the sale of the homes. The SHA will continue to develop 
homeownership opportunities. The SHA will seek to amend the approved Section 32 plan. 
 

8. Public Housing site-based waiting lists: 
a. All of our Public Housing sites have site-based waiting lists. 

 
2. HUD Strategic Goal: Improve community quality of life and economic vitality 
 

1. SHA is administering its Self-sufficiency Program as we seek to increase the wage earning 
capacity of low income families within targeted communities and promote self-sufficiency. 

 
2. During the past year the SHA administered ROSS grants promoting job training and 

employment opportunities to families residing in public housing through our Connections 
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Program.  Other grants assist senior and disabled residents to live longer in their own 
homes. 

 
3. During the past year the SHA administered a CSS program component designed foster Job 

Readiness and Training, Case Management and Referrals, Counseling and Job Placement.  
 

 
4. These activities will assist the agency in increasing the income levels of families currently 

residing in communities with a concentration of poverty as well as helping residents 
overcome the barriers of transportation, education and child care. 

 
5. Promote income mixing in public housing by assuring access for lower income families 

into higher income developments: 
a. During past years SHA implemented a preference for families previously displaced 

due to development activities such as HOPE VI into the return criteria for the new 
LIHTC communities Collins Park, Independence Place, Summer Place and the 
Ridge at Southport affordable housing communities to expand opportunities for 
lower income families to have access to income developments. Preferences have 
been implemented for homeless and veterans, homeless veterans would receive 
additional points qualifying them for a preference. 

 
6. Public Housing security improvements: 

a. SHA continues its collaboration with the Spartanburg Public Safety Department to 
host liaison officers, designated to the SHA communities.  
 

7. SHA continues to partner with community groups and Neighborhood Watch organizations. 
 

8. Designate developments or buildings 
a. During the past year SHA continued its designation of Mix-Population 

Communities with three communities Archibald Rutledge & Village however SHA 
desires to designate Archibald as a senior only residence.  SHA is in the process of 
preparing an application/request for this designation which it may submit soon.  

 
 
3. HUD Strategic Goal: Promote self-sufficiency and asset development of families and 

individuals 
 

1. SHA will continue to promote self-sufficiency and asset development. Our Housing 
Choice Voucher (HCV) Section 8 and Public Housing FSS Programs will continue to be 
offered. Non-Public Housing FSS families are able to participate in employment readiness 
and educational opportunities and through the Connections Program, as grant funding 
permits. 
 

2. SHA has computer labs based in all Public Housing neighborhoods. The resident computer 
labs allow the residents internet access where they are able to stay up-to date with the SHA 
Facebook, Twitter, and Instagram accounts. Do we really want to talk about Social Media?  
Computer labs allow the residents to search for jobs, do homework and search the internet.   
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4. HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans 
 

1. SHA will adhere to all Fair Housing required regulations in its operations.   
 
5. Other PHA Goals and Objectives: (list below) 
 

1. SHA continues to administer a YouthBuild and a Face Forward Program to train and assist 
participants in completing educational goals and preparing to work/business opportunities 
with funding from the Department of Labor. 

 
 

B.6 
 
Resident Advisory Board (RAB) Comments.    
 
(a)  Did the RAB(s) provide comments to the PHA Plan?  
 
Y     N    

     
 
 
 

(c) If yes, comments must be submitted by the PHA as an attachment to the PHA Plan.  PHAs must also include a narrative describing their 
analysis of the RAB recommendations and the decisions made on these recommendations. 
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B.7 Certification by State or Local Officials.  
 
Form HUD 50077-SL, Certification by State or Local Officials of PHA Plans Consistency with the Consolidated Plan, must be submitted by the 
PHA as an electronic attachment to the PHA Plan. 
 

 
B.8 

 
Troubled PHA.   
(a)  Does the PHA have any current Memorandum of Agreement, Performance Improvement Plan, or Recovery Plan in place? 
Y     N  N/A    

       
 
(b)  If yes, please describe: 
 
 

 
C.  

 
Statement of Capital Improvements.  Required for all PHAs completing this form that administer public housing 
and receive funding from the Capital Fund Program (CFP).  

 
C.1 Capital Improvements.   

Attached please find a copy of the Spartanburg Housing Authority's most recently HUD-approved 5-Year 
Action Plan (HUD-50075.2) approved by HUD on April 13, 2016 (copy of HUD letter attached) . 

 
With this Annual and 5-Year Plan submittal SHA is also submitting a new Capital Fund Program - Five 
Year Action Plan form HUD-50075.2 for the years 2016 - 2020 for approval by HUD. Please find 
attached a copy of this Plan. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.hud.gov/offices/adm/hudclips/forms/files/50077sl.doc
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Instructions for Preparation of Form HUD-50075-ST 
Annual PHA Plan for Standard and Troubled PHAs 
 
 
A. PHA Information. All PHAs must complete this section.  

 
A.1  Include the full PHA Name, PHA Code, PHA Type, PHA Fiscal Year Beginning (MM/YYYY), PHA Inventory, Number of Public Housing Units and 

or Housing Choice Vouchers (HCVs), PHA Plan Submission Type, and the Availability of Information, specific location(s) of all information relevant 
to the public hearing and proposed PHA Plan. (24 CFR §903.23(4)(e))   

 
  PHA Consortia: Check box if submitting a Joint PHA Plan and complete the table. (24 CFR §943.128(a))   
 
B.     Annual Plan.  All PHAs must complete this section. 

 
B.1 Revision of PHA Plan Elements. PHAs must: 

 
 Identify specifically which plan elements listed below that have been revised by the PHA. To specify which elements have been revised, mark the “yes” box. 

If an element has not been revised, mark “no." (24 CFR §903.7)   
 

  Statement of Housing Needs and Strategy for Addressing Housing Needs.  Provide a statement addressing the housing needs of low-income, very 
low-income and extremely low-income families and a brief description of the PHA’s strategy for addressing the housing needs of families who reside in the 
jurisdiction served by the PHA. The statement must identify the housing needs of (i) families with incomes below 30 percent of area median income 
(extremely low-income), (ii) elderly families and families with disabilities, and (iii) households of various races and ethnic groups residing in the jurisdiction 
or on the waiting list based on information provided by the applicable Consolidated Plan, information provided by HUD, and other generally available data.  
The identification of housing needs must address issues of affordability, supply, quality, accessibility, size of units, and location. (24 CFR §903.7(a)(1))  
Provide a description of the PHA’s strategy for addressing the housing needs of families in the jurisdiction and on the waiting list in the upcoming year.  (24 
CFR §903.7(a)(2)(ii))   
 
 

  Deconcentration and Other Policies that Govern Eligibility, Selection, and Admissions.  PHAs must submit a Deconcentration Policy for Field 
Office review.  For additional guidance on what a PHA must do to deconcentrate poverty in its development and comply with fair housing requirements, 
see 24 CFR 903.2. (24 CFR §903.23(b)) Describe the PHA’s admissions policy for deconcentration of poverty and income mixing of lower-income families 
in public housing.  The Deconcentration Policy must describe the PHA’s policy for bringing higher income tenants into lower income developments and 
lower income tenants into higher income developments.  The deconcentration requirements apply to general occupancy and family public housing 
developments.  Refer to 24 CFR §903.2(b)(2) for developments not subject to deconcentration of poverty and income mixing requirements.  (24 CFR 
§903.7(b)) Describe the PHA’s procedures for maintain waiting lists for admission to public housing and address any site-based waiting lists. (24 CFR 
§903.7(b)). A statement of the PHA’s policies that govern resident or tenant eligibility, selection and admission including admission preferences for both 
public housing and HCV.  (24 CFR §903.7(b)) Describe the unit assignment policies for public housing.  (24 CFR §903.7(b)) 
 

  Financial Resources.  A statement of financial resources, including a listing by general categories, of the PHA’s anticipated resources, such as PHA 
operating, capital and other anticipated Federal resources available to the PHA, as well as tenant rents and other income available to support public housing 
or tenant-based assistance.  The statement also should include the non-Federal sources of funds supporting each Federal program, and state the planned use 
for the resources. (24 CFR §903.7(c)) 

 
  Rent Determination.  A statement of the policies of the PHA governing rents charged for public housing and HCV dwelling units, including applicable 

public housing flat rents, minimum rents, voucher family rent contributions, and payment standard policies. (24 CFR §903.7(d))    
 

  Operation and Management.  A statement of the rules, standards, and policies of the PHA governing maintenance and management of housing owned, 
assisted, or operated by the public housing agency (which shall include measures necessary for the prevention or eradication of pest infestation, including 
cockroaches), and management of the PHA and programs of the PHA. (24 CFR §903.7(e))   

 
  Grievance Procedures.  A description of the grievance and informal hearing and review procedures that the PHA makes available to its residents and 

applicants. (24 CFR §903.7(f))   
 

 
 
 
 
 
 
 
 

 
 

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.14
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=cc31cf1c3a2b84ba4ead75d35d258f67&rgn=div5&view=text&node=24:4.0.3.1.10&idno=24#24:4.0.3.1.10.2.5.7
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=31b6a8e6f1110b36cc115eb6e4d5e3b4&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.1.5.2
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.9
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5


 

 
 

      Page 41 of 42                              form HUD-50075-ST (12/2014) 

  Homeownership Programs.  A description of any Section 5h, Section 32, Section 8y, or HOPE I public housing or Housing Choice Voucher (HCV) 
homeownership programs (including project number and unit count) administered by the agency or for which the PHA has applied or will apply for 
approval. (24 CFR §903.7(k))   
 

  Community Service  and Self Sufficiency Programs.  Describe how the PHA will comply with the requirements of community service and treatment 
of income changes resulting from welfare program requirements.  (24 CFR §903.7(l)) A description of:  1) Any programs relating to services and amenities 
provided or offered to assisted families; and 2) Any policies or programs of the PHA for the enhancement of the economic and social self-sufficiency of 
assisted families, including programs under Section 3 and FSS.  (24 CFR §903.7(l))   
 

  Safety and Crime Prevention.   Describe the PHA’s plan for safety and crime prevention to ensure the safety of the public housing residents.  The 
statement must provide development-by-development or jurisdiction wide-basis:  (i) A description of the need for measures to ensure the safety of public 
housing residents; (ii) A description of any crime prevention activities conducted or to be conducted by the PHA; and (iii) A description of the coordination 
between the PHA and the appropriate police precincts for carrying out crime prevention measures and activities. (24 CFR §903.7(m))  A description of:  1) 
Any activities, services, or programs provided or offered by an agency, either directly or in partnership with other service providers, to child or adult victims 
of domestic violence, dating violence, sexual assault, or stalking; 2) Any activities, services, or programs provided or offered by a PHA that helps child and 
adult victims of domestic violence, dating violence, sexual assault, or stalking, to obtain or maintain housing; and 3) Any activities, services, or programs 
provided or offered by a public housing agency to prevent domestic violence, dating violence, sexual assault, and stalking, or to enhance victim safety in 
assisted families. (24 CFR §903.7(m)(5))    
 

  Pet Policy.  Describe the PHA’s policies and requirements pertaining to the ownership of pets in public housing. (24 CFR §903.7(n))    
 

  Asset Management.  State how the agency will carry out its asset management functions with respect to the public housing inventory of the agency, 
including how the agency will plan for the long-term operating, capital investment, rehabilitation, modernization, disposition, and other needs for such 
inventory. (24 CFR §903.7(q)) 
 

  Substantial Deviation.  PHA must provide its criteria for determining a “substantial deviation” to its 5-Year Plan.  (24 CFR §903.7(r)(2)(i))    
 

  Significant Amendment/Modification.  PHA must provide its criteria for determining a “Significant Amendment or Modification” to its 5-Year and 
Annual Plan.  Should the PHA fail to define ‘significant amendment/modification’, HUD will consider the following to be ‘significant amendments or 
modifications’:  a) changes to rent or admissions policies or organization of the waiting list; b) additions of non-emergency CFP work items (items not 
included in the current CFP Annual Statement or CFP 5-Year Action Plan) or change in use of replacement reserve funds under the Capital Fund; or c) any 
change with regard to demolition or disposition, designation, homeownership programs or conversion activities.  See guidance on HUD’s website at: Notice 
PIH 1999-51. (24 CFR §903.7(r)(2)(ii))   

 
  If any boxes are marked “yes”, describe the revision(s) to those element(s) in the space provided. 

 
B.2   New Activities.  If the PHA intends to undertake any new activities related to these elements in the current Fiscal Year, mark “yes” for those elements, and 

describe the activities to be undertaken in the space provided. If the PHA does not plan to undertake these activities, mark “no.” 
 

  Hope VI or Choice Neighborhoods.  1) A description of any housing (including project number (if known) and unit count) for which the PHA will 
apply for HOPE VI or Choice Neighborhoods; and 2) A timetable for the submission of applications or proposals.  The application and approval process for 
Hope VI or Choice Neighborhoods is a separate process. See guidance on HUD’s website at: http://www.hud.gov/offices/pih/programs/ph/hope6/index.cfm. 
(Notice PIH 2010-30)   

 
  Mixed Finance Modernization or Development.  1) A description of any housing (including project number (if known) and unit count) for which the 

PHA will apply for Mixed Finance Modernization or Development; and 2) A timetable for the submission of applications or proposals.  The application and 
approval process for Mixed Finance Modernization or Development is a separate process. See guidance on HUD’s website 
at: http://www.hud.gov/offices/pih/programs/ph/hope6/index.cfm. (Notice PIH 2010-30)   

 
  Demolition and/or Disposition.  Describe any public housing projects owned by the PHA and subject to ACCs (including project number and unit 

numbers [or addresses]), and the number of affected units along with their sizes and accessibility features) for which the PHA will apply or is currently 
pending for demolition or disposition; and (2) A timetable for the demolition or disposition.  This statement must be submitted to the extent that approved 
and/or pending demolition and/or disposition has changed as described in the PHA’s last Annual and/or 5-Year PHA Plan submission.  The application and 
approval process for demolition and/or disposition is a separate process.  See guidance on HUD’s website 
at:  http://www.hud.gov/offices/pih/centers/sac/demo_dispo/index.cfm. (24 CFR §903.7(h))    

  
  Designated Housing for Elderly and Disabled Families. Describe any public housing projects owned, assisted or operated by the PHA (or portions 

thereof), in the upcoming fiscal year, that the PHA has continually operated as, has designated, or will apply for designation for occupancy by elderly and/or 
disabled families only.  Include the following information:  1) development name and number; 2) designation type; 3) application status; 4) date the 
designation was approved, submitted, or planned for submission, and; 5) the number of units affected.  Note:  The application and approval process for such 
designations is separate from the PHA Plan process, and PHA Plan approval does not constitute HUD approval of any designation. (24 CFR §903.7(i)(C))   

 
  Conversion of Public Housing.  Describe any public housing building(s) (including project number and unit count) owned by the PHA that the PHA is 

required to convert or plans to voluntarily convert to tenant-based assistance; 2) An analysis of the projects or buildings required to be converted; and 3) A 
statement of the amount of assistance received to be used for rental assistance or other housing assistance in connection with such conversion.  See guidance 
on HUD’s website at: http://www.hud.gov/offices/pih/centers/sac/conversion.cfm. (24 CFR §903.7(j))   
 

  Conversion of Public Housing.  Describe any public housing building(s) (including project number and unit count) owned by the PHA that the PHA 
plans to voluntarily convert to project-based assistance under RAD.  See additional guidance on HUD’s website at: Notice PIH 2012-32 

 
  Occupancy by Over-Income Families.  A PHA that owns or operates fewer than two hundred fifty (250) public housing units, may lease a unit in a 

public housing development to an over-income family (a family whose annual income exceeds the limit for a low income family at the time of initial 

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/notices/pih
http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/notices/pih
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://www.hud.gov/offices/pih/programs/ph/hope6/index.cfm
http://www.hud.gov/offices/adm/hudclips/notices/pih/07pihnotices.cfm
http://www.hud.gov/offices/pih/programs/ph/hope6/index.cfm
http://www.hud.gov/offices/adm/hudclips/notices/pih/07pihnotices.cfm
http://www.hud.gov/offices/pih/centers/sac/demo_dispo/index.cfm
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=fa64c7c83a160f7c42da881396459a31&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://www.hud.gov/offices/pih/centers/sac/conversion.cfm
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/notices/pih/12pihnotices






























 

 
 

      Page 42 of 42                              form HUD-50075-ST (12/2014) 

occupancy), if all the following conditions are satisfied:  (1) There are no eligible low income families on the PHA waiting list or applying for public 
housing assistance when the unit is leased to an over-income family; (2) The PHA has publicized availability of the unit for rental to eligible low income 
families, including publishing public notice of such availability in a newspaper of general circulation in the jurisdiction at least thirty days before offering the 
unit to an over-income family; (3) The over-income family rents the unit on a month-to-month basis for a rent that is not less than the PHA's cost to operate 
the unit; (4) The lease to the over-income family provides that the family agrees to vacate the unit when needed for rental to an eligible family; and (5) The 
PHA gives the over-income family at least thirty days notice to vacate the unit when the unit is needed for rental to an eligible family.  The PHA may 
incorporate information on occupancy by over-income families into its PHA Plan statement of deconcentration and other policies that govern eligibility, 
selection, and admissions.  See additional guidance on HUD’s website at:  Notice PIH 2011-7. (24 CFR 960.503)  (24 CFR 903.7(b))   

 
  Occupancy by Police Officers.  The PHA may allow police officers who would not otherwise be eligible for occupancy in public housing, to reside in a 

public housing dwelling unit.  The PHA must include the number and location of the units to be occupied by police officers, and the terms and conditions of 
their tenancies; and a statement that such occupancy is needed to increase security for public housing residents.  A “police officer” means a person 
determined by the PHA to be, during the period of residence of that person in public housing, employed on a full-time basis as a duly licensed professional 
police officer by a Federal, State or local government or by any agency of these governments.  An officer of an accredited police force of a housing agency 
may qualify.  The PHA may incorporate information on occupancy by police officers into its PHA Plan statement of deconcentration and other policies that 
govern eligibility, selection, and admissions.  See additional guidance on HUD’s website at:  Notice PIH 2011-7. (24 CFR 960.505) (24 CFR 903.7(b))   

 
  Non-Smoking Policies. The PHA may implement non-smoking policies in its public housing program and incorporate this into its PHA Plan statement 

of operation and management and the rules and standards that will apply to its projects.  See additional guidance on HUD’s website at: Notice PIH 2009-21.   
(24 CFR §903.7(e))   

 
  Project-Based Vouchers.  Describe any plans to use Housing Choice Vouchers (HCVs) for new project-based vouchers, which must comply with PBV 

goals, civil rights requirements, Housing Quality Standards (HQS) and deconcentration standards, as stated in 983.57(b)(1) and set forth in the PHA Plan 
statement of deconcentration and other policies that govern eligibility, selection, and admissions.   If using project-based vouchers, provide the projected 
number of project-based units and general locations, and describe how project-basing would be consistent with the PHA Plan.           (24 CFR §903.7(b)) 
 

  Units with Approved Vacancies for Modernization. The PHA must include a statement related to units with approved vacancies that are undergoing 
modernization in accordance with 24 CFR §990.145(a)(1).    
 

  Other Capital Grant Programs (i.e., Capital Fund Community Facilities Grants or Emergency Safety and Security Grants). 
 
For all activities that the PHA plans to undertake in the current Fiscal Year, provide a description of the activity in the space provided.  
 

B.3 Civil Rights Certification.  Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulation, must be submitted by the 
PHA as an electronic attachment to the PHA Plan.  This includes all certifications relating to Civil Rights and related regulations.  A PHA will be considered 
in compliance with the AFFH Certification if: it can document that it examines its programs and proposed programs to identify any impediments to fair 
housing choice within those programs; addresses those impediments in a reasonable fashion in view of the resources available; works with the local 
jurisdiction to implement any of the jurisdiction’s initiatives to affirmatively further fair housing; and assures that the annual plan is consistent with any 
applicable Consolidated Plan for its jurisdiction. (24 CFR §903.7(o)) 

 
 B.4 Most Recent Fiscal Year Audit.  If the results of the most recent fiscal year audit for the PHA included any findings, mark “yes” and describe those 

findings in the space provided.  (24 CFR §903.7(p))    
 

B.5   Progress Report.  For all Annual Plans following submission of the first Annual Plan, a PHA must include a brief statement of the PHA’s progress in 
meeting the mission and goals described in the 5-Year PHA Plan. (24 CFR §903.7(r)(1))   

 
B.6   Resident Advisory Board (RAB) comments. If the RAB provided comments to the annual plan, mark “yes,” submit the comments as an attachment to the 

Plan and describe the analysis of the comments and the PHA’s decision made on these recommendations. (24 CFR §903.13(c), 24 CFR §903.19)   
 

B.7   Certification by State of Local Officials.  Form HUD-50077-SL, Certification by State or Local Officials of PHA Plans Consistency with the Consolidated 
Plan, must be submitted by the PHA as an electronic attachment to the PHA Plan. (24 CFR §903.15).  Note:  A PHA may request to change its fiscal year to 
better coordinate its planning with planning done under the Consolidated Plan process by State or local officials as applicable. 

 
B.8   Troubled PHA.  If the PHA is designated troubled, and has a current MOA, improvement plan, or recovery plan in place, mark “yes,” and describe that 

plan. If the PHA is troubled, but does not have any of these items, mark “no.” If the PHA is not troubled, mark “N/A.” (24 CFR §903.9) 
 

 
C.  Statement of Capital Improvements. PHAs that receive funding from the Capital Fund Program (CFP) must complete this section. (24 CFR 903.7 (g))   
 
        C.1   Capital Improvements.  In order to comply with this requirement, the PHA must reference the most recent HUD approved Capital Fund 5 Year Action Plan.   
                 PHAs can reference the form by including the following language in Section C. 8.0 of the PHA Plan Template: “See HUD Form- 50075.2 approved by HUD  
                 on XX/XX/XXXX.” 
 
_______________________________________________________________________________________________________________________________________
This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new section 5A to the U.S. Housing Act of 1937, as 
amended, which introduced the 5-Year and Annual PHA Plan.   
 
Public reporting burden for this information collection is estimated to average 9.2 hours per response, including the time for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of information.  HUD may not collect this information, and respondents are not required to 
complete this form, unless it displays a currently valid OMB Control Number. 
 
Privacy Act Notice.  The United States Department of Housing and Urban Development is authorized to solicit the information requested in this form by virtue of Title 12, U.S. Code, 
Section 1701 et seq., and regulations promulgated thereunder at Title 12, Code of Federal Regulations.  Responses to the collection of information are required to obtain a benefit or 
to retain a benefit.  The information requested does not lend itself to confidentiality. 
 

http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/notices/pih
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=fa64c7c83a160f7c42da881396459a31&rgn=div5&view=text&node=24:4.0.3.1.13&idno=24#24:4.0.3.1.13.5.5.1
http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/notices/pih
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=fa64c7c83a160f7c42da881396459a31&rgn=div5&view=text&node=24:4.0.3.1.13&idno=24#24:4.0.3.1.13.5.5.2
http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudclips/notices/pih/09pihnotices
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b44bf19bef93dd31287608d2c687e271&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=1&SID=861f819542172e8e9912b8c1348ee120&ty=HTML&h=L&n=24y4.0.3.1.23&r=PART
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=663ef5e048922c731853f513acbdfa81&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=13734845220744370804c20da2294a03&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.9
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=f41eb312b1425d2a95a2478fde61e11f&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.12
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=929855241bbc0873ac4be47579a4d2bf&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.10
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=0885bb33f96a064e6519e07d66d87fd6&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.6
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=0885bb33f96a064e6519e07d66d87fd6&rgn=div5&view=text&node=24:4.0.3.1.3&idno=24#24:4.0.3.1.3.2.5.5


Spartanburg Housing Authority 
Administrative Plan Revision 2016 

COMPARISON 

Section Current  Revision 
 
 

 
Chapter 1 
Overview 

No changes 
 

 Chapter 2 
Fair Housing  

2.I.A. 
 

Overview 
p.2-3 

 
                            Addition 

• The Equal Access to Housing in HUD Programs 
Regardless of Sexual Orientation or Gender Identity 
Final Rule, published in the Federal Register February 
3, 2012 and further clarified in Notice PIH 2014-20 

 
2-I.B. Non 

Discrimination 
 

p.2-4 

Addition  • Upon receipt of a housing discrimination complaint, the 
SHA is required to: 

• Provide written notice of the complaint to those alleged 
and inform the complainant that such notice was made 

• Investigate the allegations and provide the complainant 
and those alleged with findings and either a proposed 
corrective action or an explanation of why corrective 
action is not warranted 

• Keep records of all complaints, investigations, notices, 
and corrective actions  
[Notice PIH 2014-20] 

 
 

2-II.D. 
Verification of  

Disability 

Addition • In the event that the SHA does receive confidential 
information about a person’s specific diagnosis, 
treatment, or the nature or severity of the disability, the 



 
p. 2-10 

SHA will dispose of it. In place of the information, the 
SHA will note in the file that the disability and other 
requested information have been verified, the date the 
verification was received, and the name and address of 
the knowledgeable professional who sent the 
information [Notice PIH 2010-26].  

 
 Chapter 3 

Eligibility 
 

3-I.B. 
Family and  
Household 

 

[24 CFR 982.201(c); 
FR Notice 02/03/12; 
Notice PIH 2014-20] 

 
p.3-2 

 
To be eligible for assistance, an applicant must 
qualify as a family. A family may be a single 
person or a group of persons. Family as defined by 
HUD includes a family with a child or children, 
two or more elderly or disabled persons living 
together, one or more elderly or disabled persons 
living with one or more live-in aides, or a single 
person. A single person family may be an elderly 
person, a displaced person, a disabled person, or 
any other single person. The PHA has the discretion 
to determine if any other group of persons qualifies 
as a family. 

Family as defined by HUD includes, but is not limited to 
the following, regardless actual or perceived sexual 
orientation, gender identity, or marital status, a single 
person, who may be an elderly person, disabled person, 
near-elderly person, or any other single person; or  a group 
of persons residing together. Such group includes, but is not 
limited to a family with or without children (a child who is 
temporarily away from the home because of placement in 
foster care is considered a member of the family), an elderly 
family, a near-elderly family, a disabled family, a displaced 
family, or the remaining member of a tenant family. The 
PHA has the discretion to determine if any other group of 
persons qualifies as a family. 

Gender Identity means actual or perceived gender 
characteristics. 

Sexual orientation means homosexuality, heterosexuality, 
or bisexuality. 

 
3-I.C. 

Family Breakup 
 

p.3-3 

Addition Except under the following conditions, the SHA has 
discretion to determine which members of an assisted 
family continue to receive assistance if the family breaks 
up: 

• If the family breakup results from an 



occurrence of domestic violence, dating 
violence, sexual assault, or stalking, the 
SHA must ensure that the victim retains 
assistance. (For documentation requirements 
and policies related to domestic violence, 
dating violence, sexual assault, and stalking, 
see section 16-IX.D of this plan.) 

• If a court determines the disposition of 
property between members of the assisted 
family, the SHA is bound by the court’s 
determination of which family members 
continue to receive assistance. 

 
3-I.C. 

Family Breakup 
 

p.3-3 

Addition  
Add to SHA Policy the interest of any family member who is the victim of 

domestic violence, dating violence, sexual assault, or 
stalking, including a family member who was forced to 
leave an assisted unit as a result of such actual or 
threatened abuse; 

3-II.C. SOCIAL 
SECURITY 

NUMBERS [24 CFR 
5.216 and 5.218] 

 
 

p.3-14, 15 

The SHA shall require that all members of the 
applicant’s household provide documentation of a 
valid Social Security Number (SSN). In the event 
of a valid reason for not being able to provide an 
assigned SSN, the SHA shall use the Alternate ID. 
Once the SSN is provided the SHA shall delete the 
ID number assigned.  
In accordance with PIH 2010-3, applicants and 
participants shall be required to disclose his/her 
assigned SSN, with the exception of the following 
individuals:  
a. Those individuals who do not contend to have 
eligible immigrations status.  
1. A family that consists of a single household 
member (including a pregnant individual) who does 

The applicant and all members of the applicant’s household 
must disclose the complete and accurate social security 
number (SSN) assigned to each household member, and the 
documentation necessary to verify each SSN. A detailed 
discussion of acceptable documentation is provided in 
Chapter 7. 
Note: These requirements do not apply to noncitizens who 
do not contend eligible immigration status. 

In addition, each participant who has not previously 
disclosed an SSN, has previously disclosed an SSN that 
HUD or the SSA determined was invalid, or has been issued 
a new SSN must submit their complete and accurate SSN 
and the documentation required to verify the SSN at the 
time of the next interim or annual reexamination or 



not have eligible immigration status is not eligible 
for housing assistance and cannot be house.  
2. A family that consists of two or more household 
members and at least one household member that 
has eligible immigration status, is classified as a 
mixed family, and is eligible for prorated assistance 
in accordance with 24 CFR 5.520. The SHA shall 
not deny assistance to mixed families due to 
nondisclosure of an SSN by an individual who does 
not contend to have eligible immigration status.  
b. Existing program participants as of January 31, 
2010, who have previously disclosed their SSN and 
HUD has determined the SSN to be valid.  
c. Existing program participants who are 62 years 
of age or older, and had not previously disclosed a 
valid SSN. This exemption continues even if the 
individual moves to a new assisted unit.  
 
The SHA shall request the applicant and participant 
who are not exempt to provide documentation of 
each disclosed SSN. Acceptable evidence of the 
SSN shall consist of:  
a. An original SSN care issued by the SSA  
b. An original SSA-issued document, which 
contains the name and SSN of the individual; or  
c. An original document issued by a federal state, or 
local government agency, which contains the name 
and SSN of the individual  
 
The SHA may reject documentation of the SSN 
provided by the applicant or  
 
participant for only the following reasons:  
1. The document is not an original document; or  

recertification. Participants age 62 or older as of January 31, 
2010, whose determination of eligibility was begun before 
January 31, 2010, are exempt from this requirement and 
remain exempt even if they move to a new assisted unit. 

The SHA must deny assistance to an applicant family if 
they do not meet the SSN disclosure and documentation 
requirements contained in 24 CFR 5.216. 
 



2. The original document has been altered, 
mutilated, or not legible; or  
3. The document appears to be a forged document  
 
The SHA shall explain to the applicant or 
participant, the reason the document is not 
acceptable and request the individual to obtain 
acceptable documentation of the SSN and submit it 
to the SHA within 30 days from the date of 
notification.  
Once the individual’s verification status is 
classified as “Verified” within the EIV, the SHA 
shall remove and destroy, by not later than the next 
reexamination of family income or composition, the 
copy of the SSN documentation. The retention of 
the EIV report in the tenant file shall be considered 
adequate for future documentation.  
The SHA must deny assistance to an applicant 
family if they do not meet the SSN disclosure, 
documentation and verification, and certification 
requirements. 

 
3-III.D. Screening 

p. 3-25 
The SHA will perform a criminal background 
check through local law enforcement for every 
adult household member. 

The SHA will perform a criminal background check 
through local law enforcement or a criminal data base for 
every adult household member. 

 
 Addition Additionally, PHAs must ask whether the applicant, or any 

member of the applicant’s household, is subject to a lifetime 
registered sex offender registration requirement in any state 
[Notice PIH 2012-28]. 

Screening for 
Suitability as a Tenant 

[24 CFR 982.307] 

Addition The PHA may not disclose to the owner any confidential 
information provided to the PHA by the family in response 
to a PHA request for documentation of domestic violence, 



 
p.3-26 

dating violence, sexual assault, or stalking except at the 
written request or with the written consent of the individual 
providing the documentation  
[24 CFR 5.2007(a)(4)]. 

 
Removal of a Family 
Member's Name from 

the Application 
 

p. 3-28 

 
Addition  

Should the PHA’s screening process reveal that an 
applicant’s household includes an individual subject to state 
lifetime registered sex offender registration, the PHA must 
offer the family the opportunity to remove the ineligible 
family member from the household. If the family is 
unwilling to remove that individual from the household, the 
PHA must deny admission to the family [Notice PIH 2012-
28].  
For other criminal activity, the PHA may permit the family 
to exclude the culpable family members as a condition of 
eligibility. [24 CFR 982.552(c)(2)(ii)]. 

 
3-III.G. 

PROHIBITION 
AGAINST DENIAL 

OF ASSISTANCE TO 
VICTIMS OF 
DOMESTIC 

VIOLENCE, DATING 
VIOLENCE, 

SEXUAL ASSAULT, 
AND STALKING 

The Violence against Women Reauthorization Act 
of 2005 (VAWA) prohibits denial of admission to 
an otherwise qualified applicant on the basis that 
the applicant is or has been a victim of domestic 
violence, dating violence, or stalking. Specifically, 
Section 606(4)(A) of VAWA adds the following 
provision to Section 8 of the U.S. Housing Act of 
1937, which lists contract provisions and 
requirements for the housing choice voucher 
program:  
That an applicant or participant is or has been a 
victim of domestic violence, dating violence, or 
stalking is not an appropriate reason for denial of 
program assistance or for denial of admission, if the 
applicant otherwise qualifies for assistance or 
admission [24 CFR 5.2005].  
 

The Violence against Women Act of 2013 (VAWA) and the 
HUD regulation at 24 CFR 5.2005(b) prohibit PHAs from 
denying an applicant admission to the HCV program “on 
the basis that the applicant is or has been a victim of 
domestic violence, dating violence, sexual assault or 
stalking, if the applicant otherwise qualifies for assistance 
or admission.” 
Definitions of key terms used in VAWA are provided in 
section 16-IX of this plan, where general VAWA 
requirements and policies pertaining to notification, 
documentation, and confidentiality are also located. 
Notification 
VAWA 2013 expanded notification requirements to include 
the obligation for PHAs to provide applicants who are 
denied assistance with a notice of rights and the form HUD-
50066 at the time the applicant is denied. 

SHA Policy 



Definitions [24 CFR 5.2003] As used in VAWA:  
The term bifurcate means, with respect to a public 
housing or Section 8 lease, to divide a lease as a 
matter of law such that certain tenants can be 
evicted or removed while the remaining family 
members’ lease and occupancy rights are allowed 
to remain intact.  

The term domestic violence includes felony or 
misdemeanor crimes of violence committed by a 
current or former spouse of the victim, by a person 
with whom the victim shares a child in common, by 
a person who is cohabitating with or has 
cohabitated with the victim as a spouse, by a person 
similarly situated to a spouse of the victim under 
the domestic or family violence laws of the 
jurisdiction receiving grant monies, or by any other 
person against an adult or youth victim who is 
protected from that person’s acts under the 
domestic or family violence laws of the 
jurisdiction.  

The term dating violence means violence 
committed by a person who is or has been in a 
social relationship of a romantic or intimate nature 
with the victim; and where the existence of such a 
relationship shall be determined based on a 
consideration of the following factors:  
 
- The length of the relationship  
- The type of relationship  
- The frequency of interaction between the persons 
involved in the relationship  
The term stalking means:  
 
- To follow, pursue, or repeatedly commit acts with 

The SHA acknowledges that a victim of domestic 
violence, dating violence, sexual assault, or stalking 
may have an unfavorable history (e.g., a poor credit 
history, a record of previous damage to an 
apartment, a prior arrest record) that would warrant 
denial under the SHA’s policies. Therefore, if the 
SHA makes a determination to deny assistance to an 
applicant family, the SHA will include in its notice 
of denial the VAWA information described in 
section 16-IX.C of this plan as well as including a 
copy of the form HUD-50066. The SHA will 
request in writing that an applicant wishing to claim 
protection under VAWA notify the PHA within 10 
business days. 

 



the intent to kill, injure, harass, or intimidate; or  
- To place under surveillance with the intent to kill, 
injure, harass, or intimidate another person; and  
- In the course of, or as a result of, such following, 
pursuit, surveillance, or repeatedly committed acts, 
to place a person in reasonable fear of the death of, 
or serious bodily injury to, or to cause substantial 
emotional harm to (1) that person, (2) a member of 
the immediate family of that person, or (3) the 
spouse or intimate partner of that person. Page 3-31  
 
• The term immediate family member means, with 
respect to a person:  
- A spouse, parent, brother or sister, or child of that 
person, or an individual to whom that person stands 
in the position or place of a parent; or  
- Any other person living in the household of that 
person and related to that person by blood and 
marriage.  
Notification  
SHA Policy  
The SHA acknowledges that a victim of domestic 
violence, dating violence, or stalking may have an 
unfavorable history (e.g., a poor credit history, a 
record of previous damage to an apartment, a prior 
arrest record) that would warrant denial under the 
SHA’s policies. Therefore, if the SHA makes a 
determination to deny admission to an applicant 
family, the SHA will include in its notice of denial:  
A statement of the protection against denial 
provided by VAWA A description of SHA 
confidentiality requirements  
A request that an applicant wishing to claim this 
protection submit to the SHA documentation 
meeting the specifications below with her or his 



request for an informal review (see section 1 6-
III.D) 
 

 
Victim Documentation 

 [24 CFR 5.2007] 
 

p. 3-31 
 

SHA Policy  
An applicant claiming that the cause of an 
unfavorable history is that a member of the 
applicant family is or has been a victim of domestic 
violence, dating violence, or stalking must provide 
documentation (1) demonstrating the connection 
between the abuse and the unfavorable history and 
(2) naming the perpetrator of the abuse. The 
documentation may consist of any of the following:  
A statement signed by the victim certifying that the 
information provided is true and correct and that it 
describes bona fide incident(s) of actual or 
threatened domestic violence, dating violence, or 
stalking  
A police or court record documenting the domestic 
violence, dating violence, or stalking  

Documentation signed by a person who has 
assisted the victim in addressing domestic 
violence, dating violence, or stalking, or the 
effects of such abuse. This person may be 
an employee, agent, or volunteer of a victim 
service provider; an attorney; or a medical 
or other knowledgeable professional. The 
person signing the documentation must 
attest under penalty of perjury to the 
person’s belief that the incidents in question 
are bona fide incidents of abuse. The victim 
must also sign the documentation. 

 

SHA Policy 

If an applicant claims the protection against denial of 
assistance that VAWA provides to victims of domestic 
violence, dating violence, sexual assault or stalking, the 
PHA will request in writing that the applicant provide 
documentation supporting the claim in accordance with 
section 16-IX.D of this plan. 
 

 

 Chapter 4 
Applications  



4-I.B. APPLYING 
FOR ASSISTANCE 
[HCV GB, pp. 4-11 – 
4-16, Notice PIH 
2009-36] 

 

 
Families may obtain application forms from the 
SHA’s office during normal business hours. 
Families may also request – by telephone or by 
mail – that a form be sent to the family via first 
class mail.  
Completed applications must be returned to the 
SHA by mail or submitted in person during normal 
business hours. Applications must be complete in 
order to be accepted by the SHA for processing. If 
an application is incomplete, the PHA will notify 
the family of the additional information required 
and will not be processed until the information is 
received 

The application process will be determined and a notice will 
be posted to provide direction of the acceptance process.    
 

4-III.E. THE 
APPLICATION 

INTERVIEW 
p. 4-16 

The head of household and the spouse/cohead will 
be strongly encouraged to attend the interview 
together. However, either the head of household or 
the spouse/cohead may attend the interview on 
behalf of the family. Verification of information 
pertaining to adult members of the household not 
present at the interview will not begin until signed 
release forms are returned to the SHA.  
The interview will be conducted only if the head of 
household or spouse/cohead provides appropriate 
documentation of legal identity. (Chapter 7 
provides a discussion of proper  
documentation of legal identity). If the family 
representative does not provide the required 
documentation, the appointment may be 
rescheduled when the proper documents have 
been obtained. 

The head of household and the spouse/cohead will 
be strongly encouraged to attend the interview 
together. However, either the head of household or 
the spouse/cohead may attend the interview on 
behalf of the family. Verification of information 
pertaining to adult members of the household not 
present at the interview will not begin until signed 
release forms are returned to the SHA. 

The head of household or spouse/cohead must 
provide acceptable documentation of legal identity. 
(Chapter 7 provides a discussion of proper 
documentation of legal identity.) If the family 
representative does not provide the required 
documentation at the time of the interview, he or 
she will be required to provide it within 10 business 
days. 

 
 Chapter 5 

Briefing 
 



Additional Items to be 
Included in the 
Briefing Packet 

 
p.5-5 

 
Deletion  

When SHA-owned units are available for lease, a 
written statement that the family has the right to select 
any eligible unit available for lease, and is not obligated 
to choose a SHA-owned unit. 

Additional Items to be 
Included in the 
Briefing Packet 

 
p.5-5 

 
Addition 

Information about the protections afforded by the Violence 
against Women Act of 2013 (VAWA) to victims of 
domestic violence, dating violence, sexual assault, and 
stalking (see section 16-IX.C) 
 

“What You Should Know about EIV,” a guide to the 
Enterprise Income Verification (EIV) system published by 
HUD as an attachment to Notice PIH 2010-19 

Time Frames for 
Reporting Changes 
Required By Family 

Obligations 

p.5-6 
 

 
Addition 

When a family is required to provide notice to the SHA, the 
notice must be submitted in writing.  Mailed or faxed 
items that are not date and timed stamped or otherwise 
not received by agency will not be consider.    

Family Obligations 

 [24 CFR 982.551] 

p.5-6 
 

 
Addition Damages beyond normal wear and tear will be considered 

to be damages which could be assessed against the security 
deposit.  Any damages in access of the security deposit 
must be paid by the family.    
 

 The family must not commit any serious or 
repeated violation of the lease.  
SHA Policy  
Serious and repeated lease violations will include, 
but not be limited to, nonpayment of rent, 
disturbance of neighbors, destruction of property, 
or living or housekeeping habits that cause damage 
to the unit or premises and criminal activity. 
Generally, the criteria to be used is whether the 

The family must not commit any serious or repeated 
violation of the lease.  
SHA Policy  
Serious and repeated lease violations will include, but not 
be limited to, nonpayment of rent, disturbance of 
neighbors, destruction of property, or living or 
housekeeping habits that cause damage to the unit or 
premises and criminal activity. Generally, the criteria to 



reason for the eviction was through no fault of the 
tenant or guests. 

be used is whether the reason for the eviction was through 
no fault of the tenant or guests. 

 Chapter 6 
Income  

6-I.B. HOUSEHOLD 
COMPOSITION AND 

INCOME 
 

p. 6-4 

 
Addition An employed head, spouse, or cohead absent from the unit 

more than 180 consecutive days due to employment will 
continue to be considered a family member.  

6-I.C. 
ANTICIPATING 

ANNUAL INCOME 
 

P. 6-8, 9 

SHA requires the use of the Enterprise Income 
Verification (EIV) system in accordance with HUD 
directives in order to verify tenant household 
employment and income information during annual 
and interim recertifications. The SHA shall review 
the EIV Income Report of each family before or 
during the annual and interim reexaminations of 
family income and composition to reduce under 
reporting of income and improper subsidy 
payments. This is considered to be automated 
written third party verification.  
The EIV shall be used to:  
a. Identify tenants whose reported personal 
identifiers do not match the SSA database;  
b. Identify tenants who need to disclose a SSN  
c. Identify tenants whose alternate identification 
number needs to be replaced with a SSN  
d. Identify tenants who may not have reported 
complete and accurate income information  
e. Identify tenants who have started a new job  
f. Identify tenants who may be receiving duplicate 
rental assistance  
g. Identify tenants whoa re deceased and possibly 
continuing to receive rental assistance  
h. Identify former tenants of rental assistance 

The SHA generally will use current circumstances to 
determine anticipated income for the coming 12-month 
period. HUD authorizes the PHA to use other than current 
circumstances to anticipate income when: 

• An imminent change in circumstances is expected 
[HCV GB, p. 5-17] 

• It is not feasible to anticipate a level of income over a 
12-month period (e.g., seasonal or cyclic income) [24 
CFR 5.609(d)] 

• The SHA believes that past income is the best available 
indicator of expected future income [24 CFR 5.609(d)] 

SHAs are required to use HUD’s Enterprise Income 
Verification (EIV) system in its entirety as a third party 
source to verify employment and income information, and 
to reduce administrative subsidy payment errors in 
accordance with HUD administrative guidance [24 CFR 
5.233(a)(2)].  
HUD allows SHAs to use tenant-provided documents (pay 
stubs) to project income once EIV data has been received in 
such cases where the family does not dispute the EIV 
employer data and where the sHA does not determine it is 
necessary to obtain additional third-party data. 

SHA Policy 
When EIV is obtained and the family does not 



programs who voluntarily or involuntarily left the 
program and have a reportable adverse status and/or 
owe money to another PHA or Section 8 landlord  
 
The verification hierarchy shall be used as follows 
in order to verify income for participating residents 
and applicants:  
1. HUD”s EIV system  
2. Upfront Income Verification using a non-HUD 
system  
3. Written third Party verification. This method 
shall be mandatory to supplement EIV-reported 
income sources and when EIV has no data. It is also 
mandatory for non-EIV reported income sources, 
when the tenant disputes EIV-reported employment 
and income information and is unable to provide 
acceptable documentation to support the dispute.  
4. Written third party verification form. This 
method is mandatory if written third party 
verification documents are not available or rejected 
by the SHA and when the applicant or tenant is 
unable to provide acceptable documentation.  
5. Oral Third Party Verification. Mandatory if 
written third party verification is not available.  
6. Tenant Declaration. This method is used only as 
a last resort.  
 
In the event that third party verification is not 
available, the SHA shall document in 
 

dispute the EIV employer data, the PHA will use 
current tenant-provided documents to project annual 
income. When the tenant-provided documents are 
pay stubs, the PHA will make every effort to obtain 
current and consecutive pay stubs dated within the 
last 60 days.  
The PHA will obtain written and/or oral third-party 
verification in accordance with the verification 
requirements and policy in Chapter 7 in the 
following cases: 

If EIV or other UIV data is not available, 

If the family disputes the accuracy of the 
EIV employer data, and/or 

If the PHA determines additional 
information is needed.  

In such cases, the PHA will review and analyze 
current data to anticipate annual income. In all 
cases, the family file will be documented with a 
clear record of the reason for the decision, and a 
clear audit trail will be left as to how the PHA 
annualized projected income.  
When the PHA cannot readily anticipate income 
based upon current circumstances (e.g., in the case 
of seasonal employment, unstable working hours, or 
suspected fraud), the PHA will review and analyze 
historical data for patterns of employment, paid 
benefits, and receipt of other income and use the 
results of this analysis to establish annual income.  
Any time current circumstances are not used to 
project annual income, a clear rationale for the 
decision will be documented in the file. In all such 
cases the family may present information and 
documentation to the PHA to show why the historic 



pattern does not represent the family’s anticipated 
income. 

 

Imputing Income from 
Assets [24 CFR 

5.609(b)(3), Notice 
PIH 2012-29] 

p. 6-20 

Addition Note: The HUD field office no longer provides an interest 
rate for imputed asset income. The “safe harbor” is now for 
the PHA to establish a passbook rate within 0.75 percent of 
a national average. 

The PHA must review its passbook rate annually to ensure 
that it remains within 0.75 percent of the national average. 

SHA Policy 

The SHA will initially set the imputed asset 
passbook rate at the national rate established by the 
Federal Deposit Insurance Corporation (FDIC).  

The SHA will review the passbook rate annually, in 
December of each year. The rate will not be 
adjusted unless the current SHA rate is no longer 
within 0.75 percent of the national rate. If it is no 
longer within 0.75 percent of the national rate, the 
passbook rate will be set at the current national rate. 

Changes to the passbook rate will take effect on 
February 1 following the December review. 

 
Equity in Real 

Property or Other 
Capital Investments 

p. 6-24 

 
Addition SHA Policy 

In determining the equity, the SHA will determine market 
value by examining recent sales of at least three properties 
in the surrounding or similar neighborhood that possess 
comparable factors that affect market value. 

The SHA will first use the payoff amount for the loan 
(mortgage) as the unpaid balance to calculate equity. If the 
payoff amount is not available, the SHA will use the basic 



loan balance information to deduct from the market value in 
the equity calculation. 

 

 
 Addition The SHA must also deduct from the equity the reasonable 

costs for converting the asset to cash. Using the formula for 
calculating equity specified above, the net cash value of real 
property is the market value of the loan (mortgage) minus 
the expenses to convert to cash  
[Notice PIH 2012-3]. 

SHA Policy 

For the purposes of calculating expenses to convert 
to cash for real property, the SHA will use ten 
percent of the market value of the home.  

 

Treatment of 
Overpayment 
Deductions from 
Social Security 
Benefits 

 

Addition The PHA must make a special calculation of annual income 
when the Social Security Administration (SSA) overpays an 
individual, resulting in a withholding or deduction from his 
or her benefit amount until the overpayment is paid in full. 
The amount and duration of the withholding will vary 
depending on the amount of the overpayment and the 
percent of the benefit rate withheld. Regardless of the 
amount withheld or the length of the withholding period, 
the PHA must use the reduced benefit amount after 
deducting only the amount of the overpayment withholding 
from the gross benefit amount [Notice PIH 2012-10]. 

 Addition • Amounts specifically excluded by any other federal 
statute [24 CFR 5.609(c)(17), FR Notice 5/20/14]. HUD 
publishes an updated list of these exclusions 
periodically. It includes: 



 

Updated list 

 
 

Chapter 7 
Verification  

HUD’s Verification 
Hierarchy [Notice PIH 
2010-19] 

 

Addition • Up-front Income Verification (UIV) using a non-HUD 
system 

 

7-II.A. 
VERIFICATION OF 
LEGAL IDENTITY 

Legal identity will be verified on an as needed basis Deletion 

 Chapter 8 

HQS 
 

Notice and Scheduling 
 

Inspections may be scheduled between 8:00 a.m. 
and 4:30 p.m. Inspections may be scheduled between 8:00 a.m. and 

5:00 p.m. 
 Chapter 9 

Leasing 
 

9-I.G. HAP 
CONTRACT 

EXECUTION [24 
CFR 982.305] 

 

Addition The owner and the SHA will execute the HAP contract. 
The SHA will not execute the HAP contract until the 
owner has submitted IRS form W-9/IRS Employer 
Identification Number Letter. The PHA will ensure that 
the owner receives a copy of the executed HAP contract.  
The owner must also provide a copy of his/her Social 
Security Card. 

 Chapter 10 
Moving 

 

10-I.A. 
ALLOWABLE 

MOVES 
 

HUD lists five regulatory conditions and the 
statutory condition under VAWA in which an 
assisted family is allowed to move to a new unit 
with continued assistance. 
 

HUD lists six regulatory conditions under which an 
assisted family is allowed to move to a new unit with 
continued assistance 



 
 

 • The family or a member of the family is or has been the 
victim of domestic violence, dating violence, sexual 
assault, or stalking and the move is needed to protect the 
health or safety of the family or family member [24 
CFR 982.354(b)(4)]. This condition applies even when 
the family has moved out of its unit in violation of the 
lease, with or without prior notification to the PHA, if 
the family or family member who is the victim 
reasonably believed that he or she was imminently 
threatened by harm from further violence if he or she 
remained in the unit [24 CFR 982.354(b)(4), 24 CFR 
982.353(b)]. 

SHA Policy 

If a family requests permission to move with 
continued assistance based on a claim that the move 
is necessary to protect the health or safety of a 
family member who is or has been the victim of 
domestic violence, dating violence, sexual assault, 
or stalking, the SHA will request documentation in 
accordance with section 16-IX.D of this plan. 

The PHA reserves the right to waive the 
documentation requirement if it determines that a 
statement or other corroborating evidence from the 
family or family member will suffice. In such cases 
the SHA will document the waiver in the family’s 
file. 

The SHA has terminated the HAP contract for the family’s 
unit for the owner’s breach [24 CFR 982.354(b)(1)(i)]. 

Insufficient Funding 
 

The SHA will deny a family permission to move if 
it can be proven that the SHA does not have 
sufficient funding for continued assistance to 
accommodate the higher subsidy costs which would 
result in the removal of the participant or 

The PHA will deny a family permission to move on 
grounds that the PHA does not have sufficient funding for 
continued assistance if (a) the move is initiated by the 
family, not the owner or the PHA; (b) the PHA can 



participants from the program in accordance with 
Notice PIH 2008-43. 

demonstrate that the move will, in fact, result in higher 
subsidy costs; and (c) the PHA can demonstrate, in 
accordance with the policies in Part VIII of Chapter 16, that 
it does not have sufficient funding in its annual budget to 
accommodate the higher subsidy costs.  

The SHA will create a list of families whose moves have 
been denied due to insufficient funding. When funds 
become available, the families on this list will take 
precedence over families on the waiting list. The PHA will 
use the same procedures for notifying families with open 
requests to move when funds become available as it uses for 
notifying families on the waiting list (see section 4-III.D). 

The SHA will inform the family of its policy regarding 
moves denied due to insufficient funding in a letter to the 
family at the time the move is denied. 

 

Portability 

Voucher Issuance and 
Term 

 

Addition SHA will extend the current voucher for the full 120 
days. 

Preapproval Contact 
with the Receiving 

PHA 
 

Addition Prior to approving a family’s request to move under 
portability, the initial PHA must contact the receiving PHA 
via e-mail or other confirmed delivery method to determine 
whether the receiving PHA will administer or absorb the 
family’s voucher. Based on the receiving PHA’s response, 
the initial PHA must determine whether it will approve or 
deny the move [Notice PIH 2012-42]. 

SHA Policy 

The SHA will use e-mail or fax, when possible, to 
contact the receiving SHA regarding whether the 
receiving SHA will administer or absorb the 



family’s voucher.  
 

 Chapter 11 
Reexamination  

 

Notification of and 
Participation in the 

Annual Reexamination 
Process 

Addition Families may also participant in an alternate interview 
process approved by the SHA. 

CONDUCTING 
ANNUAL 

REEXAMINATIONS 

Addition Additionally, HUD recommends that at annual 
reexaminations PHAs ask whether the tenant, or any 
member of the tenant’s household, is subject to a lifetime 
sex offender registration requirement in any state [Notice 
PIH 2012-28]. 

SHA Policy 
At the annual reexamination, the SHA will ask 
whether the tenant, or any member of the tenant’s 
household, is subject to a lifetime sex offender 
registration requirement in any state.  

If the SHA proposes to terminate assistance based on 
lifetime sex offender registration information, the SHA 
must notify the household of the proposed action and must 
provide the subject of the record and the tenant a copy of 
the record and an opportunity to dispute the accuracy and 
relevance of the information prior to termination. [24 CFR 
5.903(f) and 5.905(d)]. (See Chapter 12.) 
 

  In accordance with HUD’s Streamline Annual 
Reexammination measure, SHA will conduct a streamlined 
income redetermination for any fixed income source, 
irrespective of whether an individual or a family also has a 
non-fixed source of income. Fixed income includes 
disability or death benefits, retirement benefit programs, 
insurance policies, annuities or other types of periodic fixed 
income which are issued at reasonably predictable levels. 



PHA’s will recalculate family incomes by applying any 
published Cost of Living (COL) adjustments to the 
previously verified income amounts. Upon admission to a 
program, third party verification of all income amounts 
must be obtained for all family members, and a full 
reexamination and redetermination of income must likewise 
be performed every 3 years. 
SHA may complete recertification for households 
eligible for a streamlining recertification by mail. SHA 
will calculate income in accordance with streamlining 
recertification rules. (Refer to Resident Income 
Streamlining section to be added.) SHA will mail all 
required documents to be completed by households and 
returned. Failure of the household to return properly 
executed documents by established timeframes will 
result in notification to the household for the need of an 
in person appointment 

New Family 
Members Not 

Requiring PHA 
Approval 

 

 SHA will not conduct a reexamination of income whenever 
a new family member is added unless the family requests an 
interim. (Per Streamline rule). 
 
 

 
       For families receiving the Earned Income Disallowance 

(EID), this benefit applies for a straight 24-month 
period, with a clear start date and end date, irrespective 
of whether a family maintains continual employment 
during the 24-month period (Per Streamline rule). 

 

Optional Reporting 
 If a family reports a change that it was not required to report 

and that would result in an increase in the family share of 
the rent, the SHA will note the information in the tenant 
file, but will not conduct an interim reexamination. 



 

 
Chapter 12 

Termination  

Failure to Disclose 
and Document Social 
Security Numbers [24 

CFR 5.218(c),  
Notice PIH 2012-10] 

 

p.12-3 

 

 

 

The SHA must terminate assistance if a participant 
family fails to provide the documentation or 
certification required for any family member who 
obtains a social security number, joins the family, 
or reaches 6 years of age. 

However, if the family is otherwise eligible for continued 
program assistance, and the SHA determines that the 
family’s failure to meet the SSN disclosure and 
documentation requirements was due to circumstances that 
could not have been foreseen and were outside of the 
family’s control, the SHA may defer the family’s 
termination and provide the opportunity to comply with the 
requirement within a period not to exceed 90 calendar days 
from the date the SHA determined the family to be 
noncompliant.  

SHA Policy 

The SHA will defer the family’s termination and 
provide the family with the opportunity to comply 
with the requirement for a period of 90 calendar 
days for circumstances beyond the participant’s 
control such as delayed processing of the SSN 
application by the SSA, natural disaster, fire, death 
in the family, or other emergency, if there is a 
reasonable likelihood that the participant will be 
able to disclose an SSN by the deadline.  

 

Lifetime Registered 
Sex Offenders [Notice 

PIH 2012-28] 
 

p.12-3 

Addition Should a SHA discover that a member of an assisted 
household was subject to a lifetime registration requirement 
at admission and was erroneously admitted after June 25, 
2001, the SHA must immediately terminate assistance for 
the household member.  
In this situation, the SHA must offer the family the 
opportunity to remove the ineligible family member from 
the household. If the family is unwilling to remove that 



individual from the household, the SHA must terminate 
assistance for the household. 

Death of the Sole 
Family Member [24 
CFR 982.311(d) and 
Notice PIH 2010-9] 

 

Addition  
The SHA must immediately terminate program assistance 
for deceased single member households. 

 

12-II.E. 
TERMINATING THE 

ASSISTANCE OF 
DOMESTIC 

VIOLENCE, DATING 
VIOLENCE, OR 

STALKING VICTIMS 
AND 

PERPETRATORS [24 
CFR 5.2005] 

Old 
2005 VAWA 
Information  

Updated  
2013 VAWA 
Information  

Limitations on VAWA 
Protections [24 CFR 
5.2005(d) and (e)] 

p. 12-13 

Old 
2005 VAWA 
Information  

Updated  
2013 VAWA 
Information  

Criminal Activity or 
Alcohol Abuse 

p.12-17 

Addition  However, in the case of criminal activity directly related to 
domestic violence, dating violence, sexual assault or 
stalking, if the tenant or an affiliated individual is the 
victim, the criminal activity may not be construed as cause 
for terminating the victim’s tenancy (see section 12-II.E). 

 Chapter 13 
Owners 

No changes 

 Chapter 14 
Program Integrity 

 

14-I.A. 
Addition HUD created the Enterprise Income Verification (EIV) 

system to provide PHAs with a powerful tool for preventing 



PREVENTING 
ERRORS AND 

PROGRAM ABUSE 
 

p. 14-2 

errors and detecting program abuse. PHAs are required to 
use the EIV system in its entirety in accordance with HUD 
administrative guidance [24 CFR 5.233]. PHAs are further 
required to: 

• Provide applicants and participants with form HUD-
52675, “Debts Owed to PHAs and Terminations” 

Require all adult members of an applicant or participant 
family to acknowledge receipt of form HUD-52675 by 
signing a copy of the form for retention in the family file 

 Addition Lines 
 

SHA Policy 

The SHA will provide each applicant and participant with a 
copy of “What You Should Know about EIV,” a guide to 
the Enterprise Income Verification (EIV) system published 
by HUD as an attachment to Notice PIH 2010-19. In 
addition, the SHA will require the head of each household 
to acknowledge receipt of the guide by signing a copy for 
retention in the family file 

At every regular reexamination, SHA staff will explain any 
changes in HUD regulations or SHA policy that affect 
program participants. 

The SHA will provide owners with ongoing information 
about the program, with an emphasis on actions and 
situations to avoid. 

•  

Quality Control and 
Analysis of Data 

 
 p.14-3 

Addition  The SHA routinely will use HUD and other non-HUD 
sources of up-front income verification. This includes The 
Work Number and any other private or public databases 
available to the SHA. 

 
 Chapter 15 

Special Housing Types 
 

15-VII.K. 
Addition The payment standard for a family is the greater of (i) The 



HOMEOWNERSHIP 
ASSISTANCE 

PAYMENTS AND 
HOMEOWNERSHIP 
EXPENSES [24 CFR 

982.635] 
 

payment standard as determined at the commencement of 
homeownership assistance for occupancy of the home, or 
(ii) The payment standard at the most recent regular 
reexamination of family income and composition since the 
commencement of homeownership assistance for 
occupancy of the home. 
 

 Addition  
The SHA allowance for maintenance expenses;  

The SHA allowance for costs of major repairs and 
replacements;  
 

 Chapter 16 
Program Administration 

 

Introduction  
 

p.16-1 

Addition  Part IX: Violence against Women Act (VAWA): 
Notification, Documentation, Confidentiality. This part 
contains key terms used in VAWA and describes 
requirements related to notifying families and owners about 
their rights and responsibilities under VAWA; requesting 
documentation from victims of domestic violence, dating 
violence, sexual assault, and stalking; and maintaining the 
confidentiality of information obtained from victims. 

PART I: 
ADMINISTRATIVE 
FEE RESERVE [24 

CFR 982.155] 
 

p.16-2 

Addition HUD appropriations acts beginning with FFY 2004 have 
specified that administrative fee funding may be used only 
for activities related to the provision of HCV assistance, 
including related development activities. Notice PIH 2012-9 
cites two examples of related development activities: unit 
modification for accessibility purposes and development of 
project-based voucher units. The notice makes clear that 
other activities may also qualify as related development 
activities. Administrative fees that remain in the UNA 
account from funding provided prior to 2004 may be used 
for “other housing purposes permitted by state and local 
law,” in accordance with 24 CFR 982.155(b)(1).  



 
Expenditures from the administrative fee reserve 
will be made in accordance with all applicable 
Federal requirements. All expenditures are subject 
to approval by the SHA’s Executive Director.  

 

Expenditures from the UNA account will be made in 
accordance with all applicable federal requirements. 
Expenditures will not exceed $10,000 per occurrence 
without the prior approval of the SHA’s Board of 
Commissioners 

Unit-by-Unit 
Exceptions [24 CFR 
982.503(c)(2)(ii), 24 

CFR 982.505(d), 
Notice PIH 2010-26] 

 
p.16-6 

The PHA may request HUD approval for an 
exception to the payment standard for a 

particular family if the required amount falls 
between 110 and 120 percent of the FMR. 

The SHA may approve a payment standard of up to 120 
percent of the FMR without HUD approval if required as a 
reasonable accommodation for a families that includes a 
person with a disability. (HUD Streamlining Rule 2016) 

Decisions Subject to 
Informal Hearing 

 

A determination to terminate subsidy based on 
violations that may be the result of domestic 
violence, dateing violence, or stalking.  
 

A determination that a participating family is 
residing in a unit with a larger number of 
bedrooms than appropriate for the family unit 
size under the SHA’s subsidy standards, or the 
SHA determination to deny the family’s request 
for exception from the standards 

Deletion  

Informal Hearing 
Officer [24 CFR 
982.555(e)(4)] 

 
p.16-17 

The SHA has designated the following to serve as 
hearing officers:  
Director of Housing Operations, or designee 

The SHA has designated the following to serve as hearing 
officers:  

Deputy Director, or designee 

Down Payment 
Requirement 

 
p.16-27 

Prior to the execution of a repayment agreement, 
the owner or family must pay 10 percent of the 
balance owed to the SHA 

Before executing a repayment agreement with a family, the 
SHA will generally require a down payment of 10 percent 

of the total amount owed. If the family can provide 
evidence satisfactory to the SHA that a down payment of 10 
percent would impose an undue hardship, the SHA may, in 



its sole discretion, require a lesser percentage or waive the 
requirement 

Payment Thresholds 

p.16-28 

 
 

 Notice PIH 2010-19 recommends that the total amount that 
a family must pay each month—the family’s monthly share 
of rent plus the monthly debt repayment amount—should 
not exceed 40 percent of the family’s monthly adjusted 
income. However, a family may already be paying 40 per cent 
or more of its monthly adjusted income in rent. Moreover, 
Notice PIH 2010-19 acknowledges that PHAs have the 
discretion to establish “thresholds and policies” for repayment 
agreements with families [24 CFR 982.552(c)(1)(vii)]. 
 

 Amounts above $2,500 will be referred to the 
Office of Inspector General for criminal 
prosecution.  

 

Deletion 

 Addition  If a family can provide evidence satisfactory to the PHA 
that the threshold applicable to the family’s debt would 

impose an undue hardship, the PHA may, in its sole 
discretion, determine that a lower monthly payment amount 

is reasonable 
No Offer of 

Repayment Agreement 
 

p.16-28 

 

Addition Repayment Agreements Involving Improper Payments 
Notice PIH 2010-19 requires certain provisions to be 
included in any repayment agreement involving amounts 
owed by a family because it underreported or failed to 
report income: 

• A reference to the items in the family briefing packet 
that state the family’s obligation to provide true and 
complete information at every reexamination and the 
grounds on which the PHA may terminate assistance 
because of a family’s action or failure to act 

• A statement clarifying that each month the family not 
only must pay to the PHA the monthly payment amount 
specified in the agreement but must also pay to the 



owner the family’s monthly share of the rent to owner 

• A statement that the terms of the repayment agreement 
may be renegotiated if the family’s income decreases or 
increases 

A statement that late or missed payments constitute default 
of the repayment agreement and may result in termination 
of assistance 

16-VI.B. RECORD 
RETENTION [24 CFR 

982.158] 

p.16-37 

 

 • Notice PIH 2014-20 requires PHAs to keep records of 
all complaints, investigations, notices, and corrective 
actions related to violations of the Fair Housing Act 
or the equal access final rule. 

•  

Upfront Income 
Verification (UIV) 

Records 

 

p.16-38, 39 
 

Deletion 
 

IT Manager was removed from this section. 
The IT Manager shall serve as the UIV/EIV Security 

Administrator.  

 

Criminal Records 
Addition However, a record of the screening, including the type 

of screening and the date performed must be retained 
[Notice PIH 2012-28]. 

Documentation of 
Domestic Violence, 

Dating Violence, 
Sexual Assault, or 

Stalking 

 

p. 16-40 

Addition For requirements and PHA policies related to management 
of documentation obtained from victims of domestic 
violence, dating violence, sexual assault, or stalking, see 
section 16-IX.E. 



16-VII.B. 
REPORTING 

REQUIREMENT [24 
CFR 35.1225(e)] 

 

The SHA will provide the public health department 
written notice of the name and address of any child 
identified as having an environmental intervention 
blood lead level. 

 

The SHA will provide the public health department a report 
of an updated list of the addresses of units receiving 
assistance under the HCV program on a quarterly basis 
unless the public health department states that it does not 
wish to receive such a report. 
 

16-VII.C. DATA 
COLLECTION AND 
RECORD KEEPING 
[24 CFR 35.1225(f)] 

 

The SHA will provide to the local health 
department a report of an updated list of the 
addresses of units receiving assistance under the 
HCV program, on a quarterly basis. 
 

The public health department(s) has stated they do not 
wish to receive a report of an updated list of the 
addresses of units receiving assistance under the HCV 
program, on a quarterly basis. Therefore, the PHA is not 
providing such a report 

PART VIII: 
DETERMINATION 
OF INSUFFICIENT 

FUNDING 

16-VIII.A. 
OVERVIEW 

p.16-43 

 

Addition  If a PHA denies a family a portability move based on 
insufficient funding, the PHA is required to notify the local 
HUD office within 10 business days [24 CFR 982.354] 

PART IX: VIOLENCE 
AGAINST WOMEN 

ACT (VAWA): 
NOTIFICATION, 

DOCUMENTATION, 
CONFIDENTIALITY 

16-IX.A. OVERVIEW 

 

p.16-45 

Addition 
 

Update 

If your state or local laws provide greater protection for 
such victims, those laws apply in conjunction with VAWA. 
In addition to definitions of key terms used in VAWA, this 
part contains general VAWA requirements and PHA 
policies in three areas: notification, documentation, and 
confidentiality. Specific VAWA requirements and PHA 
policies are located primarily in the following sections: 3-
I.C, “Family Breakup and Remaining Member of Tenant 
Family”; 3-III.G, “Prohibition against Denial of Assistance 
to Victims of Domestic Violence, Dating Violence, and 
Stalking”; 10-I.A, “Allowable Moves”; 10-I.B, 



“Restrictions on Moves”; 12-II.E, “Terminations Related to 
Domestic Violence, Dating Violence, or Stalking”; and 12-
II.F, “Termination Notice.” 

16-IX.B. DEFINITIONS [24 CFR 5.2003, 42 USC 13925] 
As used in VAWA: 

• The term bifurcate means, with respect to a public 
housing or Section 8 lease, to divide a lease as a matter 
of law such that certain tenants can be evicted or 
removed while the remaining family members’ lease 
and occupancy rights are allowed to remain intact. 

• The term dating violence means violence committed by 
a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim; and where 
the existence of such a relationship shall be determined 
based on a consideration of the following factors: 

- The length of the relationship 

- The type of relationship 

- The frequency of interaction between the persons 
involved in the relationship 

• The term domestic violence includes felony or 
misdemeanor crimes of violence committed by a current 
or former spouse or intimate partner of the victim, by a 
person with whom the victim shares a child in common, 
by a person who is cohabitating with or has cohabitated 
with the victim as a spouse or intimate partner, by a 
person similarly situated to a spouse of the victim under 
the domestic or family violence laws of the jurisdiction 
receiving grant monies, or by any other person against 
an adult or youth victim who is protected from that 
person’s acts under the domestic or family violence 
laws of the jurisdiction. 



• The term affiliated individual  means, with respect to a 
person: 

- A spouse, parent, brother or sister, or child of that 
individual, or an individual to whom that individual 
stands in the position or place of a parent; or  

- Any other individual, tenant, or lawful occupant 
living in the household of the victim of domestic 
violence, dating violence, sexual assault, or stalking. 

• The term sexual assault means: 

- Any nonconsensual sexual act proscribed by federal, 
tribal, or state law, including when the victim lacks 
the capacity to consent 

• The term stalking means:  

To engage in a course of conduct directed at a specific 
person that would cause a reasonable person to fear for his 
or her safety or the safety of others, or suffer substantial 
emotional distress.  

  -  
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HOUSING AUTHORITY OF THE CITY OF SPARTANBURG 

RESIDENTIAL LEASE AGREEMENT 

 

THIS LEASE AGREEMENT is between the Housing Authority of the City of Spartanburg (hereinafter referred to as 

“Landlord” and/or “the Authority”), and, the Tenant Family listed below. 

 

I. Tenant Family. The “Tenant Family” (hereinafter referred to as “Tenant” and/or “Tenant Family”) is composed of 

the individuals listed below. All members of the Tenant Family over age 18 are required to sign this lease. 

 

Name Relationship Birth date Social Security # 

 

1.    Head   /  /           -       -          

 

2.      /  /           -       -           
 

3.      /  /           -       -           
 

4.      /  /           -       -           
 

5.      /  /           -       -           
 

6.      /  /           -       -           
 

II. Leased Premises. The Landlord, relying upon the representations of the Tenant Family contained herein, leases to 

the Tenant Family, the dwelling unit known as (the "Premises" or “Dwelling 

Unit”) containing bedrooms. The Tenant Family may occupy the premises only as a private residence subject 

to the terms and conditions contained herein. 

 

III. Term:   The  initial  term of this lease is one calendar year,     beginning . Thereafter, this 

lease will be automatically renewed for successive periods of one year each unless the family has violated the 

requirement for resident performance of community service or participation in a required economic self-sufficiency 

program in accordance with 24 CFR 960 subpart F or has violated the terms and conditions listed within this Lease. 

This Lease may be modified at any time by written agreement of the Tenant and the Landlord. 

 

IV. Deposit and Rent.   The Tenant has paid a security deposit of $ . Initial rent (prorated for a partial 

month) will be $ . After that, rent of $ _ per month will be payable in advance on the first day 

of each month. The tenant shall pay the amount of the monthly tenant rent determined by the Landlord in accordance 

with HUD regulations and other requirements. The amount of the tenant rent is subject to change in accordance with 

HUD requirements. During the term of this Lease, the Tenant shall receive written notice from the Landlord of any 

change in the amount of rent and the effective date of the change. 

 

This is the flat rent for the Premises. 

 

This rent is based on the income and other information reported by the Tenant Family. 

 

Rent and other charges are due and payable on the first of the month  at the Landlord’s main office located at 201 

Caulder Ave, Suite A, Spartanburg SC and may be paid by automatic bank draft or by use of electronic Walk In 

Payment System (WIPS card). Tenants will be charged a $25.00 fee for any check item returned for insufficient 

funds. After the first check i t em is returned for non-sufficient funds, the Landlord shall may require money 

orders WIPS payments for all future payments. 

 

The total amount for rent and other charges as billed is due and payable on the first day of each month. Cash or 

pPartial payments will may be rejected.not be accepted. 

 

Any charge may be disputed by Tenant, provided that the amount disputed is paid by the resident when due and 

placed in an escrow account by the Landlord pending the outcome of a hearing in compliance  with  the 

Landlord’s Grievance Procedure. 

 

Late payment of rent or other charges more than four times within a twelve month period shall constitute a 

material breach of this Lease, and is good cause for Landlord to terminate this Lease and recover possession of 

the premises from the Tenant, as provided herein. 
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Any amount designated in a payment agreement between Tenant and Landlord for retroactive rental amounts due 

to Tenant’s failure to report required information must be paid in conjunction with the monthly rent. Failure to 

fulfill any payment agreement as executed is a serious violation of this Lease and will result in Lease termination. 
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V. Miscellaneous Charges.  The Landlord shall provide notice for any charges due including the due date.  The 

following charges shall be due and payable on the first of the month following two weeks written notice of the 

charges: 

 

A. Maintenance costs. The cost for services or repairs to the Dwelling Unit, common areas or grounds  beyond 

normal wear and tear and caused by the Tenant Family or guests will be charged to the Tenant. Such charges will 

be determined according to the Schedule of Maintenance Charges posted by the Authority. Charges not listed on 

the Schedule of Maintenance Charges will be billed based upon the actual cost of parts and $20 per hour labor 

costs. If the repairs require overtime work, overtime rates will be charged. Maintenance charges shall be billed 

and are due and payable on the first of the month after a fourteen day billing notice. 

 

B. Excess Utility Charges. Where the Landlord provides utilities, a charge will be assessed for any utilities 

consumed in excess of the utility allowance. The utility allowance for Authority- provided utilities is included as 

an attachment to this Lease. Excess utility charges are billed and are due and payable with the rent on the first of 

the month after a fourteen day billing notice. 

 

C. Late Charges. The Landlord will assess charges for late payments. Payments, including rent, are late if not  paid 

by the fifth calendar day of the month. Late rent will result in a $15 15charge. The Authority will provide 

written notice of any such charge which shall be due and payable within two weeks of the date of the notice. 

 

 

VI. Termination for Failure to Pay Rent and Repeated Late Payments: 

Failure to pay the amount owed in full by the fifth day of each month will result in a notice of Lease 

termination. The Lease termination shall allow fourteen days for the  rent  and other charges due to be 

paid in full. Failure to pay in full within this time will result in an eviction action being filed in the 

Magistrate Court. Once an eviction order is granted , theat eviction will proceed. Repeated late 

payments (four within a twelve month period) are a serious and repeated violation of this Lease and will 

result in termination of this Lease by the Landlord. 

 

Both parties acknowledge and agree as follows: 

 

Payment after eviction is filed: 
Money paid to the Landlord by the Tenant after an eviction action has been filed shall first be applied to any rent 

due and then to any other amounts owed by the Tenant. If the money paid  by the Tenant exceeds all amounts 

owed, the Landlord shall refund the Excess by check mailed to the Tenant’s last known address. Tenant 

understands his/her obligation to pay rent in a timely manner under State law and the parties’ Lease 

Agreement. Tenant further understands that the authority has the right to evict even if payment is accepted 

after the fourteen-day notice period. Tenant understands and agrees that payments by Tenant after the 

Landlord has filed for eviction will NOT serve as waiver of the Writ of Ejectment (set out order) unless the 

Landlord notifies the Magistrate Court in writing before set-out occurs. 

 

Debt Collection After Tenant Vacates: 

Tenant shall pay all costs of collection of any unpaid amounts owed to the Landlord. The Landlord has the right, 

pursuant to the SC Setoff Debt Collection Act to collect any money owed to the Landlord by the Tenant 

through an offset of Tenant’s State Income Tax Refund. Tenant understands and agrees that if the Landlord 

chooses to pursue such debts owed by the Tenant through the Setoff Debt Collection Act, Tenant shall 

additionally pay all fees charged by the Department of Revenue, the SC Association of Counties, the 

Municipal Association of SC, and/or Landlord. If Landlord chooses to pursue debts in a manner other than 

setoff, Tenant agrees to pay all costs and fees associated with the selected manner. 

 

Tenant further acknowledges that upon conclusion of participation in a HUD rental assistance program, 

 

The Landlord is required to provide HUD with information concerning tenancy in accordance with Form HUD-

52675 which is made an Attachment to this Lease. 

 

Upon eviction from the premises for drug-related or criminal activities, the Post Office will be notified by the 

Landlord in order to prevent further mail being delivered to the resident at the address of the Dwelling Unit. 
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MASC Customer Agreement: 
Tenant agrees to pay all costs of collection of the applicant’s unpaid bills. The Spartanburg Housing Authority has 

the right pursuant to the South Carolina Setoff Debt Collection Act to collect any sum due and owed by the 

applicant through offset of the applicant’s state income tax refund. If Spartanburg Housing Authority chooses to 

pursue debts owed by the applicant through the Setoff Debt Collection Act, the applicant agrees to pay all fees and 

costs incurred through the setoff process, including fees charged by the Department of Revenue, the Municipal 

Association of South Carolina, and/or the Spartanburg Housing Authority. If Spartanburg Housing Authority 

chooses to pursue debts in a manner other than setoff, the applicant agrees to pay the costs and fees associated with 

the selected manner as well. 
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VII. Terms and Conditions: The following terms and conditions apply to this Lease. 

 

A. Landlord Obligations: The Landlord is obligated: 

 

1. To maintain the Dwelling Unit and the project in decent, safe and sanitary condition. 

2. To comply with the requirements of applicable building codes, housing codes, and HUD regulations 

materially affecting health and safety; 

3. To make necessary repairs to the Dwelling Unit. 

4. To keep project buildings, facilities, and common areas, not otherwise assigned to Tenant  for 

maintenance and upkeep, in a clean and safe condition; 

5. To maintain in good and safe working order and condition electrical, plumbing, sanitary, heating, 

ventilating systems and other facilities and appliances, including any elevators, supplied by the Landlord 

6. To provide and maintain appropriate receptacles and facilities (except containers for the exclusive use of 

the individual Tenant Family) for the deposit of ashes, garbage, rubbish, and other waste removed from 

the dwelling unit and premises by the Tenant as required by this Lease. 

7. To supply running water and reasonable amounts of hot water and a reasonable amount of heat at 

appropriate times of the year according to local custom and usage, except where heat or hot water is 

generated by an installation within the exclusive control of Tenant and supplied by a direct utility 

connection. 

8. To notify Tenant of the specific grounds for any proposed adverse action by the Landlord. Such notices 

will inform Tenant of the right to request a hearing. Such action includes, but is not limited to, a 

proposed lease termination, transfer of the tenant to another unit, or imposition of charges for 

maintenance and repair, or for excess consumption of utilities. In the case of a proposed adverse action 

other than a proposed Lease termination, the Landlord will take no action until the time for requesting a 

hearing has expired. If the Tenant requests a hearing, the Landlord will take no  action  until any 

applicable grievance process has been completed (certain offenses have been excluded from the SHA 

grievance procedure as allowed by applicable federal law). The notice of proposed adverse action shall 

inform the tenant of the right to request such hearing. A notice of Lease termination shall constitute 

adequate notice of proposed adverse action. 

9. The Landlord shall provide the following equipment and utilities as designated within the Dwelling Unit: 

 

   Range                                 

   Water 

   Refrigerator 

               _____ Trash Pick-

Up 

_____  Washer 

   Gas 

   Electric 

   Sewer 

_____  Dryer 

_____   Patio Furniture 

                            _____  Garbage Disposal 

 

 

For utilities provided by the Landlord, any charges above the amount included as the utility allowance, 

which is indicated as an Attachment to this Dwelling Lease, will be billed to the Tenant. 

 

For utilities provided by the Tenant, the rent will be reduced through use of the utility allowance shown 

as an attachment to this Lease. 

 

B. Tenant Obligations: The members of the Tenant Family (including guests) are obligated: 

 

1. Not to assign the Lease, nor sublease the Dwelling Unit; 

2. Not to provide accommodation to boarders or lodgers; 

3. To use the dwelling unit solely as a private dwelling for the tenant and the tenant’s household  as 

identified in this Lease, and not to use or permit its use for any other purpose; 

4. To abide by necessary and reasonable regulations promulgated by the Authority for the benefit and well- 

being of the housing project and the tenants which shall be posted in the project office and incorporated 

by reference in this Lease; 

5. To comply with all obligations imposed upon tenants by applicable provisions of building and housing 

codes materially affecting health and safety; 

  

5.  

6. To keep the dwelling unit and such other areas as may be assigned to the tenant for the tenant’s exclusive 

use in a clean and safe condition. This includes keeping front and rear entrances and walkways free from 

hazards and trash, and keeping the yard free of debris and litter. Tenant Families who have no household 

member able to perform such tasks because of age or disability may be excused from these duties. 

7. To dispose of all ashes, garbage, rubbish, and other waste from the dwelling unit in a sanitary and safe 

manner; 

8. To use only in a reasonable manner all electrical, plumbing, sanitary, heating, ventilating, air- 

conditioning and other facilities and appurtenances including elevators; 
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9. To refrain from, and to cause the household and guests to refrain from, destroying, defacing, damaging, 

or removing any part of the dwelling unit or project; 

10. To pay reasonable charges (other than for wear and tear) for the repair of damages to the dwelling unit, 

or to the project (including damages to project buildings, facilities or common areas) caused by the 

tenant, a member of the household or a guest; 
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11. To act, and cause household members or guests to act, in a manner which will not disturb other residents’ 

peaceful enjoyment of their accommodations and will be conducive to maintaining the project in a 

decent, safe, and sanitary condition; 

12. To assure that no tenant, member of the tenant’s household, or guest engages in: 

A. Any criminal activity that threatens the health, safety or right to peaceful enjoyment of the premises; 

B. Any drug-related criminal activity on or off the premises. 

An arrest or conviction is not necessary to determine a violation of the Lease. The Authority will use a 

preponderance of the evidence standard. An expedited hearing will be allowed in accordance with 

the Grievance Procedure. T he t er m “dr ug-r el at ed cr i mi nal ac t i vi t y,” as use d wi t h t hi s Leas e  

Agreement shall be interpreted to mean the illegal possession, manufacture, sale, distribution, or  use 

of a drug, or the possession of a drug with intent to manufacture, sell, distribute or use the drug.   

13. To assure that no other person under the tenant’s control engages in: 

A. Any criminal activity that threatens the health, safety or right to peaceful enjoyment of the premises 

by other residents; or 

B. Any drug-related criminal activity on the premises. 

An arrest or conviction is not necessary to determine a violation of the Lease. 

14. To assure that no member of the tenant household engages in an abuse or pattern of abuse of alcohol that 

affects the health, safety, or right to peaceful enjoyment of the premises by other residents. An arrest or 

conviction is not necessary to determine a violation of the Lease. The Authority shall use a 

preponderance of the evidence. 

15. To pay promptly any utility bills for utilities supplied to Tenant by a direct connection to the utility 

company, and to avoid disconnection of any utility service. Failure to maintain utilities shall render the 

unit uninhabitable and shall be considered a serious violation of the Lease . 

16. To adhere to the Authority’s Housekeeping Standards. 

  

  

  

  

  

  

  

  

  

16.  

17. To notify the Authority promptly of known need for repairs to his Dwelling Unit, and any unsafe or 

unsanitary conditions in the Dwelling Unit or in common areas and grounds of the  Project.  The 

Authority shall be responsible for repair of the unit within a reasonable time provided, that if the damage 

was caused by the tenant, tenant’s household or guests, the reasonable cost of the repairs shall be charged 

to the tenant. The Authority shall offer standard alternative accommodations, if available,  where 

necessary repairs cannot be made within a reasonable time. Provisions shall be made for abatement of 

rent in proportion to the seriousness of the damage and loss in value as a dwelling if repairs are not made 

in accordance with this section or alternative accommodations not provided, except that no abatement of 

rent shall occur if the tenant rejects the alternative accommodation or if the damage was caused by the 

tenant, tenant’s household or guests; 

  

17.  

18. To refrain from littering or leaving trash and debris in common areas and to dispose of all garbage, 

rubbish, and other waste from the Dwelling Unit in the containers approved or provided by the Authority. 

19. To make no alterations, or repairs, or redecorate the interior of the Dwelling Unit or to the equipment, 

without written consent of the Authority including changes to locks or installation of new locks on 

exterior doors. To use no nails, tacks, screws, brackets, or fasteners on any part of the Dwelling Unit (a 

reasonable number of picture hangers accepted) without authorization from the Authority. 

20. Not to install additional equipment or major appliances, including space heaters or kerosene heaters; 

21. Not to store any vehicles or gasoline within the Dwelling Unit; 

22. To give prior notice to the Authority before leaving the Dwelling Unit unoccupied for any period 

exceeding one-calendar week; 

23. Not to display, use, or possess any illegal firearms, (operable or inoperable) or illegal weapons  (as 

defined by South Carolina law) anywhere on the property of the  Authority;  including any  firearms 

which are not properly registered and licensed to the person in possession of the firearm or to the person 

legally  residing  within  the  Dwelling  Unit,  if  so  required  by  applicable  law. The display, use, or 

possession of ANY firearm or other weapon by any member of the Tenant Family (including guests and 

other persons under the tenant family’s control) on the property of the Authority is an unequivocal, free 

and voluntary expression of the tenant family that it will be solely liable for any and all consequences of 

such display, use, or possession, and its agreement to hold the Authority absolutely harmless from all 

such actions and or activities. 

23.  

24. To take reasonable precautions to prevent fires and to refrain from storing or keeping highly volatile or 

flammable materials upon the premises including the but not limited to the garageattic and crawl space. 
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Any fire which is caused by the Tenant, a member of the tenant household, a guest or visitor, shall 

result in the Tenant being charged for the costs of repairs and, dependent upon the individual 

circumstances through a preponderance of the evidence, possible termination of the Dwelling Lease for 

violation of health and safety; 

25.   TTo refrain from keeping, maintaining, or harboring any animal in the Dwelling Unit except according           

to the Authority’s Pet Policy; 

26. To act cooperatively with neighbors and the Authority staff and to refrain from acting or speaking in an 

abusive or threatening manner toward neighbors and the Authority staff. 

27. Not to commit any fraud in connection with any Federal housing assistance program, and not to receive 

assistance for occupancy of any other unit assisted under any Federal housing assistance program during 

the term of the lease. 
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28. To insure that each adult in the Tenant Family performs at least eight (8) hours per month of qualifying 

community service in accordance with HUD regulations and the Authority’s Admissions and Continued 

Occupancy Policy. 

29. To refrain from erecting radio or television antennas or satellite dishes on any part of the Dwelling Unit 

and grounds. Satellite dishes may be not affixed to either the building or the grounds. A small portable 

tripod or container may be used with the written consent of the Authority. The Tenant and provider must 

enter the Resident and Provider Acknowledgement for Satellite Communications Equipment prior to any 

installment of equipment. Failure to request and obtain written permission from the Authority will be 

considered a violation of the Lease Agreement. 

30. To remove from the Authority property any vehicles without valid registration and license tag. Any 

inoperable or unlicensed vehicle will be removed from the Authority’s property at Tenant's expense. 

Automobile repairs or washing vehicles are not permitted on the project site. 

31. To refrain from parking any vehicles on areas that may damage the grass or irrigation system or 

maintaining any items in the outside area assigned to the Dwelling Unit which may result in damage to 

the grounds. (i.e. pools, swing set, etc.) Resident acknowledges that they will be subject to charges 

incurred for restoring the property of the Authority due to failure to comply with this requirement. 

32. To refrain from performing any vehicle repairs in the parking area or on the project site. Oil leaks and 

other issues causing damage will result in a charge to the tenant. 

  

32.  

33. To refrain from placing signs of any type in or about the dwelling except those allowed under applicable 

zoning ordinances and then only after having received written permission of the Authority. 

34. To use appropriate, and properly install, window coverings such as blinds, shades, drapes or curtains 

to establish a uniform neat appearance. Bedspreads, sheets, or other items which are not normally 

utilized as window coverings are not allowed. 

35. To refrain from placing indoor furniture on porches. This includes any upholstered furniture.  

Must properly maintain any patio or outdoor furniture furnished by the Authority. 

36. To report changes in income and family composition in writing to the Property Manager within ten days 

of the date of its occurrence in accordance with Section IX of this Lease Agreement and to obtain prior 

written approval from the Authority before allowing anyone to move into the unit, other than by birth, 

adoption, or court awarded custody. Failure to accurately report any changes in accordance with these 

requirements is considered a serious Lease violation. 

37. Not to allow regular accommodations for overnight visitors, particularly those residing within near 

proximity or within a fifty mile radius of the Dwelling Unit. 

38. To report any overnight visitors in writing to the Property Manager. A visitor may not be allowed to stay 

in the unit in excess of fourteen cumulative days within a calendar year. The Tenant may not allow 

continuous extended overnight visits, particularly for those visitors residing within short proximity (50 

mile radius) of the dwelling unit. 

39. To refrain from harboring any fugitive felon or parole violator within the Dwelling Unit. 

40. To refrain from harboring any person attempting to allude the Police Department due to current criminal 

activity. 

41. To cooperate in allowing access to the Dwelling Unit by the Authority for inspection purposes or to show 

the Dwelling Unit for re-leasing after a 48 hour notice is given by the Authority or to allow access for 

work requested by the Tenant. Work requested by the Tenant does not require further notification from 

the Authority for accessing the Dwelling Unit. 

42. To refrain from smoking inside of the dwelling unit and in common areas, other than those designated by 

the Landlord for that purpose. 

43. To refrain from disconnecting, damaging, or otherwise rendering useless any smoke detector within the 

Dwelling Unit. Failure to observe this obligation shall result in a charge of $50 to the Tenant and 

possible termination of the Lease. 

44. To report sightings of pests or evidence of their existence to the property manager of the site, and 

conduct preventive measures to avoid pest infestation by adhering to housekeeping standards. To pay for 

damage by infestation that is found to be occupant caused. To not refuse periodic pest control treatment 

measures and to make units accessible for treatment after a 48 hours notice has been provided by 

management or the pest control contractor. To cooperate with and follow all reasonable instructions for 

preparing the apartment and household for treatment, as prescribed by the pest control contractor and/or 

management. To comply fully with the terms and conditions of the Pest Policy. 

45.   To be responsible for insuring your personal property against any and all losses and contingencies. Whether 

you chooseIt is recommended that residents  obtain renter’s insurance. or if you do not, theThe Authority 

will not be liable under any circumstances for damage to, destruction of, or loss of your personal property.   

 

 

 

 

 

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Default) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font:

Formatted: Normal,  No bullets or numbering

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Justified

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Justified

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Justified

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Intl) Times New Roman

Formatted: Font: (Default) Times New Roman

Formatted: List Paragraph, Justified, Indent:
Left:  0.5", Hanging:  0.5", Tab stops:  0.5", Left
+  1", Left

Formatted: Font: (Default) Times New Roman

Formatted: Font: (Default) Times New Roman

Formatted: Font: (Default) Times New Roman

Formatted: Justified



SHA Lease 2012 

7 of 1210 SHA Lease 2012 

Tenant Initials:     

 

 

 

 

 

Tenant Initials:    
Formatted: Font: 11 pt



SHA Lease 2012 

8 of 1210 SHA Lease 2012 

Tenant Initials:     

VIII. Occupancy and Use of Premises 

 

A. The Tenant Family, with the prior written approval of the Authority, may use  the Premises for legal profit- 

making activities. 

 

B. The Tenant is obligated to report in writing to the Authority any changes in household composition within ten 

days of the occurrence. The Authority must approve in advance any additions to the household members named 

on the lease, excluding natural births, adoptions, and court-awarded custody. Approval will be granted, if the new 

household members, including live-in aides and foster children, pass the Authority's screening criteria and a unit 

of the appropriate size is available. Moving additional persons into the Premises without prior written approval  is 

a serious violation of this Lease. 

Social security numbers must be provided in order to add a member to the Lease. 

 

C. Tenant must report deletions (for any reason) from the persons named on this Lease to the Authority in writing, 

within 10 days of the occurrence. 

 

D. Adult children may not move back into the unit unless it is determined that the move is essential for the mental or 

physical health of Tenant and the change does not disqualify the family for the size of the unit it is currently 

occupying. 

 

E. The Tenant Family may provide reasonable accommodation for guests or visitors for a period not exceeding 

fourteen (14) days each year with the advance written consent of the Authority and in accordance with Part 

VII.B. of this Lease Agreement. Upon written request to the Housing Manager, the term may be extended. 

 

 

 

 

 

IX. Redetermination of Rent, Dwelling Size, and Eligibility. 

 

Tenant Family understands and acknowledges that the Dwelling Unit is contained within a federally subsidized 

housing program and, as such, is subject to specific requirements and restrictions in accordance with Federal law. 

 

A. The Authority will reexamine the status of the Tenant Family at least once a year. SHA will comply with HUD 

regulations that permit less frequent reexaminations where applicable.  Tenant Family must supply accurate 

information about family composition, age, income and sources of income, assets, community service 

activities, and related information for all members of the household. The Authority will use this information to 

decide eligibility and rent and whether the dwelling size is still appropriate for the Tenant Family needs.  Failure 

to supply such information when requested is a serious violation of this Lease and could result in termination of 

the Lease. Failure in reporting income and family composition information that result in $1,000 or more due in 

retroactive rent may also result in prosecution in accordance with Federal and State law. 

 

B. The Authority must verify all information annually unless otherwise governed by HUD regulations. Tenant agrees 

to sign releases for third-party sources, present documents for review, or provide other suitable forms of 

verification. The Authority will give Tenant reasonable notice of any actions Tenant must take, and of the date by 

which they must take such action. 

Failure to furnish information and sign necessary documents required in order for the Authority to determine the 

income and family composition is a serious violation of the Lease and will result in termination of the Lease. 

Tenant acknowledges that the Authority shall further use the HUD electronic system (hereinafter referred to as 

EIV) for verification of income. Discrepancies discovered during this process, if any, must be corrected and/or 

satisfactorily documented by Tenant. 

 

C. Rent will change during the period between regular reexaminations if the Tenant has reported the change to the 

Authority in writing within ten days of its occurrence or if the Authority discovers that the information provided 

has been misrepresented, or if the Authority determines there has been an error in the rent computation. 

 

1. Change in circumstances. If Tenant can verify a change in his/her circumstances (such as decline in or loss 

of income) that would justify a reduction in rent, the Authority will reduce the rent effective the first of the 

month following the month in which the change was reported. Rent may not be reduced if Tenant’s TANF 

grant is reduced because Tenant committed welfare fraud or failed to comply with a welfare department 

economic self-sufficiency requirement. If the Authority grants a reduction, Tenant must report subsequent 

increases in income in writing within 10 days of the occurrence, until the next scheduled reexamination. 

(Failure to report within the 10 days may result in a retroactive rent charge.) 

2. Misrepresentation. If it is found that Tenant has misrepresented the facts upon which the rent is based and, 

the rent is less than should have been charged, the Authority may apply an increase in rent retroactive to the 

first of the month following the month in which the misrepresentation occurred. Retroactive amounts due 

exceeding $1,000 are not eligible for an extended payment agreement for reimbursement to the Authority. 

3. Federal Requirements/Errors. The Authority will adjust rent after a change in Federal law or regulations 
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controlling rent formulas or procedures. The Authority will adjust the rent as a result of audits in the event 

that an error has been discovered in the rent computation. 
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4. Changes in family composition. The Authority will adjust the rent following a change in family composition. 

If Tenant has not reported such changes to the Housing Manager in writing within 10 days of the occurrence, 

retroactive rent will be charged. 

 

D. Rent Adjustment Notices. The Authority will notify the Tenant in writing of any rent adjustment due to the 

situations described above. The notice will state the effective date of the rent adjustment. 

 

1. Decreases. Adjustments decreasing the rent shall become effective on the first day of the  month 

following the date the change was reported, provided Tenant reported the change in a timely fashion. 

2. Increases. When an increase in income and Tenant reported the change within ten calendar days of the 

occurrence, the increase will become effective on the first day of the second  month  following the 

reported change. 

3. Misrepresentation. In the case of a rent increase due to misrepresentation, failure to report a change in 

family composition, or failure to report an increase in income, the Authority will apply the increase in 

rent retroactive to the first of the month following the month in which the misrepresentation or failure to 

report occurred. In the event the misrepresentation results in a retroactive amount which is higher than 

$1,000, prosecution may be initiated by the Authority in accordance with Federal and State law. 

 

 

 

 

 

 

 

E. Transfers. 

 

1. Tenant agrees that if the Authority determines that the size or design of the Dwelling Unit is no longer 

appropriate to Tenant Family’s needs, Tenant will accept a new lease for a different Dwelling Unit of the 

appropriate size or design. 

2. The Authority may move a Tenant Family into another unit if necessary to rehabilitate or demolish 

Tenant's unit. 

3. A Tenant without disabilities occupying a unit with special features must transfer to a unit without such 

features should a Tenant with disabilities need the unit. 

4. With involuntary transfers, Tenant must move into a Dwelling Unit made available by the Authority. 

Tenant will have five (5) business days to move, following delivery of a transfer notice. 

5. The Authority will consider any Tenant requests for transfers following the transfer priorities established 

in the Admissions and Continued Occupancy Policy. 

 

F. At the annual re-certification, Tenant Family must certify compliance with the community service requirement, if 

applicable. 

 

X. Accommodations for Persons with Disabilities. 

 

1. If a Tenant makes a written request for special unit features in support of a documented disability, the 

Authority will modify the Tenant's existing unit. If the cost and extent of the modifications needed are 

tantamount to those required for a fully accessible unit, the Authority may offer to transfer Tenant to 

another unit with the features requested. 

2. If Tenant, due to physical or mental impairment, is no longer able to comply with the material provisions 

of this Lease, and cannot arrange for someone to aid him/her in complying with lease requirements, and 

the Authority cannot make any reasonable accommodation that would enable Tenant to comply, the 

Authority will assist Tenant, or a designated member(s) of the family, to find more suitable housing and 

move Tenant from the Dwelling Unit. 

2.3. SHA will modify policies, rules, and procedures in order to accommodate persons with disabilities so that 

such individuals can make effective use of the housing programs.  

 

XI. Use of Security Deposit. Tenant may not use the security deposit to pay rent or other charges while occupying 

the Dwelling Unit. The Landlord will use the security deposit at the termination of this Lease: 

 

A. To pay the cost of any rent or any other charges owed by Tenant at the termination of this Lease. 

 

B. To reimburse the cost of repairing any intentional or negligent damages to the Dwelling Unit caused by the 

Tenant Family or guests over and above normal wear and tear. 

 

The Landlord will refund any remaining security deposit balance within thirty (30) days AFTER Tenant has 

vacated the unit and provided Landlord with a forwarding address. Landlord will inspect the Dwelling Unit 
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immediately after Tenant vacates the unit. If the Authority makes any deductions, it will provide Tenant with a 

written statement of any costs for damages and/or other charges so deducted. 
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XII. Damage to the Unit. If the Dwelling Unit is damaged and conditions hazardous to the life, health, or safety of 

the Tenant Family exist: 

 

A. Tenant must immediately notify the Landlord of the damage. 

 

B. The Landlord is responsible for repairing the unit within a reasonable period after receiving notice of the damage. 

If the Tenant Family or its guests caused the damage, the Landlord will charge the reasonable cost of the repairs 

to Tenant. 

 

C. The Tenant Family will be offered a replacement Dwelling Unit, if available, when the Landlord is unable to 

complete repairs within a reasonable time. The Tenant Family must accept any replacement unit offered by the 

Landlord. If, however, Tenant Family or guests caused the hazardous condition, the Landlord will not offer a 

replacement Dwelling Unit. 

 

D. In the event the repairs cannot be completed in a reasonable time, and alternative accommodations are not 

available, rent will be abated in proportion to the seriousness of the damage and loss in value as a dwelling. If 

Tenant rejected alternative accommodations or the Tenant Family or guests caused the damage, abatement of rent 

will not occur. 

 

XIII. Move-in and Move-out Inspections. 

 

A. Move-in Inspection. The Landlord and the Head of Household will inspect the Dwelling Unit prior to occupancy 

by Tenant. The Landlord will give Tenant a written statement of the condition of the Dwelling Unit, both inside 

and outside, and note any equipment provided with the unit. The Landlord and Tenant will sign the statement. 

The Landlord will retain a copy of the statement in Tenant's folder. The Landlord will correct any deficiencies 

noted on the inspection report, at no charge to Tenant. 

 

B. Move-out Inspection. When Tenant vacates, the Landlord will inspect the unit and give Tenant a  written 

statement of the repair charges, if any, for which Tenant is responsible. A representative of the Tenant Family 

may join in such inspection. 

 

 

XIV. Entry of Premises During Tenancy. 

 

A. Tenant agrees to permit the Authority’s authorized agent, employee, or contractor to enter Tenant's dwelling 

during reasonable hours for routine maintenance (9:00 A.M. to 6:00 P.M.); for Tenant requested maintenance 

(8:00 A.M. to 8:00 P.M.); and also during reasonable hours upon forty-eight (48) hours notice for making 

improvements or other repairs, inspecting the unit, or showing the unit for re-leasing. 

 

B. The Landlord will give Tenant at least 48 hours notice that the Authority intends to enter the Dwelling Unit 

whenever possible. Advance notice may not be possible in the case of emergencies. When Tenant calls to 

request maintenance on the Dwelling Unit, the Landlord will attempt to provide such maintenance at a time 

convenient to Tenant, however, the Landlord will not provide prior notice for work which has been requested by 

the Tenant. In the event an adult member of the household is not present at the time of entry, the Authority will 

leave a written statement prior to leaving specifying the date, time and purpose of the entry. 

 

XV. Notice Procedures. 

 

A. Notices to the Landlord. Any notice to the Landlord must be in writing, delivered to the Project Office or to the 

Landlord's main office, or sent by prepaid first-class mail, addressed as follows: Housing Authority of the City of 

Spartanburg, 201 Caulder Ave., Suite A, Spartanburg, SC 29306. 

 

B. Notices to Tenant. Notice to the Tenant Family will be in writing, delivered to any adult member of the Tenant 

Family, or sent by first-class mail addressed to Tenant. If Tenant is visually impaired, all notices will be in an 

accessible format. 

 

XVI. Termination of the Lease: 

 

A. Termination by Tenant. Tenant may terminate this Lease by giving thirty (30) day’s written notice to the 

Landlord. Tenant will be responsible for returning the keys to the unit upon vacating. Failure to return the keys 

and arrange for a move-out inspection may result in rent continuing to be charged to the Tenant. 
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B. Termination by the Authority. The Landlord may terminate this Lease only for serious or repeated violations such 

as failure to make payments due under the lease, failure to fulfill household obligations or for other good cause as 

listed in Sections VII, VIII and IX. . Other good cause includes but is not limited to: 

 

1. Engaging in criminal activity. 

2. Engaging in alcohol abuse that is determined to be detrimental or harmful to other residents or to their 

right to peaceful enjoyment of the premises. 

3. Registration as a sex offender during tenancy. 

4. Discovery of facts after admission that made the Tenant ineligible. 

5. Discovery of material false statements or fraud in connection with an application or with reexamination of 

income. 

6. Failure of a family member to comply with the community service requirements contained in the 

Landlord’s community service policy. 

7. Failure to permit access to the unit after proper advance notification for the purpose of performing routine 

inspections, making improvements, or showing the dwelling unit for re-leasing, and failure to permit 

access without advance notice if there is reasonable cause to believe that an emergency exists. 

8. Changing of locks on the Dwelling Unit to prohibit necessary and reasonable access by the Landlord. 

9. Failure to report any changes in family composition or income. 

10. Failure to provide by Policies established by the Landlord as posted in the Project Office and made a part 

of this Lease through attachment 

11. Failure to honor the terms and conditions of any payment agreement executed with the Landlord. 

12. Harboring a fugitive 

13. Abusive, threatening or violent behavior, either verbal or physical, toward other residents or Landlord 

staff 

14. Failure to execute a lease revision after written notice of at least 60 days before the lease revision is to 

take effect and specifying a reasonable time limit for acceptance by Tenant. 

15. Any other grounds for termination set forth in Parts VII, VIII, and IX of this Lease. 

 

In accordance with the Violence Against Women and Justice Department Reauthorization Act of 2005, the 

Landlord will not consider incidents of domestic violence, dating violence or stalking as serious or repeated 

violations of the lease or as “other good cause”. The Landlord will not consider criminal activity directly relating 

to abuse, engaged in by a member of a tenant’s household or any guest or other person under the tenant’s control, 

cause for termination of the Lease if the tenant or an immediate member of the tenant’s family is the victim or 

threatened victim of the abuse; however, the perpetrator of such abuse may be independently terminated as a 

Tenant and removed from the Lease by Landlord.. The Landlord will require certification and documentation in 

order to substantiate these circumstances. Failure of the tenant to provide the supporting documentation required 

within the specified timeframe may result in eviction in accordance with the original offense. 

 

C. Notice Requirements. The Landlord will give advance written notice of the proposed termination of the Lease as 

follows: 

 

1. 14 days for failure to pay rent; 

2. A reasonable time, but not to exceed thirty days, considering the seriousness of the situation. 

3. In the case of drug-related or violent crime, a reasonable time based upon consideration   of  the 

seriousness of the offense and the likelihood of danger to the community. In these cases, no grievance 

process is available or applicable in accordance with the Authority’s grievance procedure and applicable 

federal law. 

 

D. Contents of Notice. The notice of termination to Tenant will state specific reasons for the termination, inform the 

Tenant of his/her right to make a reply and advise the Tenant of the right to examine Landlord documents 

relevant to the termination, or to have any representation the Tenant may chose at the Tenant’s expense. 

The notice to vacate will conform to Federal and State Law. The notice shall also inform the Tenant of their right 

to request a hearing in accordance with the Grievance Procedure and the applicable time allowed for the request. 

 

In the event the termination is due to the violent or drug-related crime, the Landlord shall notify the Tenant that it 

has excluded such offenses from its grievance procedure in accordance with Landlord’s written grievance 

procedure and applicable federal law. The notice shall inform the Tenant that no  grievance  procedure is 

available. 
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E. In evicting for criminal activity, the Landlord has discretion to consider all of the circumstances of the case 

including, the seriousness of the offense, the participation by or awareness of family members, and the effects that 

the eviction would have both on family members not involved in the proscribed activity and on the family's 

neighbors. In appropriate cases, the Landlord may permit continued occupancy by remaining family members and 

may impose a condition that family members who engaged in the proscribed activity will neither reside in nor 

visit the unit. The Landlord may require a family member who has engaged in the illegal use of drugs to present 

credible evidence of successful completion of a treatment program before he or she is allowed to reside in the 

unit. 

 

XVII. Amendment. Neither party may amend the terms of this Lease except  in writing signed by the Landlord and 

every adult in the Tenant Family. The Tenant Family agrees to cooperate and sign any amendment to this lease 

upon request. The attachments containing rules and regulations applicable to the Tenant Family are provided as a 

matter of information but are subject to modification from time to time at the sole discretion of the Landlord. 

 

XVIII. Waiver. No delay or failure by the Landlord in exercising any right under this Lease will result in a future 

waiver of that or any other right. 

 

ATTACHMENTS: If indicated by an (X) below, the Authority has provided the Tenant Family with the following 

attachments: 

(  ) Utility Allowance (  ) HUD Form 52675 

(  ) Move-in Inspection Report (  ) Standard Maintenance Charges 

(  ) Grievance Procedure (  ) Lead Hazard Information Pamphlet 

(  ) Lead Disclosure Addendum (  ) Community Service Policy 

(  ) VAWA (  ) Rent Selection Form 

(  ) Pet Policy (  ) HUD Form 92006 

(  ) Housekeeping Standards (  ) Vehicle & Parking Policy 

(  ) What You Should Know About EIV (  ) Minimum Rent Hardship Policy 

(  ) Pest Control Policy (  ) Reasonable Accommodation Process 

(  ) Campus of Learners Contract (  ) Complex Information & Rules Attachment 

(  ) Pre-Authorized Payment (  ) Other   

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Tenant Family agrees that all the provisions of this Lease and all attachments have been received reviewed with the 

Landlord and are understood. We agree to be bound by the terms and conditions as written. We acknowledge that a copy 

of this Lease and all attachments have been received and thoroughly explained to us. 

 

   
HEAD OF HOUSEHOLD DATE 

 

   
CO-TENANT: DATE 

 

   
CO-TENANT: DATE 

 

   
PROPERTY MANAGER/OCCUPANCY DATE 

 

CERTIFICATION 

WARNING! Title 18, Section 1001 of the US Code states that a person is guilty of a felony for knowingly and 

willingly making false or fraudulent statements to any department of the U.S, Government. 

 

I, , as Head of Household certify that I, and the other members of the Tenant 
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Family, have not committed any fraud in connection with any federal housing assistance program, unless such fraud was 

fully disclosed to the Landlord before execution of this Lease, or before the Landlord approval for occupancy of the unit 

by the Tenant Family. 

 

I have not failed to report any change of status regarding household composition and income in connection with any 

Federally Assisted Housing Program. 

 

I further certify that all information or documentation submitted to the Landlord by me or other members of the Tenant 

Family in connection with any federal housing assistance program are true and complete to the best of my knowledge and 

belief. 

 

   
Signature of Head of Household Date 

 

   
Signature of Co-Tenant Date 
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COMPLEX INFORMATION & RULESCOMMUNITY POLICIES AND RULES 
 

 

 
1)  Complex Community Orientation Sessions;-   

a) New tenants residents must attend a Complex Community Orientation Session within the first 60 days of 

occupancy. in a complex.  The ComplexCommunity  Orientation Session dates and times will be posted in 

Property Management Offices. 

 

2)  Rental Collection: 

a) Rent is DUE and PAYABLE in advance on the first day of each month and shall be considered delinquent after the 

fifth calendar day of the month. 
b) A late fee of $15 will be added on the 5

th
 of the month.  

a) Also on the 5
th
 day of the month a 14 day Notice to Vacate will be issued to the resident for failure to pay 

rent, demanding payment in full or the surrender of the premises. 

b) This will serve as a notice to the resident that they will have fourteen days to pay the rental payment in full 

before a Writ of Ejectment will be filed with the Spartanburg County Magistrate Court. At which time a 

$45 court cost will be applied to the rental account. When a court date is awarded, the resident will only be 

allowed to pay in full all amounts owed.  

c) Repeated late payments (four within a twelve month period) are a serious and repeated violation of this 

Lease and will result in termination of this Lease by the Landlord. 

 

3) Office Hours:   

a) The management office will have all office hours posted on site. The office phone number is (864)-

___________.  

 

4) Maintenance Request:  

a) During business hours, you must report work orders to your management office. You may call the 

EMERGENCY work order line at (864) 598-6128 only for emergency service requests after 5:00 PM, 

Monday thru Friday and anytime on weekends and holidays. The emergency line is for true 

EMERGENCIES only. 

  

5) Emergency calls:   

a) The following are considered emergencies:   

i) No heat  

ii) No Electricity  

iii) Gas Leaks or Smell of Gas  

iv) Flooding of your apartment  

v) Fire  

vi) Carbon Monoxide Presence  

vii) Total Stoppage of the plumbing drain system when there is only one toilet or drain 

 

6) Garage’s and Crawl Spaces: 

a) Management assumes no responsibility for the safekeeping of personal property in garage areas. Residents 

who store or leave personal property in any garage do so at their own risk and agree that they will make no 

claim or demand to Management for any loss or damage to property that occurs. There is a greater risk of 

theft, vandalism, or exposure to elements including water in garages and Resident assumes this risk without 

recourse to Management in leaving or storing property in a garage. 

b) Automatic garage door openers are to be used by adult Residents only. (If you lose your garage door 

opener, there is a replacement fee). 

c) Garage doors are to remain closed at all times. 

d) Children are prohibited from playing in the garage area(s) including in and around the garage entrance and 

exit doors. 
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e) The garage area must be maintained in good and clean condition. Vehicle repair or vehicle maintenance 

work is prohibited. 

  

  

 

1.7) Storage: 

a) Resident agrees not to store anything in violation of any statute, regulation, or city ordinance.  

b) This includes but is not limited to storage of explosives or highly flammable materials or goods or any 

environmentally hazardous substances or materials or equipment.   

c) This provision includes charcoal lighter fluid any type of equipment with a gasoline motor, ie: mopeds, dirt 

bikes and lawn mowers.   

d) This provision includes storage of such items inside of dwelling units, hallway, breezeway or garage. 

 

 

 

 

8) Noise Levels: 

a) Be considerate of your neighbors and reduce the volume of your stereo, television set, radio, or other 

musical instrument after 10:00 PM so that the noise from your apartment will not disturb your neighbors.  

No loud parties, blaring automobile systems, televisions, stereos, etc., will be permitted at any time on the 

premises. 

 

9) Conduct: 

a) Resident is to conduct himself and his guests (guests include any person in the apartment or on the 

premises with resident’s consent) are to conduct themselves in such a manner that other Resident’s peaceful 

and quiet enjoyment of the premises is not disturbed and to assure that actions are not offensive, noisy, 

dangerous, or disruptive to the rights, privileges and welfare of other Residents and persons.  Resident is 

responsible for actions of his guests while on the premises. 

 

10) Laundry: 

a) Laundry or other articles shall NOT be hung for any purpose from the outside of Resident’s apartment or 

on the inside across doors or stairways, and shall not to be hung or draped over ceiling fans or over air 

vents. 

b) “Outside” shall include HVAC units or cages, balconies and patios of Resident’s apartment.   

c) Clotheslines, other than those provided by Management, shall NOT be erected or used at any time.  

 

11) Window Coverings: 

a) Drapes; blinds or window coverings provided by management shall NOT be removed without prior written 

approval.  Any other draperies or other window coverings must be white or lined in white so only white 

may be seen from outside your apartment. 

b) Residents are required to use and properly install appropriate window coverings such as blinds, shades, 

drapes or curtains to establish a uniform neat appearance.   

c) Bedspreads, sheets, or other items which are not normally utilized as window coverings are not allowed.  

 

12) Plumbing 

a) Use toilets, sinks, tubs, drains, and other plumbing fixtures only for the purpose for which it was intended. 

b) Please do NOT put grease in commodes or drains; it will stop up the sewer line.   

c) Please report promptly to Management, any leaking faucets or plumbing fixtures or anything that requires 

immediate attention. 

 

13) Physical or Verbal Abuse: 

a) No Resident, family member or guest of a Resident, shall verbally or physically abuse the Manager or any 

other employee of Management at any time.   

b) Violation of this policy is grounds for immediate termination of your lease. 
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14) Children: 

a) Residents are responsible for the appropriate supervision of minor children and guests.  

b) Residents should refrain from leaving toys, bicycles, or other personal property in a public area or on 

access areas when not in actual use.  

c) For safety reasons, rollerblading, skating, riding bikes, or other wheeled equipment is not permitted in 

garages, parking areas, or sidewalks or other walkway. 

d) Residents and their children are asked to respect and take care to preserve and protect all trees, shrubbery, 

plantings, or other portions of the common areas, including any graveled areas, landscaping woodchips, etc. 

a.e) Climbing on trees or bushes, sitting on fences, removing decorative stone, or any other landscaping 

material, climbing on garages, or throwing anything on roofs is prohibited. 

 

 

 

 

 

15) Balconies/Patios: 

a) Balconies or patios may not be used for storage or hanging clothes.  

b) No carpeting of balconies/patios is allowed unless approved by Management.  

c) In accordance with local laws and safety concerns, no grilling, cooking or any open flame is permitted on 

balconies, patios or garages.  

d) It is not permitted to run electric cords from the apartment to a balcony or patio area.  

e) Bird feeders and feeding of other animals are prohibited.  

f) Plants are permitted but Residents are expected to put protection under plants to prevent water or dirt from 

staining the balcony or patio area or leaking to any other balcony or patio area.  

i) Residents will be responsible for any water or material falling from a balcony area or damage done to a 

balcony or patio.  

ii) Care should be taken with pots to use natural dirt and planting material that is not flammable.  

iii) Some fertilizers and potting material are combustible when placed in heat or sun and should not be 

used in the balcony or patio area. 

  

16) Keys: 

a) Additional keys will be provided at a charge of $15 per key (garage, laundry, dwelling unit, and mailbox) if 

a Resident request. 

b) If the Resident requests their apartment lock to be changed, there is a charge of $50.00 which includes two 

keys. 

c) If the Resident loses a key so that it is necessary to change locks, the charges for changing locks and new 

keys are to be paid by Resident at the time of the next full month rental cycle.  

d) If you lock yourself out of your apartment or lose your key during regular business hours, you will be 

charged a service charge of $15.00 plus the cost of new key and any materials required to make any 

necessary repairs.  You must provide identification as proof that you are a resident of the apartment.  

Without identification you will not be granted access to the apartment.    

e) If you lock yourself out of your apartment or lose your key outside of regular business hours, you must call 

a locksmith.  You are responsible for the charge of the locksmith.  Management or maintenance staff will 

NOT respond to afterhours calls for lock outs. 

 

17) Trespass Notice Program: 
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a) TenantResidents are expected to honor the Public Safety Officers Trespass Notice Program by reporting 

any and all suspicious persons who do not live in your complexcommunity.   

e)b) SHA reserves the right to restrict guests on SHA properties. 

 

18) Satellite Dishes: 

f)a) Satellite Dishes installation is prohibited by the Spartanburg Housing Authority on the structure or 

premises of Spartanburg Housing Authority without prior written approval.   

g)b) Any unapproved dish or any dish that is improperly installed or fails to remain properly installed 

will be removed and charges assessed the tenantresident. 

 

 

 

19) Air Conditioners:  

h)a) Installation of window air conditioners requires pre-approval by Spartanburg Housing Authority.   

i)b) Installation must be completed in professional manner and must be inspected to ensure compliance with 

good workmanship manner.   

j)c) Removal and damage charges will be assessed to tenantresidents.   

k)d) Window units will not be allowed in sites where central A/C is available. 

 

20) Excessive Utility Usage:  

a) Meter readings are recorded such that the reading is for the previous month and payment is due on the rent 

statement two (2) months following the reading; for example, utilities used in December will be reflected as 

amount due on the March Rent Statement. 

  

21) Trash and Debris:   

a) Community shall be kept in a clean, safe and sanitary condition.   

b) You are responsible for the exterior of your apartment including the front and rear areas.   

c) The community is to remain free of trash and debris.   

d) No indoor furnishings are allowed on the outside of the apartment.     

e) Do not discard garbage or objects of any kind on the grounds, parking lots or around the dumpster area.   

f) Large items are to be placed inside the dumpster enclosure closest to your apartment.   

g) A fee of $50 will charged if trash is found on the grounds with your name or address.   

h) Remember, you also responsible for the actions of your guests. 

  

l) Trash  

  

 

  

 

22) Trash Dumpsters and Roll-Out Carts :  

m)a) Dumpsters are for the sole usage of complexcommunity tenantresidents only.   

b) The following items ARE NOT to be placed in the dumpsters:  dirt, leaves, shrubbery clippings, 

construction material; car parts; batteries; tires; furniture; appliances.   

c) It is resident’s responsibility to have the roll-out carts and/or recycle bins placed curbside on the day of 

pick up and removed no later than noon on the following day. 

  

23) Water Beds:  

n)a) Waterbeds are prohibited in Spartanburg Housing Authority units due to load factors and potential 

water damage.  Under no circumstances are waterbeds permitted. 

24) Tenant Lockout Procedures:  In the event you are locked out of your apartment; (1) you must contact 

Maintenance Dispatch (after-hours will be forwarded to answering service for dispatch).  (2) You must provide 

identification as proof that you are a resident of the apartment; without identification, you will not be granted 

access to the apartment.  (3) You will be charged a minimum service charge of not to exceed $15.68 per 
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hour$20 plus the cost of any materials for lock-out calls during the normal work hours and $21.7045.00 for 

after-hours calls, plus the cost of material to make any necessary repairs. 

 

25) Tampering with Smoke Detectors:  

o)a) The Housing Authority has installed and maintains smoke detectors in each apartment for the 

safety of residents.   

p)b) It is considered a serious violation of the lease between the Housing Authority and the Resident or 

anyone to remove or disable the smoke detector.   

q)c) Any Resident who is found to have tampered with the smoke detector installed will be issued a 

written warning on the initial occasion  first instance. A second offence is $25.00, and a third offence will 

result in a charge of $50.00.   

r)d) Any subsequent violation will result be subject in the issuance of an Eviction Notice. 

 

26) Sprinkler Heads:  

s)a) Residents of Archibald Rutledge Apartments shall not place any items in the vicinity of the sprinkler 

system sprinkler heads that might impair the effectiveness of these devices. 

 

27) Elderly/Disabled Services:  

t)a) In the event that you have special needs, request a referral for assessment from the Spartanburg Housing 

Authority Elderly Services Coordinator.   

u) If you are in need of special reasonable accommodation, as a result of a disability, please notify SHA 

management measures; provide your request in writing to Spartanburg Housing Authority along with a 

letter from a physician documenting the need for accommodation and recommended measures to address 

your need. 

 

b) In some cases, documentation from a physician or other acceptable sources may be required.  

 

28) Illegal Parking:   

v)a) Under no circumstances are may resident vehicles or visitor vehicles to be parked in any areas 

other than paved areas designated for parking.   

w)b) TenantResidents will may be assigned parking permits that must be affixed to cars registered to the 

tenantresidents.   

x)c) Parking of vehicles on lawn areas is strictly prohibited and violators will may be ticketed or towed.   

y)d) Repeated violations will may result in the termination of the lease.   

z)e) Abandoned or , inoperable, unregistered, or dDerelict vehicles may not be parked on Housing Authority 

property.   

f) Towing of such vehicles will be accomplished in accordance with South Carolina Statue Section 56-5-

5850. 

aa)  

 

29) Vacating of Units:  

a) You are required to provide 30-day NOTICE OF INTENT TO VACATE prior to moving.   

b)  and kKeys must be returned to the Property Community Manager on/before final date to avoid additional 

month rent charges. 

  

30) Smoking: 

a) No smoking is permitted in the common areas of Archibald Rutledge Hi-Rise at anytime.  

b) US Department of Housing and Urban Development 24CFR part 965 “Instituting Smoke Free Public 

Housing”. SHA will require all residents to comply with no smoking in any public housing property once 

the HUD final rule is published. Residents will be notified and designated smoking areas on each property 

will be identified.   

31) Pet Policy:  

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Outline numbered + Level: 1 +
Numbering Style: 1, 2, 3, … + Start at: 1 +
Alignment: Left + Aligned at:  0" + Indent at: 
0.25"

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Outline numbered + Level: 1 +
Numbering Style: 1, 2, 3, … + Start at: 1 +
Alignment: Left + Aligned at:  0" + Indent at: 
0.25"

Formatted: Outline numbered + Level: 1 +
Numbering Style: 1, 2, 3, … + Start at: 1 +
Alignment: Left + Aligned at:  0" + Indent at: 
0.25"

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Outline numbered + Level: 2 +
Numbering Style: a, b, c, … + Start at: 1 +
Alignment: Left + Aligned at:  0.25" + Indent
at:  0.5"

Formatted: Font: 11 pt

Formatted: Outline numbered + Level: 1 +
Numbering Style: 1, 2, 3, … + Start at: 1 +
Alignment: Left + Aligned at:  0" + Indent at: 
0.25"

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted:  No bullets or numbering

Formatted: Outline numbered + Level: 1 +
Numbering Style: 1, 2, 3, … + Start at: 1 +
Alignment: Left + Aligned at:  0" + Indent at: 
0.25"

Formatted: Font: 11 pt

Formatted: Font: 11 pt

Formatted: List Paragraph,  No bullets or
numbering

Formatted



2/10/2004April 2016 

Page 6 of 6 

a) Residents are to  refrain from keeping, maintaining, or harboring any animal in the Dwelling Unit 

except according to the Authority’s Pet Policy. 

b) Failure to properly dispose of pet waste will result in progressive fines. Continued violation of 

proper disposal of pet waste may result in the termination of the lease.  
2)32) Elevators:    

a) Elevators are to be used for personal transportation only from floor to floor.   

b) Do not use elevators in case of fire and severe weather 

 

 

 

 

 

 

33) Ground Fault Circuit Interrupters (GFCI):  

b)a) Your apartment may be equipped with GFCI receptacles in the bathrooms and kitchen.  These are 

special receptacles designed to protect you from electrical shocks.  Short circuits may occur when you have 

a defective appliance or if you accidentally drop a device like a curling iron or hair dryer into a sink or 

bathtub filled with water.  While you should never use any electrical appliance around water, this device 

may save your life if an accident occurs.  The GFCI receptacle in your bathroom or kitchen will look 

similar to the drawing below. 

 

b) To test your GFCI, press in on the TEST button.  Sometimes this is colored red.  The RESET button should 

pop out.  Next, push the RESET button back in.  If it does not, call the work order desk at 598-6128 to 

request a repair.  There is no charge for this repair. 

 

c) If you are using the receptacle and the power goes off, check the RESET button to see if it has popped out.  

If it has, unplug the appliance you are using and press the RESET button.  If the RESET button stays in, 

replug the appliance and turn it on.  If the appliance works, then you may have had a momentary power 

problem that caused the GFCI to trip.  If the appliance does not work, after pressing the RESET, or if the 

GFCI trips again, notify the work order desk.  DO NOT USE THE RECEPTACLE OR APPLIANCE 

UNTIL IT HAS BEEN CHECKED BY THE MAINTENANCE DEPARTMENT. 

 

   RESET 

    TEST 
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Board of Commissioners Meeting 
Tuesday, June 21, 2016 

 
 

 

 

Monthly Reports: 
Executive Director 

Ms. Bates 
 

  

  
 

 



 
W WW . S HAS C .ORG  

 
June 21, 2016 
 
 
Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
EXECUTIVE DIRECTOR REPORT FOR THE MONTH OF MAY 2016  
 
 
CONTACT PERSON: 
 
Terril Bates 
Executive Director 
864-598-6010 
 
OVERVIEW: 
 
This report provides an update of activities of the Executive Director during the month of May.  
This month continues a series of interviews associated with the YouthBuild project. The open 
positions included a Construction Supervisor and Case Manager. Participant recruitment is 
expected to begin mid-June. Interviews were also conducted for the Manager of Capital and 
Development position. A number of meetings with tradesmen, specifically plumbers and general 
contractors were held, in an effort to stimulate interest in outstanding procurement projects. 
Weekly meetings are being held with the RAD consultant. There were also meetings with 
members of the City of Spartanburg and the Northside Development group to discuss 
opportunities in the Highland and Northside areas.  
 
Numerous community meetings were conducted with male youth at all public housing 
communities, as well as personal visits to tenant homes in an effort to secure consent forms for 
the upcoming Father’s Day Initiative.     
 
Lunch and learn sessions for the Board of Commissioners continued with a focus on HCV.  A 
briefing was provided to Commissioners in attendance.   
 
SHA received notice of an Award of Merit from NAHRO (National Association of Housing and 
Redevelopment Officials).   I will be traveling to Portland, Oregon in July with two youth 
participants to receive the award.    
 
The finance staff has been engaged with BB&T in the transition of our banking services. All 
accounts are in the process of being transferred to BB&T. This process is proceeding well.   SHA 
is also engaged with the new website provider. Regular discussions are managed by the Deputy 
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Director. This process is also on schedule and promises to be a positive advancement for SHA’s 
communication portals.  
 
Development activities continue as scheduled.   Executive Director has been directly in contact 
with principals in the Pages Lakes and Highland Projects.   Pay applications are reviewed by the 
Architect and Engineering Firm prior to my approval. I have attended the monthly meetings with 
the SHA7 RAD team, conducted site visits at Page Lakes, participated in the weekly calls with 
Spartanburg County, and have regular contact with Todd Collins with the Highland Project.  
         

 
 
 
 

Respectfully Submitted, ______________________________________ 
                                                     Terril Bates, Executive Director 

                                                                               Spartanburg Housing Authority 
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Highland Crossings (Cammie Clagett, Phase I) - Community Housing Partners (CHP), a non-
profit developer with corporate offices located in Christiansburg, Virginia is leading the 
development of Highland Crossings.  
 
The project is financed with 9% Low Income Housing Tax Credits, mortgage proceeds and SHA 
secondary financing.  The equity investor is Community Housing Capital and the mortgage lender 
is Bank of America.  
 
Highland Crossings includes 16 one bedroom units; 32 two bedroom units; and 24 three bedroom 
units. The project will offer amenities including a clubhouse with an office and computer lab; a 
fitness, laundry, and maintenance facility; and an outdoor arbor and gazebo. The new complex, 
which will be managed by CHP’s property management division, will offer Project Based Rental 
Assistance (PBRA) under a contract with HUD.  SHA will have no ongoing involvement with the 
funding or management of Highland Crossings. 
 
Construction of the project is about 75% complete with a scheduled completion date of September 
30th.  There were 24 residents residing at Cammie Clagett at the time of submission of the RAD 
application who have a first right of return to the newly constructed project.  Of these, 13 families 
have indicated an interest to return and their contact information has been provided to CHP for 
processing.  Under RAD all residents have a guaranteed right of return with no additional 
screening.  
 
RAD Group 1 (SHA 7) – The Authority partnered with Hunt Development Companies from El 
Paso, Texas for the RAD conversion of 338 residential units in 7 public housing communities. 
 

1. Tobias Booker Hartwell – 118 units for families 
2. Louvenia D. Barksdale – 44 units for families 
3. J. Curtis Anderson Townhomes – 54 units for families 
4. Leland Street Apartments – 46 units for families 
5. Ellen C. Watson – 28 units for families 
6. Spruce Street Apartments – 12 units for families 
7. Frank Gooch Apartments – 36 units for seniors 

 
All properties will undergo substantial rehabilitation which was financed with short term tax exempt 
bonds, 4% Low Income Housing Tax credits and secondary financing from the Authority. The 
short term bonds will be replaced with permanent financing under an FHA mortgage.   
 
These 7 properties are managed by Pinnacle Property Management, an independent 
management company based in Dallas, Texas.  Rental Assistance at the SHA 7 properties will 
be provided with Project Based Vouchers administered by SHA.   
 
The RAD closing occurred in late January 2016 and construction commenced the first of March.  
The construction schedule is designed to allow for multiple phases which will permit temporary 
relocation on-site at the same property for most tenants. Below is a summary of the status of 
construction as of May 31st.   
   

 Phase I of Tobias (20 apartments) is scheduled to be completed by June 15th and 
residents will be moved from Phase II to the completed units in Phase I. 

 Phase II at Tobias is scheduled to commence construction on June 20th upon completion 
of relocation of the tenants in those units.  
  

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi5u72G_KXNAhUJeFIKHXMOCDgQjRwIBw&url=http://www.cityofspartanburg.org/northside-initiative/partners&psig=AFQjCNG26f7gsxrxW2w5_kWcYFWyqqDeCA&ust=1465940497600873
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 Phase I at Barksdale commenced on May 15th.   
 Rehabilitation work on the remaining five properties will commence at varying periods 

throughout the year. 
 All construction is scheduled to be completed in the first quarter of 2017.   

 
Temporary relocation for each phase will average 60-90 days.  As required by RAD, all residents 
have a guaranteed right to return to the project, although not necessarily to the same apartment. 
 
RAD Group 2 – This project is the second phase of the RAD portfolio conversion and includes 
217 units in the following four properties. 
 

1. Cedar Springs Place – 19 units 
2. Country Garden Estates – 10 units 
3. Spartanburg Southside Projects – 110 units 
4. Clammie Clagett – 78 units  

 
The first three projects are simple conversions from Public Housing to RAD Project Based 
vouchers with no new financing. We are currently working with EMG Engineering to finalize the 
required RAD Physical Condition Assessment reports to define both short term and long term 
physical needs of the properties.  
 
Cammie Clagett Phase II is a more complex conversion and as a result we are moving it to a 
separate redevelopment tract as discussed below. 
 
Northside and Highland Neighborhoods – SHA continues to actively participate in the 
redevelopment of the Northside neighborhood with the Northside Development Group (NDG) and 
the City of Spartanburg.  In reviewing the options to finance the first phase of residential 
development in Northside, we determined that a larger residential component would render the 
project more financially feasible.  Thus, we are proposing a financing structure which would 
combine the remaining land at the Cammie Clagett site with the consolidated parcels in Northside. 
Preliminary conceptual plans would include approximately 100 units in Northside and 120-140 
units in Highland.   
 
We have worked with NDG and the City to prepare a joint solicitation to identify a development 
partner who would serve as the lead on this redevelopment effort.  The anticipated solicitation 
schedule would include publishing the Request for Qualifications (RFQ) on June 28th with 
proposals due by July 28th.   
 
Repositioning the Remaining Portfolio – After completion of the RAD conversion of all projects 
discussed above, SHA will have only 5 remaining public housing communities.   
 
We have commenced preliminary discussion on how we might best reposition these communities 
and will discuss various options with the board in the upcoming weeks.   
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Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
ASSET MANAGEMENT DEPARTMENT MONTHLY REPORT—MAY 2016 
REPORTING MONTH 
 
CONTACT PERSON: 
 
Jessica Holcomb 
Deputy Director 
864-598-6023 
 
OVERVIEW:   
 

1. Occupancy Issues 
 
The occupancy rate at the end of May 2016 for all of our Public Housing has improved slightly 
to 88.52%. Excluding vacant units at Cammie Clagett Courts and the Scattered Sites, the 
occupancy rate would be 98.37%. The HUD required minimum occupancy rate is 98%. 

 
 
Only those units that are measured by HUD in our Public Housing Assessment System (PHAS) 
Score, which were occupied as of the end of May 2016. This chart includes all Public Housing, 
other SHA Managed properties and also units (such as Low Income Housing Tax Credit Units – 
LIHTC) in which SHA does not own or manage but provides assistance through its Public 
Housing program. Again, the HUD required minimum occupancy rate is 98%.  
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Tenant Accounts Receivable Report: 

 

The HUD required rent collection rate is 98.5%. The fields highlighted in yellow are the properties 
that are currently performing below the PHAS level. Management continues to work with residents 
on the on-time payment of their rent.  

Yardi Resident Walk in Payment System (WIPS): 

 
 

CHARGED COLLECTED MAY 2016           
% COLLECTED

APRIL 2016       
% COLLECTED

MARCH 2016   
% COLLECTED

FEBRUARY 2016 
% COLLECTED ACTIVE INACTIVE TOTAL

Camp Croft 20,479.00$           19,748.30$           96.43% 97.21% 94.80% 93.72% (419.22)$              (23.33)$                (442.55)$              

Archibald Vil lage 11,695.00$           10,883.00$           93.06% 95.48% 94.98% 99.28% 905.93$               (65.00)$                840.93$               

Archibald Rutledge 34,208.00$           33,890.99$           99.07% 93.81% 96.97% 89.64% 435.31$               1,805.67$            2,240.98$            

Scattered Sites 5,069.00$             4,785.00$             94.40% 100.00% 100.00% 99.98% 270.80$               -$                     270.80$               

Prince Hall 8,327.00$             5,851.95$             70.28% 83.19% 119.64% 72.99% 3,050.21$            2,378.89$            5,429.10$            

Victoria Gardens 14,128.00$           11,725.65$           83.00% 80.19% 85.55% 75.24% 2,371.19$            11,372.53$          13,743.72$          

Cambridge Place/Brawley 1,470.00$             1,279.39$             87.03% 72.12% 65.99% 87.23% (48.39)$                85.71$                 37.32$                 

JC Bull 25,994.00$           25,017.00$           96.24% 94.82% 92.39% 96.07% 2,643.47$            (1,179.00)$           1,464.47$            

Spartanburg Leased Housing 8,682.00$             8,675.00$             99.92% 96.64% 94.29% 97.70% 55.89$                 299.74$               355.63$               

Liberty 2,466.00$             1,957.00$             79.36% 79.40% 79.81% 100.00% 573.00$               -$                     573.00$               

Appian 261.00$                261.00$                100.00% 100.00% 100.00% 100.00% (1.00)$                  -$                     (1.00)$                  

Total 132,779.00$         124,074.28$         93.44% 92.51% 94.95% 91.03% 9,837.19$            14,675.21$          24,512.40$          

Note: Charges and collected amounts are for rent only. Tenant Accts. Rec. includes outstanding rents and other charges (exc utilities etc.)

Property

RENT ANALYSIS REPORT FOR MAY 2016
AGED TENANT ACCOUNTS RECEIVABLES
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In late February, the SHA introduced the Yardi Resident Walk in Payment System (WIPS) to 
residents in an effort to streamline the collection of rental payments. This system allows 
residents to bypass purchasing a money order and mailing/dropping off payment to SHA. This 
allows them the opportunity to pay their rent at merchants such as Wal-Mart and local Money 
Tree’s. Residents also have been reminded of their option to pay their rent via auto draft from 
their personal bank accounts. The graph below highlights the gradual success of this program.  
 

 
*The June 2016 totals above are a reflection of rent collected as of June 07, 2016.  
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June 21, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29304 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
 
HOUSING CHOICE VOUCHER REPORT FOR THE MONTH OF MARCH 2016 
 
 
CONTACT PERSON: 
 
Tiffany Askew 
HCV Manager 
864-598-6053 
 
OVERVIEW: 
 
The Spartanburg Housing Authority’s Section 8 Housing Choice Voucher (HCV) Program 
provides rental assistance through a variety of voucher-based programs.  The HCV Program is 
approved to administer 1,847 Housing Choice/Project-based Vouchers, and 333 Moderate 
Rehabilitation units at Morningside, Oakview and Norris Ridge Apartments.  The Tenant Based 
Rental Assistance Program receives funding from the Department of Housing and Urban 
Development. 
 
Section 8 Programs 
 

1. SEMAP- HCV PIC Report 
The Section Eight Management Assessment Program reports on the HUD requirements 
for proper management of the Section 8 HCV program. This information is contained in 
HUD’s PIH Information Center (PIC) system and is monitored monthly to ensure 
compliance with Federal requirements. 

 

 
 
 
 
 
 
 
 
 
 



HCV Monthly Report 
June 21, 2016 
Page 2 

 
HOUSING CHOICE VOUCHER PROGRAM  
STATUS REPORT 
May 2016       
 SEMAP Indicators Current 

 

HUD FYE 
Requirement 

MTCS Reporting Rate  95% or more 

Indicator 9 Timely Reexaminations                                                        96% or more 

Indicator 10 Correct Rent Calculations                                                 98% or more 

Indicator 11 Pre-Contract HQS Inspections   98% or more 

Indicator 12 Annual HQS Inspections  96% or more 

Indicator 13 Lease Up (Calendar Year 2015):  The higher of 
Budget Utilization or Units Leased. 

 95%  - 100% 

 

Indicator  14 Family Self Sufficiency   

FSS Enrollment:  # of SHA participants and  # of HUD 
required slots   

59 80% or more 

20 

FSS Escrow Accounts 35% 30% or more 

 
2. HCV Family Self-Sufficiency Program   

 

 
 
 
 
 
 

59 FSS Participant Statistics  
Escrow Balance $48,313 

Employed-55

Enrolled in High Education-3

Escrow Accounts-21

New Particpants-2
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3. Voucher/ Mod Rehab Utilization Report 

This report shows the actual lease up rates in comparison to the total allocation. 
 

Program Units Allocated Units Leased Utilization Rate 
Housing Choice Vouchers 1595 1526 96.67% 
Project Based Vouchers 232 229 99.13% 

Voucher Total 1847 1755 95% 
Mod Rehab 333 290 87.08% 

RAD 338 284 84.02% 
 

4. Budget Utilization- Actual / Forecast 
 

Budget Utilization Forecast CY 2016 Calendar Year Budget Authority: 
  

Month Monthly 
Budget* HAP Actual HAP Forecast 

Variance 
(Budget/ 
Forecast) 

Variance 
(Budget/ 
Actual) 

Jan $776,962 $708,047 $764,085   
Feb $756,375 $766,050 $763,571 ($7,196) ($9,675) 
Mar $756,375 $741,758 $757,304 ($929) $14,617 
Apr $780,827 $745,868 $738,903 $41,924 $34,959 
May $768,470 $737,630 $753,577 $14,893 $30,840 
Jun      
Jul      
Aug      
Sept      
Oct      
Nov      
Dec      

Total      
  *HCV Program Disbursement Schedule 

 
4. Summary for April 2016 

 
The Housing Choice Voucher Program lease up rate remains the same.  The current 
monthly lease up rate is 95%.  There were fourteen (14) move outs this month. Thirty-
nine (39) families are currently searching for housing, forty-five (45) vouchers were 
issued and two (2) vouchers expired. The HUD requirement is that the PHA utilizes 98% 
of its vouchers or 98% of its allocated funding. SHA cumulative budget utilization is 
99.6%.   
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 June 21, 2016 

Spartanburg Housing Authority 

Spartanburg, SC 29302 

 

HONORABLE MEMBERS IN SESSION:  

 

SUBJECT:  

 

MONTHLY REPORT ON COMMUNITY & SUPPORTIVE SERVICES DEPARTMENT 

ACTIVITIES FOR THE MONTH OF MAY 2016 

 

 

CONTACT PERSON: 

 

Valerie Forsberg 

Community and Supportive Services Manager 

864-598-6138 

 

SUMMARY: 

 

This report details activities of the Community and Supportive Services Department for the 

month of May 2016.  

 

BACKGROUND: 

 

The Community and Supportive Services Program at the Spartanburg Housing Authority 

strives to assist residents in becoming self-sufficient. We also provide resources for children 

to help them remain in school, and in addition, we concentrate on pregnancy prevention in 

teens.  

 



Community and Supportive Services Monthly Report 
June 21, 2016 
Page 2 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

0

50

100

150

200

250

300

350

Victoria Gardens
Mother's Day
Luncheon - 26

Prince Hall Kids
Mother's Day Craft -

30

Free 10 lb Chicken -
300

May 2016 Resident Activities 

May Resident Activities

TOTAL - 356 

0

5

10

15

20

25

30

35

40

45

50

Highest Number of
Participants

Highest Number Earning
Escrow

Number of Graduates

First QTR

May-16

 Note:  First Baptist Spartanburg offered ten pounds of chicken to our residents.  The resident 

services department delivered 300 boxes of chicken to senior and disabled residents at 

Archibald, Gooch, JC Bull and Cedar Springs two different times during May. 

 

PUBLIC HOUSING FSS PROGRAM – Year to Date 

Compared to May 2016 - # of Participants 

1st Qtr 
High -   45 
May- 43 
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Respectfully Submitted, ___________________________________________________ 

            Valerie Forsberg, Community and Supportive Services Manager 

                                                      Spartanburg Housing Authority 
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 June 21, 2016 

Spartanburg Housing Authority 
Spartanburg, SC 29302 
 
HONORABLE MEMBERS IN SESSION:  
 
SUBJECT:  
MONTHLY REPORT ON HUMAN RESOURCES DEPARTMENT ACTIVITIES FOR THE MONTH OF MAY 
2016 
 
CONTACT PERSON: 
Brooke Coleman  
Human Resource Manager 
864-598-6084 
 
OVERVIEW: 
The Human Resources Department Activities Report for the month of May 2016 is submitted as an informational 
report to the Commissioners updating current and ongoing activities.  
 
Labor and Employment Relations:  
In addition to providing consultation and advice to managers and employees regarding leave, performance, 
discipline, federal and state regulations, employment relation information is listed below.  
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