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SPARTANBURG HOUSING 

CSSR WORK-OUT AGREEMENT 

Date:           

Noncompliant Adult:           

Adult family member:        

 
Community Service & Self-Sufficiency Requirement (CSSR): 
 
Under Section 12 of the U.S. Housing Act, the Spartanburg Housing is required to enforce the community service 
and self-sufficiency requirement (CSSR). Under the CSSR, each nonexempt adult family member residing in public 
housing must perform 8 hours per month of community service or self-sufficiency activities.  
 
Noncompliance:   Spartanburg Housing has found that the nonexempt individual named above is in noncompliance 
with the CSSR. This work-out agreement is Spartanburg Housing’s written notification to you of this noncompliance. 
 
Our records show that for the most recent lease term you were required to perform    hours of CSSR 
activities. However, there were     hours of verified CSSR activities. Therefore, you are in 
noncompliance for    hours.  
 
Spartanburg Housing will not renew the lease at the end of the current 12-month lease term unless the head of 
household and noncompliant adult sign a written work-out agreement with Spartanburg Housing, or the family 
provides written assurance that is satisfactory to Spartanburg Housing explaining that the noncompliant adult no 
longer resides in the unit. The regulations require that the work-out agreement include the means through which a 
noncompliant family member will comply with the CSSR requirement. [24 CFR 960.607(c), Notice PIH 2015-12]. 
The terms of the CSSR work-out agreement are on the reverse side of this page. 

 
Enforcement: Should a family member refuse to sign this CSSR work-out agreement or fail to comply with the terms 
of this CSSR work-out agreement or fail to provide satisfactory written assurance that the noncompliant adult no 
longer resides in the unit, Spartanburg Housing is required to initiate termination of tenancy proceedings at the end 
of the current 12-month lease [24 CFR 966.53(c)]. 
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Terms of CSSR Work-Out Agreement 

Noncompliant Adult:           

Please check one of the below boxes: 

 I [head of household or spouse/cohead] certify that the noncompliant adult named above no longer resides 
in the unit. [Verification attached.] 

 I, the noncompliant adult named above, agree to complete    hours in the upcoming 12-month 
lease term. These hours include the    hours not fulfilled in the most previous lease term, plus 
the 96 hours for the upcoming lease term.  

Below is a description of means through which I will comply with the CSSR requirement: 

 Description of Activity Number of Hours 

1.   

2.   

3.   

4.   

5.   

 Total Hours  

 
SIGNED AND ATTESTED THIS DATE 
 
 
Signature:    Date:     
  Head of Household 
  
   
Signature:    Date:     
  Noncompliant Adult, if other than Head of Household 
 
 
Signature:    Date:     
   Spartanburg Housing Official  

 


